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1. MosicuuTeNLHAA 3alIHCKA
1.1. Heanb u 320294 AUCHUILIHHBI

ConepkaHne IUCHMIUIMHBI OXBAaThIBA€T KPYI BOIPOCOB, CBSI3aHHBIX C OpraHu3anuei cOopa,
00paboTKM W XpaHeHHs WH(POpPMAIMU, a TaKKe Pa3pabOTKON M SKCIuTyaTanuell MHPOPMAUOHHBIX
PECYpPCOB M CHUCTEM, CPEIACTB OOecredeHHs] aBTOMAaTH3MPOBAHHBIX MH(OPMAIMOHHBIX CHCTEM U HX
TEXHOJIOTHH, UCTIONIB3YEMBIX B TPO(PECCHOHATBHON AEATEIIHOCTH.

Llens IUCHMIUIMHBI - TOBBINIEHHE OOIIEH MH(POPMAIIMOHHOW KyJIbTYPhl Ha OCHOBE OCBOCHUS
nonatuitHoro anmapata uHGopmatuku u MKT, popmupoBanme npodeccnoHanbHBIX KOMITETSHLIUH
BBIITYCKHUKA, KOTOPBI 3HAaeT BO3MOXKHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U allapaTHBHIE,
pPOrpaMMHBIE CPEACTBA Ul JIIOACH C OrpaHMYCHHBIMH BO3MOXHOCTSMH M HMHBAJHIOB, BIAJCET
MeToamMu coopa, XpaHeHUs 1 00pabOTKK JaHHBIX B MH)OPMALMOHHBIX CHCTEMaX, UCIIOIb3yEeMbIX IPU
MOJITOTOBKE PEUICHUH B MPO(ECCHOHATLHON IS TEFHOCTH JIIOACH C OTPaHUYEHHBIMU BO3MOXKHOCTSIMHU
3I0POBBS 1 MHBAJIHIOB.

3amaun: GpopMupoBaHUe 3HAHHS, HABBIKOB M YMEHUI pabOTHI ¢ COBPEMEHHBIMU KOMITBIOTEPHBIMH
U TMPOrpaMMHBIMH CpEICTBAMH, BKJIIOYAas amnmapaTHble W INPOrpaMMHBIC CpEICTBA Ui JIUI C
OTPaHUYECHHBIMH BO3MOXKHOCTSIMH, TIPH pPEIICHHH NPUKIAAHBIX 3a7a4 B NIPOPecCHOHATHHON
JEATEILHOCTH.

1.2. IlepevyeHb NIIAHNPYEMBIX Pe3yJbTATOB 00y4eHHUsI 110 JUCHMILJINHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHHUS KOMIIeTeHIN

Komnerennus
(K0l ¥ HAMEHOBaHUE)
ITK-2 Crocoben

NHaukaTopbl KOMIEeTEHIM I
(Ko ¥ HAMMEHOBAHUE)
[1K-2.2 [Tpumensier

Pe3yabTaTnl 00y4yeHus

3HaTh: c110cOOBI MPUMEHEHUS
UHQOPMAITTOHHO-KOMMYHHUKAIIMOHHBIX

BBIIOJIHATH COOTBETCTBYIOIIIHE
KOHCYJIbTal[AOHHbIE IIOCTaBJIECHHBIM 3aJauaM TCXHOJIOTHH B
(byHKHHH B HOI[XOI[I)I, TeOpI/H/I, pa3J'II/I‘IHBIX HaHpaBjIeHI/IFIX

o IIPOPECCUOHAIIBHON ACATCIIBHOCTH,
COLIMOKYJIBTYPHOMN KOHIIEIIINH, METOIBI IS pod A >
cepe W3yeHUs 1 Ha3zHaueHHE ¥ BUBI HH)OPMAIIMOHHO-

KOMMYHUKAITUOHHBIX TGXHOHOFI/Iﬁ,

KBAJIH(HUIHPOBAHHOTO IPUMEHAEMBIX VIS (JOPMUPOBAHMS

ONMCAHUA KYyJIbTYPHBIX QOpM,
SIBJIEHUM, IIPOLIECCOB,
MPaKTHUK, IPYTUX KYJIbTYPHBIX
00BEKTOB.

TpeOOBaHM K UH()OPMAITUOHHOM CUCTEME
MIPEANIPUSITHS, PA0OTAIOINX C JTUI[AMHE C
OB3;

WHCTPYMEHTAapUIl co3qaHus pe3eHTaluM
IIpaBHJIa CO3JIaHUS MMPE3CHTAIIHIA;
METOJIOJIOTHIO, MOJIENIN, METOJIBI 1
Coco0bI co371aHust HHHOPMAIIMOHHBIX
cucrem qurs amig ¢ OB3.

YMeTh: hopMynupoBaTh U OCYIIECTBIIATE
ITIOCTAHOBKY 3a/1a4 MMPH pa3padoTKe
MPE3EHTAlUH IPOIrPAMMHOTO MPOAYKTA.

Brnanerts: 6a3zoBeivu coBpemennbivu UKT B
pa3IMYHBIX HAIIPABIICHUIX

PO ECCHOHATTEHOM NeITeTFHOCTH;
MEKyHAPOAHBIMU U OT€UECTBEHHBIMU
CTaHIapTaMHU B 00J1acTH WH()OPMAIIMOHHBIX
CUCTEM U TEeXHOJIOTHI I pa3paboTKu U
ONTUMHU3ANUN UHPOPMAIIHOHHBIX CUCTEM,
noJiAepKuBaroIux padoty sunamu ¢ OB3.




HaBBIKAMU U CPEJICTBAMH pa3pabOTKu
Mpe3eHTalNH;

HaBBIKAMH SKCILTyaTal[uH
CHEIMATU3UPOBAHHOTO MTPOrPAMMHOTO
obecneyeHus.

1.3. MecTo 1McuMnJIMHBI B CTPYKTYpe 00pa30oBaTeIbHOI MPOrpaMMbl

JucuuiuimHa — «AnanTuBHbIE — MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTUH B
npodecCHOHATBHON AEATEIBHOCTHY? OTHOCHTCS K 3JICKTHBHBIM JUCLUILIMHAM YacTH, (popMUpyeMoi
y4aCTHHKAaMHU 00pazoBaTeIbHBIX OTHOIIEHHH Osioka b1 yyeOHoro miana.

2. CTpyKTYpa THCHUIITHHBI
O6mas TpyA0EMKOCTh TUCHHUIUIMHBI COCTaBISIET 2 3.€., /2 akaJ[eMUYEeCKIX Jaca.

CTpyKTypa JUCHUIIMHBI 1151 04HOH (POPMBbI 00yUeHUSI

O6bem guctuIiuHbl B (OpME KOHTAKTHOM pPabOThl 0OydYaromuxcsi ¢ TMeAarormiecKuMu
paboTHUKaMU U (WIIK) JTUIIAMH, TPUBIIEKaEMbIMH K peajn3aluu 00pa3oBaTeIbHON MPOrpaMMbl HA MHBIX
YCJIOBHSIX, IPU MTPOBEACHUH YUYCOHBIX 3aHSITHI:

Cemectp | Tum yaeOHBIX 3aHATHI KonnuectBo
4acoB
1 Jlexuun 20
1 CemuHapbl 20
Bcero: 40

O6beM AUCUMIUIUHBL (MOYJIs1) B OpME CaMOCTOSITENIbHON paboThl 00YYarOIINUXCS COCTABISET

32 akaJeMHYECKHUX Yaca.

CTpyKTypa JUCHUIIMHBI 1JI51 04HO-3204HOI (popMBbI 00yUeHU

O6bemM guctuIIMHBL B (OpME KOHTAKTHOW pPabOThl 0OydYaromuxcsi ¢ TeAarormiecKuMu
paboTHUKaMU | (MIIK) JTUIIAMH, TIPUBIIEKaEMbIMH K peajn3aliuu 00pa3oBaTeIbHON MPOrpaMMbl Ha MHBIX

YCIIOBUSIX, IPU MPOBEACHUN YUE€OHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATUI KonnuectBo
4acoB
1 Jlexun 8
1 CemMuHapbl 16
Bcero: 24

O0beM AUCHUILTUHBI (MOTyJIs1) B hOpME CaMOCTOSITENIbHON pabOThl 00YYAIOIIUXCS COCTABIISAET

48 akaeMUUYECKUX Yaca.

CTpyKTypa AMCUMIJIMHBI IS 3204HOH (pOPMBI 00yUeHU s
O0beM IUCHUIUTMHBI B (OpME KOHTAKTHOM paboThl OOyYaIOIIUXCS C MeJarornyecKuMu

paboTHUKaMU U (WJIK) JTULIAMH, TIPUBIIEKAaEMbIMH K peajn3aluu 00pa3oBaTeIbHON MPOrpaMMbl Ha HHBIX

YCIIOBUSAX, TP IPOBEICHUH YUEOHBIX 3aHATHIMA:

Cemectp | Tum yueOHBIX 3aHATUI KonuuecTtBo
4acoB
1 Jlexumn 8
1 Cemunapsl 8




Bcero:

| 16

O0beM AUCHHUIUTUHBI (MOTYJIs1) B hOpME CAaMOCTOSITEIbHON paOOThl 00YYAIOIIMXCSl COCTABIISET
56 akameMuueckux yaca.

. Couepmafme AU CIHUIIIINHBI

HaunmenoBanue
pa3aesia TUCUMILIHHbBI

Conep:xanue

TeopeTnyeckre OCHOBBI
nHpopmatuku u UKT.
OcobenHocTi
WH(GOPMAITMOHHBIX
TEXHOJIOTUH JJIS JIIOJEHN C
OB3.

[Ipenmer, uens u 3anaun Kypca. Pos nHGOPMaIMOHHOH NesITENbHOCTH B
COBPEMEHHOM OO0IIEeCTBE: IKOHOMUYECKOH, COLHMATIbHOM, KyJIbTYPHOM,
obpazoBarenpHOW  chepax  MHPopmammonHoe — o0miecTBO  Kak
COBPEMEHHBIH 3Tar 00IECTBEHHOTO PAa3BUTHL.

Wndopmanus, ee Buabl, arpuOyTUBHBIE CBOWCTBA U  (HOPMBI
cymectBoBanus. Komuposanue uHdopmaruu. CriocoObl KOAWPOBaHMS
YHCIIOBOU, TEKCTOBOH, Tpa@uIecKoil 1 Apyroil mHGOpMaIUU A JTIOACH
¢ OB3 u MHBaIUIHOCTEIO.

HNubopmanmoHHbIe POLECCHI, PECYPChI, CHCTEMbBI i TEXHOJIOTHU.

TexHuueckue cpeacTna
peanuzannu
WHPOPMAaITUOHHBIX
IPOLECCOB U
peaduuTanuy.

Buner npodeccrnonansHoi HHOOPMAIMOHHON AESITETHHOCTH YeJIOBEKa C
HCIOJb30BaHUEM TEXHUYECKHX CPEICTB M MH(POPMALMOHHBIX PECYpPCOB
(B COOTBETCTBHHU C HAIPaBJICHUEM NPO(PECCHOHATBEHON JESITENbHOCTH).
Ucrtopus paszButus BBIMUCINTENBbHON TexHUKH. [lokonenus DOBM.
Knaccudukarmus OBM. [lepcriekTuBbl pa3BUTHS

ApPXUTEKTYypa, CTPYKTYpa U KOHPHUTYpaLns IEPCOHATBHOTO KOMITBIOTEPA.
(IIK).

Ha3nauenue u xapakTepucTUKU OCHOBHBIX ycTpoicTB [IK. MarepuHckue
IUTaThl ¥ UX CTpyKTypa. [Iporeccopsl, 00111e U TOKaIbHBIE IMHBI.
YcrpolicTBa XxpaHeHus: HHpOpMAaIK: oriepaTUBHAS MaMSITh, TTOCTOSTHHAS
MaMsATh, K3II-IAMATh, BHEIIHSASA TaMsITh.

YcrpolicTBa BBOIa M BBIBOJIA TEKCTOBOM U rpaduiecKoi HHPOPMaLUH 1
uX Knaccudukaius. Y cTpoiHCTBa BBOIa-BbIBOA 3BYKOBOM MH(OpMAIINH.
Mopemsl. Y CTpOICTBa yIpaBIeHUs

Tudnorexnuueckue cpeacrsa peadunuranuu. [Ipuemsl ucmonb30BaHus
TUQIIOTEXHUYECKUX CPEACTB peadwiuTauumd (Uil CTYICHTOB C
HapyUICHUSIMHU 3PEHHUS).

CypaoTtexHuueckue cpeiacTsa peabuwnurtanuu. [Ipuemsl ucrnosnb3oBaHus
CYpPIOTEXHUYECKUX CpEACTB peadWnuTauuu (Ui CTYyJEHTOB C
HapyIIEHUSIMH CITyXa).

Crnenmanbabie Bo3MokHOCTH OC 1 moJIb30BaTeNleld ¢ HapyIICHUSIMHU
OIIOPHO-/IBUT'aTEIBLHOIO amnmapara. IIpuemst WCIIOJIb30BaHMS
KOMITBIOTEPHOI TEXHUKH, OCHAIIIEHHOM aNbTePHATUBHBIMHU
yCTPOHCTBaMU BBOJIa-BbIBOJIa HH(OpMAIIHH.

IIporpamMmHBIe cpencTBa
peanu3anuu
UHPOPMAITUOHHBIX
HPOLIECCOB.
[IporpammMHsIe cpencTBa
JUTSL MHKJTIO3UBHOTO
00pazoBaHms

Knaccudukanus nporpaMMHOTO 00ecTIeUeHHSI.

CucrtemHoe mnporpamMmHoe obecriedeHue. OnepanuoHHBIE CHCTEMBL.
Qaiinossle cucteMbl. OnieparimoHHbIe 0005109KH. JpaiiBephl. Y THINTHI.
[MpuknagHoe mnporpamMHoe oOecriedyeHne. HasHadenuwe, cocTaB
KJaccuuKays NakeToB npukiaaansix mporpamm (I1IIT).
[IporpammMubie cpenctBa 00paboTku aoKyMeHTOB. Krnaccuguxanms
cucteM  00pabOTKM  [TOKyMEHTOB.  TE€KCTOBBIE  TPOIIECCOPHI.
OyHKIHOHATBHBIE BO3MOXXHOCTH TEKCTOBBIX IPOLIECCOPOB.

Tabnuunble mporeccopsl Kak MpOTrpaMMHBIE CpencTBa 00paboTKH
craTucTHYeckod  mHpopMarmu. DYHKIMOHAIBHBIE  BO3MOXKHOCTH
JIEKTPOHHBIX Ta0uul. Ilpe3eHTalMoHHbIe IPOrpaMMHbIE CPEICTBA.




[IporpamMMHBIe cpencTBa Ik HHKITIO3UBHOTO 00pa3oBanus. [IporpaMMer
9KPaHHOTO  JIOCTYNa, KOPPEKIIMOHHBIE  MPOrPaMMBI-TPEHAXKEPHI.
JucranmmonHoe oO0ydyeHHe.

4 HNudopmarnmontsie
TEXHOJIOTHH, CUCTEMBI,
0a3bl JTaHHBIX.

HNudopmaliioHHbIe  TEXHOJOTHH, SBOJIOIUS, KJ1acCU(UKaIus.
HNudopmaliuoHHbIE  CHUCTEMBI, cocTaB,  (YHKIMOHAIBHBICE U
o0ecrnevnBaroue MOACHCTEMBI.

bazbl mannbix (b/1). Monenn npeacTaBieHus NaHHBIX. Mepapxudaeckas,
ceTeBas W PEJSIIIMOHHBIE MOJAeNU naHHbIX. Cucrema ympasnenus BJI,
HazHa4deHne U ocHOBHBIE pyHKIMU. Kimaccnukanms u coctas CYB/I.
IIpoektupoBanme bJl. DOtambsl mpoekTupoBaHWs pensaiuoHHor bl
HNudopmarmonnsie 00bekThl U uUX QopmupoBaHue. [loHATHE TONST U
3anucu. KitoueBbie mons. TUmsl cBs3eil: «OJUH K OAHOMYY», «OAUH KO
MHOTHM», «MHOTHE KO MHOTHM». Pa3pabotka BJl, cozmanme Tabmwir,
(hopM, 3aIIPOCOB U OTYETOB.

5 KomnsroTepHbie ceTH.
[Mouck nadopmanmu B
WuTtepHet

Kommerorepusie cetu. Onpenenenue. Kinaccugukanus.

I'moGanmeubie cetn. IlpuHnmnsl moctpoenus. Ctpykrypa. HWcrtopus
co3manus riobanmpHOW cetu MHTepHeT. CoOBpeMeHHOE COCTOSHHE,
aynutopus. Pazsurue Uutepuer B Poccun. Cepsucs! Mutepuer
Anpecanus B Unteprer. @opmupoBanue aapeca. [lonckoBble MalvHbI B
WHTEpHET M HX XapaKTepUCTHKA.

[louck wHpopMmammu u mnpeobpasoBanme ee B ¢opmaT, Hambomee
TIOAXOSAIIMN AJ11 BOCTIPUSTHS C YUETOM OTPaHUYECHHUHN 3[J0POBbSL.

4. O0pa3oBaTe/ibHbI€ TEXHOJIOTHH

HJ'ISI IIPpOBCACHUA 3aHATUM MO JAUCHUIIIIMHE ITPUMCHAIOTCA TAKHC O6paSOBaTCJ'IbHBIe TCXHOJIOI'MHN
KaK HHTCPAKTUBHBIC JICKIIUHU, KGfIC-CTaI[H, T'pyHIoBbIC JTUCKYCCHUH.

Z[J'IH OopraHu3anuun yqe6Hor0 nponecca MOKET OBITh HCITOJIB30BAaHO OJICKTPOHHOC o6yquI/Ie 151
JUCTAHIIMOHHBIC 06pa3OBaT€J'II>HI>Ie TCXHOJIOTHH.

5. OneHKa NJIAHUPYeEMBbIX Pe3yJIbTATOB 00y4YeHHUsI

5.1 CucreMa oleHUBAHUA

dopmMa KOHTPOJIS Makec. KoJIM4eCTBO
0aJ1510B
3a oany Bcero
padory
Texynmi KOHTPOJIb:
- y4acTHe B IUCKYCCHU Ha MPAKTHUYECKOM 3aHSATHH 2 bayuta 10 6amoB
- TECTUPOBaHUE 10 6ammoB | 20 Gayos
- noknan (pedepar) 20 6amoB | 20 GayoB
[TpomerxyTouHas aTTecTalus — 3auem 40 6annoB
HTroro 3a cemectp 100 GaoB

[TonmyueHHBII COBOKYIHBIN PE3yIbTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO KAy OLICHOK U B
IKany oneHok EBporielickoil cucteMsl nepeHoca u HakoruieHus: kpenutoB (European Credit Transfer
System; nanee — ECTS) B COOTBETCTBUU ¢ TAOJIHIICH:

100-0ampHas
[IKajia

TpaauuuoHHas 1mKana ECTS

[MIkana

95-100 OTJINYHO

A




83-94 3a4TEHO B
68 — 82 XOpOIIO C
56 — 67 D
50 _55 yJIOBJICTBOPUTEIILHO E
20-49 FX
0_19 HEYJIOBJICTBOPUTEIHHO HE 3a4TCHO =

5.2 KpnTeplm BBICTABJICHHUSA OLNCHKHU IO TUCHUIIIMHE

Bananl/
HMIxana
ECTS

OueHka nmo
AUCUUILINHE

KpuTepun oueHku pe3yabTaToB 00yUeHHs 10 JUCHHUIIIUHE

100-83/
AB

OTJINYHO/
3a4TEHO

BricTaBisercs o0ydaroneMycs, eCly OH TIIyOOKO U MIPOYHO YCBOWII TEOPETHUECKUIT U
IIPAKTUYECKUH MaTepHal, MOXKET IIPOJEMOHCTPUPOBATh 3TO HA 3aHATUAX U B XOJI€
MIPOMEKYTOYHON aTTECTALINH.

OO0y4aroniuiicsi HCUSPITBIBAIONIE U JIOTHIECKH CTPOWHO M3IaraeT yueOHBI MaTepua,
yMeeT YBSI3bIBATh TEOPHIO C TPAKTUKOM, CTIPABIIICTCS C pEIICHUEM 3a1a4
pogecCHOHANFHON HAIPABICHHOCTH BRICOKOTO YPOBHS CIOKHOCTH, TPABIIIEHO
000CHOBBIBACT MIPUHSATHIC PEIICHUS.

CBO0OOIHO OPUEHTHPYETCS B yUeOHOM U MPO(heCcCHOHABLHON JTIUTepaType.

OrieHKa Mo JUCLUIUINHE BBICTABIIIIOTCA 00yUaromeMycs ¢ y46ToM pe3yIbTaToB
TEKyLIeH U IPOMEXYTOUHOM aTTECTALIMHU.

KommnereHnuu, 3akperui€éHHbIC 3a TUCIUIUTMHON, COPMUPOBAHBI HA YPOBHE —
«BBICOKHI.

82-68/

Xopomio/
3a4TEHO

BricTaBisercs o0ydaronieMycsi, ClIi OH 3HaeT TEOPEeTHUECKUIl U MpaKTHUeCKUit
MaTrepuai, FPaMOTHO U 10 CYILECTBY U3JIaracT €ro Ha 3aHATHSIX U B XOZC
MPOMEKYTOUHON aTTECTALUU, HE JIOMyCKasl CyIIECTBEHHBIX HETOYHOCTEM.
OOyuaronuiicst MPaBMIILHO IPUMEHSET TEOPETHYECKNE TTOJIOKEHUSI IPU PEIICHUH
MPaKTHYECKNX 33/1a4 IpO(heCCHOHATLHOM HANPaBICHHOCTH PAa3HOTO YPOBHS
CJIOKHOCTH, BJIaZieeT HEOOXOAMMBIMHE IJISl TOTO HaBbIKaMU M PUEMaMH.
JlocTaTo4yHO XOpOII0 OpUEHTHPYETCS B yueOHOH 1 pohecCHOHaIbHOM InTeparype.
O1eHKa 10 AUCIMIUIMHE BBICTABISIFOTCS 00yJaronieMycs ¢ y4éToM pe3yIbTaToB
TEKyLIeH U IPOMEXYTOUHOM aTTECTALIMHU.

KomrneteHuuny, 3aKperui€HHbIe 3a JUCHUILIMHON, COPMUPOBAHBI HA YPOBHE —
«XOPOILHY.

67-50/
D,E

yJIOBJIETBO-
puTenbHo/
3aYTEHO

BricTaBisiercs o0ydaronieMycsi, eCly OH 3HaeT Ha 6a30BOM YPOBHE TEOPETHUECKUH 1
MPaKTUYECKU MaTepuall, AOIMyCKaeT OT/IeJIbHbIC OUIMOKY IIPH €T0 U3I0KEHUH Ha
3aHATUSX U B XOJI€ IPOMEXYTOUHOH aTTECTALUMU.

OO0y4aronIuiicst UCTIBITEIBACT ONPESIEHHBIC 3aTPYIHCHHUS B IPIMCHCHUH
TEOPETHIYCCKUX TTOJIOKEHUH MTPH PELICHUH MPAKTHYECKIUX 33134 MPO(ecCHOHaTFHON
HAIPABJICHHOCTH CTAaHIAPTHOTO YPOBHS CIIOKHOCTH, BIaJIeeT HCOOXOIUMBIMU IS
3TOro 0a30BBIMU HABBIKAMH U PUEMAMU.

JleMOHCTpHpYET TOCTATOYHBIH YPOBCHb 3HAHUS YUCOHOM JUTEPATyPhI IO AUCITUILIIHE.
O1eHKa M0 JUCIUILUINHE BBICTABISIIOTCS 00yJaroMeMycsl C YI6TOM Pe3yIbTaToB
TEKyLIeH U IPOMEXYTOUHOM aTTECTALIMHU.

Komnerenmum, 3akperniéHabple 3a JUCIUTUTMHON, cOPMHUPOBAHBI HA YPOBHE —
«JIOCTATOYHBIN.

49-0/
F,FX

HEYJIOBJIET-
BOPUTEIHHO/
HE 3aUTEHO

BricTaBnseTcs o0yuaromemycs, €CIM OH He 3HaeT Ha 6a30BOM YPOBHE TEOPETHIECKUI
U TIPaKTHYECKUHN MaTepHuall, TOIMyCKaeT TPyObIe OMNOKH MPH ero M3JI0KEHUH Ha
3aHATHAX U B X01€ HpOMe)KyTOqHOI\/’I aTTeCTalluu.

OO0y4aronuiicst UCTIBITBIBAET CEPhE3HBIE 3aTPYTHEHUS B IPUMEHEHUH TEOPETHIECKUX
MOJIOXKCHUH MPU PEIICHUH MPAKTUICCKUX 33729 PO(EeCCHOHAILHON HAPABICHHOCTH
CTaHJAPTHOTO YPOBHS CIOXHOCTH, HE BIaJIceT HCOOXOIUMBIMU JUIS 3TOTO HABBIKAMH U
NpUEMAMH.

JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS YICOHOU JIUTEPATYPHI 10 TUCIUILIHHE.
OI1ieHKA 0 JUCIUILUIMHE BBICTABISIIOTCS 00yJYaromeMycsi ¢ YI6TOM Pe3yIbTaToB
TEKyLIeH U IPOMEKYTOUHOMN aTTECTALIMH.

Komnereniuu Ha ypoBHE «I0CTaTOYHBINY, 3aKPETUIEHHBIE 32 TUCIUILUINHOMN, HE
chopMHpOBaHBHI.
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5.3 OuneHouHble cpeacTBa (MaTepuajbl) JIA TeKYIIEro KOHTPOJS YyCHeBaeMOCTH,
NMPOMEKYTOYHOM aTTeCTANNH 00y4AIOIINXCS M0 TUCHUIIHHE

KoHTposbHBIE BONPOCH! B IPOMEKYTOUHOM aTTECTAllMU (3a4ET):

1. Ilpenmer m meron uHpopmatuku. Teopermueckas U npukiagHas uHpopmaTuka. Cs3b
MH(POPMATUKHU C IPYTUMHU HaAyKaMHu

2. MHcropus ctaHOBIEHHS UHPOPMATUKU KaK HAYKH.

3. HWudopmanmoHHBIe  TpPOIECCHl, PpPECypchbl, CHCTeMBbl H  TexHojoruu. lloHsTHE
uH(pOpMaTHU3ALINH.

4. Wudopmamus u ee cpoiictBa. DopMbl CymecTBOBaHUS. Mepbl M €IMHMIBI KOJIMYECTBA
nHpopManuu 1 06beMa HHPOPMaIIUH.

5. KoaupoBanue mHpOpMALUU C TOMOIIBIO CUCTEM CUHMCICHUA. Apu(MeTHUEecCKue ornepanuu
Ha/l YMCIaMH, IPE/ICTaBIEHHBIMU B PA3JIMUHBIX CUCTEMAX CUMCIICHHUS.

6. Wndopmanus u ganusie. [Ipencrasnenne nanapix B 9BM. @opmbl 1 popMaThl JaHHBIX.

7. KoaupoBaHue TeKCTOBOMH, YUCIIOBOM M rpadudeckoil MHGOpMaIIH.

8. MUcropwus pa3BuTHs BerUnCIuTeNbHONU TeXHUKH. [lokonernns 9BM. IlepcrieKTUBEI pa3BUTHSL.

9. ApxuTekTypa, CTpPyKTypa, KOH(QUIypauus NEepCOHAIbHOIO KOMIbIOTepa. MarepuHckue
miatel. [Iponeccoprl. OOIIast v TOKAIBHBIC ITUHBIL.

10. VcrpoiictBa XpaHeHHs HH(OpMAIMM: ONEpaTHUBHAs NaMATh, MOCTOSIHHAs MaMsATh, KAIII-
namsTh. HazHaueHmne, OCHOBHBIE XapaKTEPUCTHKU

11. OnepatuBHas namsaTb. OCHOBHBIE YCTPONUCTBA XpaHeHUsI HHGopManuu. BHemHss namsTh -
HAKOTIMTEJIN Ha JKECTKUX, THOKUX MarHUTHBIX U JIa3ePHBIX JUCKaX U MarHUTHBIX JieHTax. Ha3sHauenwue.
OCHOBHbBIE XapaKTEPUCTUKU

12. VYcrpoiicTBa BBOJA TEKCTOBON W Tpaduueckoil mHPopManuu. YCTpoicTBa yNpaBICHUS -
"MBIIIB", TPEKOOI, TIKOUCTHUK.

13. VYcrpoiicTBa BRIBOAA TEKCTOBOU U rpadudeckoit nHpopManuu. MOHUTOD, BUAEOATANITEP U HX
kinaccupukanus. OCHOBHBIE XapaKTEPUCTUKH MOHMUTOpOB. IlpuHTEpsl, uX KiIaccupuKamus u
XapaKTePUCTHUKH.

14. VYcrpoiicTBa BBO/1a-BbIBO/Ia TEKCTOBOM U rpaduueckoil nHpopmanuu. Mozem, dakc-mozeM,
CETEeBOM ajanTep, peueBoi BBOA-BBIBO UH(OpMAILIUH.

15. O6ume cBepenuss o mporpammHoM obecnedenun IIK. Knaccugukanus nporpamMmmHoro
obecreyeHus.

16. CocraB M Ha3HaueHHE CUCTEMHOro HporpaMMHoro obecnedenus. Kiaccudpukanus
CHCTEMHOT'O TIPOTPAMMHOTO 00ECTICYCHHS.

17. Onepanuonnsie cuctemsl (OC). dynkun OC. Komanansiii a3k OC.

18. ®aiinel m karanoru. MpeHTudukamws IUCKOBOJOB, JIOTHYECKUX JIHCKOB, (aliIoB U
KaTaJoroB.

19. Onepanmonnsie 000104kH. Haznauenne. OCHOBHBIC (D)YyHKITHH.

20. Ha3znauenue u coctaB omnepaunoHHoil obOomoukn Windows. OxHa u spibiku. Co3gaHue
ManoxK, sIpibIKoB U ¢ainos. [IpoBoanuk. Moit kommnbrotep. [lanens ynpasnenus Windows.

21. Tpunoxenuss Windows TEKCTOBBIE peAAKTOPBI, rpadUUeCKUil peaaKTop, KaIbKYIATOP.

22. Tporpammel-yTiinThl. Haznauenne Kimaccugukarms. CiayxeOHbIe IPOTPaAMMBI.

23. ApxuBupoBanue uHpopmarmu. [IporpaMmbI-ynakoBIIMKY, UX Kiaccudukanus u padorta ¢
HUMH.

24. TlpuxnagHoe nporpammuoe obecnieuenue. Knaccudukanus. Haznauenue.

25. TexctoBbiii penaktop. Haznauenne. OCHOBHBIE ()yHKITHH.

26. Coznanue, peJaKTUPOBAHUE U NIeUaTh JOKYMEHTA B TEKCTOBOM PEJIAKTOPE.

27. Ctunb 31eKTpoHHOro AoKyMeHTa. Co3/laHie U U3MEHEHHUE CTHIIS.

28. BcraBka pUCYHKOB, AMarpamm, Ta0Oiuil, OObEKTOB B 3JIEKTPOHHBIN JOKYMEHT.

29. CTpyKTypupOBaHHE TEKCTa C MCIOJIb30BAHUEM HYMEPALUU CTPAHHULL, CChUIOK, OTJIABICHMSL.

30. dyHKIHMOHAIBHBIE BO3MOXXHOCTHU AJICKTPOHHBIX TAOJIHII.

31. Tumbl 0oOpabaThIBaeMbIX TaHHBIX B JJICKTPOHHBIX TaOIHIIAX.
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32. TabmuuHbIe pacyeThl U SJCKTPOHHBIC TAOIHIIBI (CTOJIOIBI, CTPOKH, STUCHKH).

33. OtHocuTenpHast 1 a0COTIOTHAS apecalys B SJIEKTPOHHBIX Tabnumax. Bctpoennsie QyHKIHH.

34. I'padudeckuii penakTop ero GyHKIHMOHAIBHBIE BO3MOXKHOCTH.

35. PactpoBas u BekTopHas rpaduka.

36. CoznaHue n300pa’keHHsI ¢ IOMOIIBI0 HHCTPYMEHTOB PaCTPOBOI0 IpauuecKoro perakropa.

37. Undopmarmonnsie TexHonoruu (UT) kak yacts unpopmaruku. [lonsarue. Knaccuduxanus.
Ortansl pa3BuTus. COBpeMEHHbIE TEHCHIIUN Pa3BUTHS.

38. baszpl nanneix (bJ]). Haznauenue. OcuoBuble Gpynkunu. Kinaccudukarms b1

39. Mojenu npeacTaBiaeHus JaHHbIX. Mlepapxuueckas, ceTeBas U peiiLiuOHHbIE MOJIENIN JaHHBIX.

40. Cucrema ynpasnenus bJ] (CYB/]), naznauenue u ocHoBHbIe ¢yHKkumu. Kimaccupukanus u
COCTaB.

41. TIpoexktupoBanue bBJI. Drtanbsl mpoexkTtupoBanus pemsunonHoi bJl. Mudonormueckas u
JIOTMYECKasi MOJEIb.

42. MudopmarmonHsie 00beKTH U UX GopmupoBanue. [lonstue nomns u 3anmcu. KiroueBbie mosst.
Tunsl cBsA3€i: «OIUH K OTHOMY», «OJIMH KO MHOTHM), KMHOT'HE KO MHOTHUM).

43. Pazpabotka tabmun u popm B B/1. Tumner nanusx. CoiicTBa nojeit. Macku u opmaTsl BBOAA
JAHHBIX. BeruncisieMple MoJis ¥ MoJisk CIIUCKU.

44. TIpoctsie, KHOTIOYHBIC U MogYnHEeHHBIC (hopMbl B bJI. TexHomoTHSs MOCTpOoeHUS GopMm.

45. Tlouck IaHHBIX C MCIIOJIB30BAaHUEM COPTHPOBOK U GuiibTpoB B BJl. dopMupoBanue mpocTbIx
M CIIOKHBIX 3aIPOCOB. 3alpOChl Ha BBEIOOPKY. 3ampOCHl C TPYNIHPOBKON, BEIYUCISEMBIMH TOJSIMU U
YCIIOBUSIMHU.

46. TexHOJIOTHS TIOCTPOCHUSI OTYETOB 10 pe3yJIbTaTaM IMOUCKa B 0a3e JaHHBIX. BUIBI OTYETOB.
OTueTsl ¢ rpyNNUPOBKOM TaHHBIX U MOABEIEHUEM UTOTOB.

47. Peanm3zanmst ”HGOPMAIIMOHHBIX TeXHOIOTHH B nHPpopMannoHHbix cucremax (MC). Ionstue
U Ha3HaueHue, ocHoBHbIe pyHku MC. Knaccudukarys.

48. CocraB u ocHOBHBIE KoMIToHEeHTHI C. OGecnieunBaromas u ¢pyHkimoHansHas yactu NC.

49. T'no6anbublie cety. [Ipunnuns! nocrpoenus. CTpykrypa.

50. Uctopwust co3manus riaodansHON cetn MHTEpHET.

51. CoBpemeHHOe cocTosiHue, aynutopus. Pazsutue Untepuer B Poccun.

52. Cepsucsl MHTEpHET.

53. Anpecanus B UntepHer. opmupoBaHue ajapeca.

54. TlounckoBbie MamMHBI B THTEpHET U UX XapaKTEPUCTHKA.

Tumossie TECTOBBIE BOIIPOCHI JJId ITPOBCACHUA HpOMe)I(YTOqHOﬁ aTTeCcTanu.

Tema | Ne Bomp Bomnpoc/OTBer
1 1 B nnpopmaruxke HE uzyyarorcs cpeacTBa
dusnveckue
AJropuTMHYECKHE
[IporpammuBbIe
TexHnyeckue
1 2 BepHbiM AiBsIeTCSA YTBep:KAeHHE, YTO...

I/IH(i)OpMaI_II/IOHHLIC MMPOLCCCHI ABJIAKOTCA MAaTCPpUAJIbHBIM HOCHUTCIICEM I/IH(I)OpMaI_II/II/I

B Ka4eCTBE HOCUTEJS MH(OPMAIIMH MOTYT BBICTYIATh TOJIBKO CBETOBBIC M 3BYKOBBIC
BOJIHBI

B KayecTBE MAaTEPHAJIBLHOIO HOCUTENs HH(OpPMAIMM MOTYT BBICTYNATh 3HAHMUSA,
CBEIECHUS VI COOOIIEHUS

B KaueCTBE HOCHUTE/S MH()OPMAIIMU MOT'YT BBICTYIIaTh MaTepPHaIbHbIC IIPEIMEThI

1 3 IIpuknagnas napopmMaTHka 00beANHSIET

nH(OPMATHKY, TEOPUIO MAITHHOCTPOEHHS U TEOPHIO BEPOSITHOCTH

WHPOPMATUKY, MaTEMaTUKy U PU3UKY

I/IH(l)OpMaTI/IKy, BbBIYUCIUTCIbHYO MATCMATHUKY, I/ICKyCCTBCHHLIﬁ HUHTCIIICKT
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I/IH(l)OpMaTI/IKy, BBIYUCIUTCIBHYIO TCXHUKY U aBTOMATU3ALUTO

3aperncTpupoBaHHbIE CHTHAJIBI — JTO...

nHpopMaIms

CHUMBO/JIBI

CBENICHUS

JaHHBIC

HNudopmanus, mnpeacraBjieHHass B BH/Je, MPUTOAHOM [UI MepepadoTKU
aBTOMATHU3MPOBAHHBIMH WJIHM aBTOMATHYECKHMH CpeICTBaAaMH, OmNpenesieTcs
MOHSATHEM ...

arCHTBI

Te3aypyc

JaHHBIC

CUT'HAJIbI

HNudopmanusi 10cTOBEpHA, €CJIU OHA...

OTpaXac€T UCTUHHOC IMOJIOKCHHUE JCJT

HCIIONIB3YETCS B COBPEMEHHOH crucTeMe 00padoTKu WHGOpMAITUN

JOCTATOYHA TS IPUHSATHS PEIIeHUH

I10JIE3HA

HNudopmanuio, CylieCTBEHHYI0 U Ba’KHYI0 B HACTOSIIIMI MOMEHT, HA3bIBAKOT...

MOJIC3HOM

aKTyaJbHOU

JIOCTOBEPHOI

00BEKTUBHOM

CpoiicTB0 uH(pOpPMAIMH, 3aKJOYaOLIeecss B JOCTATOYHOCTH JAHHBIX IS
NPUHATHSA pellleHuii, ecTh

AOCTOBCPHOCTDH

IIOJIHOTAa

00BEKTUBHOCTH

COACPKATCIBbHOCTh

HpaFMaTI/l‘leCKHﬁ ACIHEKT - 3TO XapaKTCPUCTUKA HH(l)OpMaIII/II/I C TOYKHU 3peHUsl...

KOJIMYECTBA I/IH(I)OpMaI_II/IH

CTPYKTYpBI HHPOPMAIIH

IIOJIC3HOCTHU

€€ CMEIC]Ia

10

CeMaHTHYeCKHI aCNIEKT - 3TO XapAKTEPHCTHKA HHPOPMAINH C TOYKH 3PEHU...

CTPYKTYPBI HHPOPMALIIH

€€ CMEIC]Ia

KOJIMYECCTBA I/IH(l)OpMaI_[I/II/I

TIOJIC3HOCTHU

MEXaHMYECKHI dTall

«30JIOTOM BEK HAYKN»

HACTOAIICC BPEMSL

SHCKTpOMCXS.HI/I‘-IeCKI/Iﬁ oTaim

11

OcHOBHBbIEC IPMHIUINBI NOCTPOeHUsI HUGPOBBIX BHIYUCIUTEIBHBIX MALIUH ObLIM
pa3paGoTaHbI

Anoit JIaBnevic

amMepukaHCcKuM yueHbiM JIK. pon Helimanom
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poccuiickuM yueHbIM akageMukoMm C.A. JleOeneBsiM

Y. beOOMmKeM B AHIIINA

12

B cTpyktypy 9BM ¢on Heiimana Bxoasr:

a) YCTPOMCTBO, BhINOJIHsAIOLIee apudMeTHYECKHE U JIOTHYecKHe ONepalum;
0) ycTpoiicTBO ynpaBJieHus ;

B) YCTPOICTBO, peanu3yloniee B3aMMO/eliCTBHe KOMIILIOTEPOB B CeTH;

r) DaMATh I XPAHEHUs] MPOrPaMM U IaHHbIX;

J1) ycTpoiicTBa il BBO/AA BbIBOa HHGOPMAaLIMU.

a,0,B, 1

a,0,B, T

a,0,1, 1

0,B,T, 11

13

Pa3zeuTne 9BM npoucxoaunio ...

cepusAMU

0ecCUCTEMHO

TIOKOJICHUAMU

rpynIaMu

14

YkaxuTe, KaKue U3 cJ1eIyI0INX BbICKa3bIBAHUN SBJIAIOTCA MCTUHHBIMU:

a) mosiBjeHHe BTOPOro moxkoseHus IBM 0bLI0 00yc/IOBJIEHO HEpexoaoM OT
3JIEKTPOHHBIX JIAMII K TPAH3UCTOPaM;

0) B OBM nepBoro nokoJieHusi 0TCyTCTBOBAJIO YCTPOHCTBO yIPABJIEHHS;

B) B DBM nepBoro noxkojieHusi 0TCYyTCTBOBAJIA ONlePATUBHAS NAMSITh.

r) MallMHbBI TpeThbero MNOKOJEeHuss — 3ITO ceMeilicTBA MAaIIMH C eJIMHOI
ApXHTEKTYPOH, TO ecTh NPOrpaMMHO COBMECTUMBIX;

n) xommnbioTep ¢ mpoueccopom Intel Pentium Il oTHocuTess k 4eTBépTOMY
nokojenuo IBM.

0,B, 1

a,0,r

a, I, I

0,B,T

15

LeHTpadbHLIM 3BEHOM MNOCTPOeHHs MNpocTeiimeii KOHPUIypanmuu KOMINbIOTEpa
SIBJISIETCS

BHYTPCHHSIS 1 BHCIIHSA [TAMATH

YCTpOICTBA BBO/1a/BBIBO/IA

LIEHTPAJIbHBIN MPOIECCOP

BHHYECTEP

16

ApudmMeTuKo-I0rHYecKkoe ycTpoiicTBo (AJIY) AABAseTcd cocTaBHOI YacThIO...

OCHOBHOM IMaMSITH KOMITIBIOTEpPA

CUCTEMHOM IIINHEI

MHKpOITpoIieccopa

réHepaTtopa TaKTOBBIX UMITYJILCOB

17

K ocHOBHBIM XapaKTepUCTUKaM Impoueccopa OTHOCATCA...

TakToBasg yactora ¥ 00beM O3Y

KOJIMYECTBO OTIEPAIIii B CEKYHIY

00BEM ONIepaTUBHON NMAMSTH U eMKOCTb BUHYECTEPA

APXUTCKTYpa U MOACIIb MUKPOIIPOLICCCOpa

18

K 6a3o0Boii koHurypauuu nepcoHanabHoro komnsorepa HE OTHOCUTCS

CUCTEMHBII OJIOK




13

MOHUTOP

MIPUHTEP

KJIaBHaTypa

19

Ha maTepuHCcKoiM nJiaTe pa3mMeniaercs

OJIOK ITUTaHUS

CHCTEMHBII OJIOK

mporieccop

KECTKUH TUCK (BUHYECTEP)

20

Ha3naueHueM miuH KOMIIBIOTEpPA ABJIHECTCH...

COCJMHEHUE MEXTY COOOH €ro 3IeMEHTOB U YCTPOHCTB

YCTpaHCHUE U3JTYyUYCHHsS CUTHAJIOB

IIPUMCHCHUC O6].[I€FO HCTOYHHKA ITUTaHUSA

YCTPAHEHHE TEIJIOBOT'O U3ITyHICHHUS

21

K nHcTpyMeHTaIbHOMY IPOrPAMMHOMY 00eclie4eHHI0 OTHOCSATCS

TEKCTOBBIE IIPOLIECCOPHI

CUCTEMBI YIIPABJICHUA bazamu JaHHBIX

KOMITUJIATOPBL

3JICKTPOHHBIC Ta6J'II/II_IBI

22

I'1aBHBIMM YaCTAMH CHUCTEMHOI0 NporpaMMHOIro o0ecneyeHus1 SIBJISIIOTCSI

OrepanMoHHad CUCTEMA U CUCTEMa IPOrpaMMUpPOBaHUs

00pabaThIBaroLIe IPOrPaMMbl M CUCTEMa aBTOMATH3aLUH IPOrPaMMUPOBaHUS

MOHUTOP U CYIIEPBHU30D

MaKEeThI IPUKJIAIHBIX IPOrpaMM

23

Ol'lepaIII/IOHHBIe CUCTEMBI, YTUWINTDLI, IIPOrpaMMbl TEXHHYECCKOI'O 06CJ’Iy)KI/IBaHI/Iﬂ
OTHOCATCHA K KJacCCy nNporpammMmHOro odecrneveHus.. .

CHUCTCMbI IPOrpaMMHPOBAaHUS

MIPUKIIATHOC 110 CIICINAJIBHOI'O Ha3HAYCHUA

cucrtemuoe [10

UTPBI

24

Komnueke nporpamm, o6ecrneynBalonux ynpasijieHne padoToil BcexX anmapaTHbIX
YCTPOICTB M IOCTYI NOJb30BATENSA K HUM, HA3bIBAETCS

MaKETOM IMPUKIIAAHBIX ITPOIrpaMm

YTUIUTON

uHTEpdeiicom

ONEepallMOHHON cuCcTeMOM

25

Onepaunonﬂaﬂ CUCTEMA — I3TO KOMILJIEKC MPpOorpamMmm, Ha3HAYE€HUE€ KOTOPOro...

OpraHM3alNs B3aUMOJAEHCTBUS MONb30BATENS C KOMIBIOTEPOM M BBINOJIHEHUE JAPYTHX
IporpaMm

CO3JJaHUE HOBBIX POTPAMMHBIX IIPOYKTOB

06pa60TKa TCKCTOBBIX JOKYMCHTOB U Ta6J'II/II_[

obcy)xnBaHue 0AHKOB TAHHBIX

26

B ocHoBHBIe pyHKIMHN onepannonHoil cucteMbl HE ¢xooum...

yIpaBIEHHUE PeECypCcaMu KOMIIbIOTEpa

obecrieucHUe Juajiora € I10JIb30BaTCICM

opranuzanys GaiaoBoOi CTPYKTYPHI

paspaboTtka nporpamm st 9BM

27

B nmpouecce 3arpy3ku onepanuoHHOi CHCTeMbI MPONCXOIMT...
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KOIMUPOBAHUC (baﬁHOB OHepaHHOHHOﬁ CHCTEMBI C THOKOTO JHUCKa Ha JKECTKUH JHCK

KomupoBaHue ¢aiiinoB onepanuoHHoi cuctembl ¢ CD-ROM Ha yecTKHid JUCK

nocJjeaoBaTe/ibHas 3arpys3ka (l)al\/'IJ'IOB OHepaHI/IOHHOﬁ CHUCTCMBI B OIICPATUBHYIO IaMATh

KOITUPOBaHUE COACPKUMOTO OTIEPaTUBHON NAMSTH Ha JKeCTKUH THCK

28 B cTpoxe 3arosnoBka okHa B OC Windows 00bI4HO 0TOOpaxkaeTcs
Ha3BaHME 3alyLICHHON NPOrpaMMbl U KHOIIKH YIIPABJICHUS OKHOM
Ha3BaHME 3aITyLICHHON MPOrpaMMbl, KHOIKAa CUCTEMHOI'O MEHIO M KHOIIKH YIPaBJICHUS
OKHOM
Ha3BaHHE 3aIlyIIEHHOW MpPOrpaMMbl, KHOINKA KOHTEKCTHOTO MEHI0 M KHOIKH
YHPaBJIECHUS] OKHOM
Ha3BaHHE 3alyIIEHHOM IIPOrpaMMbl M OTKPBITOIO [NOKYMEHTa, a TaKkKe KHOIKHU
yIpaBIEHUS] OKHOM
29 Bri0epuTe onepanMoHHYI0 CUCTEMY:
API
IBM PC
UNIX
Adobe
30 OCHOBHBIMH 3JIEMEHTAMH 4eJ10BeKO-MAIIMHHOT0 uHTepdeiica OC saBisiloTCs
Kartasuor u (hanisl
OTIepaTopbl BBOJA/ BEIBOAA
KOMaH[bl ¥ OTI€PaHIbI
MEHIO U IaJI0roBO€ OKHO
CeTeBbIC
31 ITo croco0y moctyna k 6azam gannbix CYB/] paziunuaror
JTUCK-CepBEPHbBIE
KJIUEHT- CEPBEPHBIC
TaOJIUIHO-CEPBEPHEIE
CepBEpHBIE
32 IIpu pabore c ¢aiinamu coBpemennbie CYBJ/l mpenocraBiasieT moJjb30BaTenio
BO3MOKHOCTH:
a) co31aHuA HOBbIX 00beKTOB BJI;
0) mo JeMOHCTPAUMU UH(OJIOrMYeCKOH MOIeJIN;
B) MOAM(UKAIIUY YyiKe CylIeCTBYIOINX 00beKTOB B B/I;
r) onpenesjaeHust cxeMbl HHGPOPMALIMOHHBIX 00MEHOB;
1) CO3IaHMS U MepPeUMEHOBAHMS PaHee CO3IAHHBIX 00 beKTOB;
€) AonoJHeHHe (PYHKIMOHATbHBIX BO3MOKHOCTEH.
a, B, 11
B, T, Il
a,e,0
a,0,B
33 C Touku 3peHust KoHe4yHOro noJjn3oarenss CYB/l HE peanusyer
IIOMCKa JaHHBIX (1)yHKIII/II/I
XpaHEHUs TaHHbIX
(hopMHpOBaHUS BBIXOJHBIX IOKYMEHTOB (OTYETOB)
ynpasieHus (HailioBoit CTpyKTypoit
34 S3bik opranu3anuu AaHHbiXx CYBJl npeaqna3HayeH AJsi ONUCAHUSL...

CTPYKTYpPBI 0a3bl JaHHBIX

00pabOTKM TaHHBIX B Oa3e

CHUHTaKCUYECKU KOPPEKTHBIX (ailiioB
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MEYaTHBIX OTYETOB MO 0ase

35 NudopmaniuoHHasi TEXHOJOTHS ITO:
MH(OPMAITMOHHBIH MTPOIIECC.
METOABI U TIPHEMBI 00pabOTKH, XpaHESHHS, 3aIIUTHI U ITepeaadn HHGOPMAaITII
peleHue 3a1a4 mojab30BaTels
YCTaHOBKA U 3aITyCK MPOTpaMM
36 Lenb nHPOPMAIMOHHBIX TEXHOJIOI Hii 3TO
peleHue 3a1a4 nojb30BaTeseit
MIPOM3BOACTBO WH(GOPMAINH, YAOBIETBOPSIONIEH WH()OPMAIMOHHBIE TMOTPEOHOCTH
YeIIOBEKa
nHpOpMaLMOHHas 0e30MaCHOCTh
BEITIOJTHEHHE TIPUKIIAAHBIX TIPOTPaMM
37 K TengeHnusaM pa3BuTHs HHPOPMANHOHHBIX TEXHOJIOTHI OTHOCUTCS:
CTPYKTypHU3aIusl
rudpuan3anus
KJIACCU(UKAIUS
aBTOMAaTH3AIUS
38 HNudopmannoHHbIe TEXHOJOTHH PEATU3YIOTCSH B:
YIIPaBIEHUH MIPENTPUITHEM
WHPOPMALMOHHBIX CHCTEMAax
KaJIpOBBIX CUCTEMAX
PEIIeHNN YKOHOMHYECKUX 33129
39 IHosiBeHMe TeXHOJIOTHIi a3, 0aHKOB TaHHBIX, pa3padoTka CYB/I cBsi3ano c...
LENTBI0 pealn3anui 00pa0OTKN HEOMPEIEIEHHBIX TUTIOB JAaHHBIX B MH(QOPMAIIMOHHBIX
CUCTEMaX W IPIIOKEHUIX
HEOOXOIMMOCTBIO COBEPIIIEHCTBOBAHUS 3HAHWW W YMEHHH B cdepe MHopMaTH3auu
poeCcCHOHATIBLHOMN JICITEIIBHOCTH
HEOOXOJMMOCTBIO YIOPSAAOYMBAHUA JAaHHBIX B WH(QOPMAIMOHHBIX CHCTEMAaX W
MIPIJIOKEHUSX C TISNBI0 Peai3alliy aJrTOPUTMOB YIPaBICHHS
yIopsZI0YeHNEM HHPOPMAIIOHHBIX PECYPCOB KOMIIBIOTEPOB
40 IonsaTus 6a3a NaHHBIX U HH(pOPMaNMOHHAA 0a3a...
HE ABIAIOTCA OJHO3HAYHBIMH
SIBJITIOTCS  OJIHO3HAYHBIMH, €CJIU (hailyibl 0a3bl JaHHBIX HMMEIOT IOCJIE0BATEIbHYIO
OpTaHH3aIHIO
SIBIITFOTCS OJTHO3HAYHBIMH
ABJIAIOTCA OAHO3HAYHBIMU, €CJIIN ONIPCACIIAIOTCA OHHOﬁ MOJCJIBO JAaHHBIX
41 ba3a 1aHHBIX 3T0
IMIOMMCHOBAaHHAs COBOKYIIHOCTb JdaHHBIX, OPraHU30BaHHBIX 110 OIPEACICHHBIM
MpaBWJiaM, MPEAYCMATPUBAIOIIMM OOIIME TMPUHIMWIBI OIHCAHUS, XPaHCHUS W
MaHUNYJIUPOBaHYs JAHHBIMU, HE3aBHCHUMAasl OT MPHUKIIAJIHBIX TPOTPaMM.
COBOKYITHOCTh JIAHHBIX, COOpPaHHBIX B OJIMH (aiii, Jisl pelIeHus] KOHKPETHOH 3a/1auu.
(haiiiibl TaHHBIX B TAIKE.
Ha0Op MPUKIIATHBIX MPOTPAMM JJIsl IOUCKA U MAHUITYJIMPOBAHUS TaHHBIMHU.
42 Hepapxuyeckasi MoaeJIb JAHHBIX MPEICTABJISIETCS B BHJE:
TaOJIHIIBL,
CTPYKTYPBI;
(atina;
CXEMBHI.
43 IIpeacraBienue peasimuonHoii Mogeau 1anHbIx B CYBJI peanu3syercs: B Buze...
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NpCaAUKaTOB

TalIIuIg

JIepEeBbEB

CCTH

44

B 3anmcu Ta6annb1 pesIAHOHHON 0a3bI JAHHBIX MOKET COIEPKATHCA ...

TOJIBKO YHCIIOBast HH(MOpMAITHs

TOJIBKO TEKCTOBast WH(POPMAIIHS

HEOJHOpoaHas nH(popManus (JaHHBIE pa3HBIX THIIOB)

HCKITIOYUTEIHLHO OAHOPOIHAS HH(POpMAITHs (TaHHbBIE TOIHKO OJHOTO THITA)

45

Kuiou 0a3b1 1aHHBIX onpeaessier...

YacTh 3alllCH, COBOKYITHOCTh €€ IOJNieH, TpeIHa3HAYCHHBIX Ui (HOPMHUPOBAHUS
HWHIEKCHOTO (haiima

Ha0Op CHUMBOJIOB, OIPaHUYUBAIONINI BXOJ B aBTOMAaTH3UPOBAHHYIO CHUCTEMY C 0a30i
JTAHHBIX

YHHUKaJIbHBIH HOMEp 3amucy B 0a3e JaHHbBIX

SI3BIK 3aMpoca K 0a3e NaHHBIX

46

Kuou k 3anucsam B B/ MoskeT ObITh:
a) J0MOJTHUTEIbHbIM;

0) NpocThIM;

B) BKJIIOYAKOIIUM;

I') COCTABHBIM;

J1) OTYETHBIM;

€) IepBUYHBIM;

K) 3alIPOCHBIM.

a,0, 1

L, €, K

a, I, XK

0,1,¢e

47

ITouck maHHBIX B 0a3e — 3TO

OIpeaACIICHUC 3HAYCHUN JaHHBIX B TeKYH_Ieﬁ 3aliucu

NpoUEaYpa BBIICICHHUS] 3HAYCHUN JaHHBIX, OJHO3HAYHO ONPENENSIONINX KIOYEBOU
MPU3HAK 3aIIACH

npoucaypa BbIACICHHA W3 MHOXKECTBa 3aImcei MMOAMHOKECTBA, 3aIllMCU KOTOPOTO
YAOBJICTBOPAIOT 3apaHEC MOCTABJICHHOMY YCJIOBHIO

MpoLeAypa ONpeAeNeHIs IECKPUITOPOB 0a3bl TaHHBIX

48

OcHoBubsiMu o0bekTamu CYBJ MS Access ssBasiloTcs:

KJIFOY, TTOJI€, TOYHOCTh, 0€30IIaCHOCTh

Tabnuia, popma, 3ampoc, oT4eT

3aIuCh, (aii, CTPyKTypa, MOJIENb

OTHOUICHUE, HOPMaJIbHAsI OpPMa, 3aIHCh

49

OcHoBHBIM 1eMeHTOM 0a3bl 1aHHbIX CYBJl MS Access siBasieTcs...

3aIlluCh

TadIHUIAa

¢dopma

TI0JIC

50

B CYB/Jl MS Access MOryT HCIIOJIb30BaThCsl CJIedyIOlIie BUIbI 3al[POCOB:
a) nepexkpécrHbie;

0) NpoMesKyTOYHbIE;

B) Ha 100aBJIeHUE;

r) Ha BBIOOPKY;
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J1) Ha BOCCTAHOBJICHHE.

0,1, 1
a, B, I
a,B, T
a,0,B
51 Just mosryyenust TadaMIbl M3 COBOKYNMHOCTH CBSI3aHHBIX TA0JHI MyTeM BbIOOpa
noJjieil, y10BJeTBOPSIONIUX 32JaHHBIM YCJIOBUIM, HCIOJIb3YIOTCH...
CXEMBI
3a1pockl
OTYETHI
¢dhopmbI
52 Co3naHHblii  moJb30BaTeleM rpaduyueckunii uHTepdeiic I BBOAA H
KOPPEKTHPOBKH JIAHHBIX TA0JMIIbI 02351 IAHHBIX - ITO...
¢dopma
Tabnuna
3aITUCh
noJe
53 JJ1s1 BBOIa HOBBIX JaHHBIX CPa3y B [Be Ta0MIbI HCHOJb3YyeTcs popma ...
JICHTOYHAs
CTONOHUKOBAs
IIOJYHMHCHHAaA
KHOTIOYHAs
54 JlJ1st TpynnupoBKH JaHHBIX B BBIXOJHOM JOKYMEHTe 0a3bl JaHHBIX HCHOJIb3yeTCs
Tabnuua
dhopma
3arpoc
OTYET
55 CBoaHasi Ta0JMLA B PeISIIUOHHOI 0a3€e JaHHBIX 3TO
TabJHIa C TPYNIUPOBKON JAHHBIX U TIOJICUETAMH UTOTOB
TabNuIa, co3JaHHast 10 3a1pocy
Tabnuia, NpecTaBlIeHHas B OTYETE
TabnyHas popma
56 B onpenenenue coBpemMenHoii nHGOPMANMOHHOI CHCTEMBI He BXOAUT MOHSATHE
YeJIOBEKO-MallIlHHAasE CUCTEMa
TepcoHa
TEXHUYECKOe 0OecriedeHne
WHPOPMALMOHHBIE TEXHOJIOTHU
57 HNudopmannonnas cucremMa nNpu3BaHa 00ecnednTh MOJb30BATENs
MOJIHOW MH(pOPMAIUEH U JOCTOBEPHON MH(OpManen
CTPYKTYPUPOBaHHOHN MHGMOpMAITHEH
COBpPEMEHHOH HH(popMaLue
YHCIIOBOW UH(pOpMAaIHe
58 Ilo cremeHH  CTPYKTypPHUPOBaHHOCTH  oOpadaTbiBaeMoii  uHGopManuu

HH(l)OpMaIII/IOHHBIe CUCTEMbI MO’KHO Pasac/iMTh HaA ...

OKCIICPTHELIC,

BBIYHCIIUTCIIBHBIC,

(akTorpaduueckue,
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OKOHOMHUYECCKHEC

59

Nudopmanuonnas cucrema HE Briouaer

(YHKIHMOHANBHYIO YaCTh

MaTe€pHaJIbHO-TCXHUYCCKYIO 4aCTh

00ecTeYnBaroNIyIO YacThb

60

DYyHKIUOHAIbHAS YaCTh HHGOPMALMOHHOMH CUCTEMBbI 3TO

KOMIUIEKC TEXHHYECKHUX CPENICTB, MpeAHa3HAuYeHHBIX IS paboThl WHGOPMAIIMOHHON
CHUCTEMBI

MOZACIb CUCTEMBI YIIPABJICHUA 00BEKTOM

KOMIIIEKC ITPOIrpaMMHBIX CPEACTB, IPCAHAZHAYCHHBIX JJI1 PCIICHUA 3a/la4 OpraHu3alun

COBOKYITHOCTh METOJIOB M TIPUEMOB BBOJIa, PETUCTpAllMU Tiepenadu, oOpabOTKH U
BBJIaYH Pe3yNbTaTUBHON MHPOpPMAIHH

61

MHo0ecTBO KOMNBIOTEPOB, CBSI3AHHBIX KaHAJaMu HepeJauyd HHPOPMALMH H
HaxoJsilyecs B Mpeaeaax 0JHOr0 31aHUs, Ha3bIBaeTCs

PErHOHAIILHON KOMIIBIOTEPHOU CEThIO

MH(OPMAITMOHHOHN CUCTEMOH C THIIEPCBA3HIO

rI100abHON KOMITBIOTEPHOM CEThIO

JIOKaJIbHOU KOMIBIOTEPHOM CEThIO

62

JlokanbHble BbryucauTenabHbie ceTd HE MoryT 0bITh 00beAUHEHBI ¢ IOMOLUBIO...

CepBEpOB

[TFO30B, MOCTOB

KOHIICHTPaTOPOB, MOJIEMOB

MapIIpyTH3aTOpOB

63

IHoTok coo0IEeHUI B CeTH NMepeaayn JaHHbIX ONpeaessieTcs

00BEMOM TTAMSATH KaHaja Iepeiadu COOOIeHu i

Tpaccoit

TPEKOM

TpapuKoM

64

Cxema coeqnHeHU Y3J10B C€TH HA3bIBACTCHA CeTH

TOIIOJIOTHEN

JOMCHOM

HPOTOKOJIOM

MapKepoM

65

TomoJsorus JoKaJIbLHOU CeTH, B KOTOpOﬁ BCe paﬁolme CTAHIMHU HEMOCPECIACTBCHHO
COCAMHCHBI C CECPBEPOM, HA3LIBACTCA. ..

JIePEBOM

IIWUHHON

3BE3/101

KOJIbITOM

66

TomoJsorus ceTu onpeaesiercs

CTPYKTYpO# MPOrpaMMHOT0 00eCTIeUeHUS

CIOCOOOM COETMHEHUS Y3JI0B CETH KaHanaMu (KaOelsiMH) CBSI3H

KOH(pUTYpalyel anmapaTHoTo 00eCIIeYeHHS

CIIOCOOOM B3aUMOCHCTBHUS KOMITLIOTEPOB

67

I[.]'lﬂ NMPUCOCANHCHHUSA KOMIIBIOTEPA K JIOKAJIbLHOM CeTH HCIOJIb3YETCH...

mporeccop

MOJEM

CETEeBOM ajamnTep
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JKECTKHH JIUCK

68 duzuyeckas nepenamomas cpeaa JokaiabHoii cetu HE moxkeTt ObITh npeacTraBiena

THIIOM...

ONTHUYECKUI BEICOKOYACTOTHBIN KaOeIhb

KOaKCHAJIbHBIA Ka0eb

ONTOBOJIOKOHHEIN KaOenb

BHTAs Tapa

69 JJ1st moakI0ueHnst a0OHEHTOB K IJ100aJbHOM CeTH MCIOJIB3YIOTCH KaHAJIBI:
a) TesieOHHOI CBSI3H;

0) cOTOBOIi CBsI3M;

B) TesierpaHoii CBA3M;

I) CHYTHUKOBOI CBSI3H.

a, B

a,B, T

a,0,B

a,0,r

70 YerpoiicTBoM 111 mpeodpa3oBaHusl HU(POBBIX CHTHAJIOB B aHAJIOTOBYIO (popmy

ABJIACTCA ...

KOHLICHTPATOP

MOJIEM

MOHUTOP

nporeccop

IIpumepHbie TeMbl 10KIa10B (pedepaToB):

1. Hcropus BO3HUKHOBEHUS HH(POPMATHKH.

2. Csa3p MHPOPMATUKH C IPYTUMHU HAyKaAMH.

3. Heo0xoauMocTh U 3HaU€HHE HOPMATUBHO-TIPABOBOTO ONpeAeIeHNUs HHPOPMALIUH.

4. Omnpenenenne nHGOPMAIMHN B PA3TUYHBIX HAyKaX.

5. bazoseie nonoxenuss @3 "OO6 nHpopmanyy, HHPOPMALMOHHBIX TEXHOJIOTUSX U O 3aIUTe
nHpopmanuu".

6. HcTtopust BOSHUKHOBEHHUS IEPCOHAIBHBIX KOMITBIOTEPOB.

7. Wcropus Bo3HukHOBeHUs U pa3Butus OC.

8. Kuaccudukanus ytunur.

9. KomnbloTepHble BUPYCHI, KIacCUPUKAIM, cpela OOMTaHUs, pa3pylINTENbHbIE NEHCTBHSA,
JITOPUTMBI PabOTHI.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Oransl pa3BUTUs UHHOPMAITMOHHBIX TEXHOIOTH.

OcobeHHocTr MH(POPMAITMOHHBIX TEXHOJIIOTUH 00pabOTKH TEKCTOBOM MH(OpMAIIHH.
Texnonoruu u cpeacTBa 00padOTKH TaOIUYHONW HH(POPMALIUH.

ba3bl naHHBIX U X pa3paboTka.

®daxTorpadguueckre nHGOPMALMOHHBIE CUCTEMBI.

JlokyMeHTanbHble HH(POPMAIIMOHHBIE CUCTEMBI.

3amuTa HHPOpMaAIUK B UHPOPMAIIMOHHBIX CHCTEMAaX.
KoMIbroTepHbI€ BUPYCHI U CPEJICTBA 3AIIMUTHI OT HUX.

Hcropus Bo3HUKHOBEHUS IHTEpHET.

Be6-nporpamMmmupoBaHne: COBpeMEHHbIE TEXHOIOTUH U BO3MOXKHOCTH.
Ucrtopus cetn HTEpHET.

Hcropus cyniepKOMIIbIOTEPOB.

3apokeHue MPOrpaMMHUPOBaHUSL.

CpaBHUTENbHAS XapaKTepUCTUKa omnepaunoHHbIXx cucteM Windows, Linux, MacOS.

MMpEeuMyIIeCTBa U HEJOCTATKH.
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24. Metoapl KOMITbIOTEpHOU Irpaduku. KoMmbroTepHbIE UTPHI.

25. HcTopust BOBHUKHOBEHHUSI KOMITBIOTEPHBIX BUPYCOB M CUCTEM MIPOTHBOJCHCTBUS HIM.

26. Ilouck B cetu MHTEpHET.

27. Tlonstue 00y4aromuX KOMIBIOTEPHBIX CUCTEM.

28. Windows u MacOS: cpaBHUTEIbHAs XapaKTEPUCTHKA.

29. IIpaBoBbie OCHOBHI B ceTu MHTEpHET.

30. Hcropus pa3BuTs HH(GOPMALIMOHHBIX TEXHOJIOTUH (TEKCTOBBIE U rpapuecKue MpoIecCcopbl,
ANEKTPOHHBIC TAOTUIIBI U TIP.).

31. Hcropus pa3BUTHS ONEPALMOHHBIX CUCTEM.

32. MojeMmbl, UIX OCHOBHBIE XapaKTEPUCTUKH.

33. Bujpbl u XxapakTepUCTUKH COBPEMEHHBIX BUIEOKAPT.

34. Bunsl u XapaKTepUCTUKU COBPEMEHHBIX MTPOIIECCOPOB.

35. Intel m AMD - cpaBHUTeNbHAs XapaKTEPUCTHKA KOHKYPUPYIOIIMX MPOU3BOAUTEINCH
IIPOLIECCOPOB.

36. ATI u NVidia — cpaBHHUTenbHas XapaKTEPUCTHKA KOHKYPUPYIOLIUX IPOU3BOJUTENECH
BHJICOKAPT.

37. MatepuHcKasl 1jata: XapakKTepuCTUKa, BUJBI.

38. IIporpammuoe obecneuenue 3arpysku [IK — UEFI, BIOS..

39. VYcrpoiicTBa BBOJA: KJIaCCU(PHUKALMS, UX XaPAKTEPUCTUKH.

40. YcrpoiicTBa BBIBOAA: KIacCU(DUKALNS, HX XapaKTEPUCTHKH.

41. Windows u Unix: cpaBHUTeNbHAs XapaKTEPUCTUKA.

42. Vcropus pa3BUTHS HEHPOKNOCPHETUKH.

43. Hcropus pa3BUTHS CHCTEM IMOKMCKa HH(OPMAIIHH.

44, XapaKTepUCTUKH CUCTEM PacCIO3HaBaHUS 00pPa30B.

45. CTaHOBJIEHHUE U PA3BUTHE CUCTEM, OCHOBAaHHbBIX Ha 3HAHUAX (IKCIIEPTHHIE CUCTEMBI).

46. Hctopus pa3BUTHS CHCTEM OOIICHHS B ceTH MHTEepHET.

47. 3amuTa 31€KTpOHHON MouThl B IHTEpHET.

48. VIcKyCCTBEHHBI WHTEIUICKT.

49. CoBpeMeHHBbIE CHCTEMbI IPOSKTUPOBAHUS 0a3 TaHHBIX.

50. TexcroBbIii iporieccop Microsoft Word: Bo3MOXKHOCTH, TOCTOWHCTBA, HEOCTATKH.

51. VHTepHEeT-TeXHOJOTHH B TOBCEHEBHOM KU3HU.

52. TIpoekt 3BM maTOT0 MOKOJICHHUS.

53. Konnenuus cB0OOOJHO pacpoCTpaHsIeMOro MporpaMMHOT0 0OeciedeHusl.

54. Vcropus pa3zBUTHS KpUNITOTpa(UH.

55. PazButue cuctem 3amuThl HHOOPMALINH.

56. IIporpamMMbI-aHTUBUPYCHI M UX OCHOBHBIE XapaKTEPUCTUKH.

57. becnpoBonHoii HTEpHET.

58. Certp MHTEpHET M KHOEPIIPECTYITHOCTD.

59. Bpennoe BozneiicTBue koMmbioTepa. CrocoObl 3alUTHI.

60. KapmanHbIe TepCOHATBHBIE KOMITBIOTEPHI.

61. Iouck unpopmarmu B Uurepuer. Web-unnexcer, Web-kartanoru.

62. Cucrembl 2JIEKTPOHHBIX TUTATEXKEH, IN(POBBIC JCHBTH.

63. WWW. Hcropus coznanust 1 COBPeMEHHOCTb.

64. Ionstre n kIaccupuKanms KOMITBIOTEPHBIX CETEH.

65. IlouckoBbIe cepBepHI.

66. [loHsiTHE CEeTEeBOrO ATHKETA.

67. OcHOBHbIE KOMITIOHEHTBHI KOMIBIOTEPHBIX CceTeil (cepBephl, TUIBI KOMMYHUKAIMH, ceTeBbIe
aZanTepbl, MPOrpaMMHOE 00ECTICUCHHE, MOJIEMBI ).

68. TexHuueckue XapaKTEPUCTUKU CETEH.

69. Omneparnmonnsie cuctembl. Knaccudukanus. @yakuun. [TpuHIUne GyHKIMOHUPOBAHUS.

70. O0630p MPUKIATHOTO IPOrPAMMHOTO 00ECTIeUeHHS.

71. O630p cuctemuoro I10.
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72. O630p uHcTpyMeHTanpHOoTO [10.

73. Tabnuunsriii mporeccop MS Excel: BO3MOKHOCTH, TOCTOMHCTBA, HEAOCTATKHU.
74. I'paduueckrie penakTOpbl: BUIbL, JOCTOMHCTBA, HEOCTATKH.

75. Tomnosorusi KOMIBIOTEPHBIX CETEH.

76. PazButue OC cemeiictBa Windows.

77. CoBpeMEHHbIE BCIIOMOTaTENIbHBIE IPOTPAMMBbI -y TUIITUTHI.

78. Co3nanHue BeO-CTpaHUIL: S3bIKH, BO3MOKHOCTH, COBPEMEHHbBIE TEXHOJIOTHH.
79. Temarndeckue COUMAIBHBIE CETU — OyyIlee COBPEMEHHBIX COIUAIBHBIX CETEH.
80. KommnbroTepHble MOAETN U MOJEIMPOBAHHUE.

81. MOHHUTOpPBI: XapaKTEPUCTUKA, BUJIBI.

82. IlpuHTepsl: XapaKTepPUCTHUKA, BUJIBL.

83. Buemmnsst namsats [1IK: BUIbI, XapakTepUCTHKH.

84. Bnytpenuss mamsath [1K: BuabI, XapakKTEpUCTHKH.

85. ®aiinoBbIe CUCTEMBI: XapaKTEPUCTUKA, BHJIbI, TIPUHIIUITEI PaOOTHI.

6. YueOHo-MeTOoqUYecKOe U MHPOPMALIMOHHOE O0ecreyeHue TUCHUILINHBI
6.1 CnucoOK HCTOYHHUKOB H JINTEPATYPbI

OcHoOBHasA

1. Kynpusuos, /. B. Hudopmanunonnoe obecrnedeHre MnpodeccuoHaANbHON eATeIbHOCTH !

y4eOHUK W mpaktukyMm s By3oB / JI. B. KynpusiHoB. — 3-¢ u3z., mepepabd. u momn. — Mocksa :
WznarensctBo Opaiit, 2025. — 236 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-20827-6. —
Texcr : omektponnsli // OOpazoBarenvHas 1iatdopma  HOpaitr  [caiit]. —  URL:

https://urait.ru/bcode/558829

2. Moiizec, O.E. HWudopmaruka. YriyOsJeHHBbIH Kypce: ydeOHOe mocoOue s By30B /
O. E. Moiizec, E. A. Ky3spmenko. — MockBa : U3parensctBo FOpaiit, 2024. — 150 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-17155-6. — Texcr : anexTponHslii // O6pa3oBaTensHas miardopma
FOpaiit [caiit]. — URL: https://urait.ru/bcode/532476

3. I'ypukoB C.P. Uuadopmaruka: yuebnuk / C.P. I'ypukoB. — 2-¢ u3z., mepepad. u mom. —
MockBa: MH®PA-M, 2023. — 566 c. — (Boicmee oOpa3oBanue: bakanaBpuar). — DOI
10.12737/1014656. - ISBN  978-5-16-018692-4. —  Tekct: oanmektponnsid. - URL:
https://znanium.com/catalog/product/1916405 (nara obpamenus: 11.03.2024). — Pexxum goctyna: no
TIOJIITHCKE.

4. Copponosa H B. Teopust u Mmeronuka o0ydeHus: ”HPOpMaTHKe: ydeOHOe TocoOHe uIst BY30B /
H. B. Codponora, A. A. berpaycoB. — 3-¢ u3n., nepepad. u gon. — Mocksa: M3garenscTBo FOpaiiT,
2024. — 469 c. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-17981-1. — Tekct: 37IeKTPOHHBIH //
Oo6pasosarenbHas miardopma KOpaiir [caiir]. — URL: https://urait.ru/bcode/539367 (marta obparieHus:
11.03.2024).

5. Undopmaruka ans rymaHuTapueB: yueOHUK U npakTtukyM Juist By30B / I'. E. Keaposa [u np.];
nox penakuueit I'. E. KenpoBoii. — 3-e u3z., nmepepab. u nomn. — Mocksa: M3narensctBo FOpaiiT,
2023. — 662 c. - URL: https://urait.ru/bcode/530602

6. Huxonbckas M.A. HHQOpMAaMOHHO-KOMMYHUKAIMOHHBIE TEXHOJOTHMH B CIEUATbHOM
obpazoBanuu: yueOnuk / .A. Hukombckas. - 2-¢ u3j., nepepad. — M.: MHOPA-M, 2021. - 232 c. -
URL.: https://znanium.com/catalog/product/1141770

JononaurenbHas

1. Muxampun E.B. HWukmo3uBHOe oOpa3oBaHHe: YYCOHHK W TPAKTHKyM ISl BY30B /
E. B. Muxanpun. — MockBa: UznatenscTBo Opaiit, 2024. — 172 ¢. — (Bricmiee o6pa3oBanue). —


https://urait.ru/bcode/539367
https://urait.ru/bcode/530602
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ISBN 978-5-534-16837-2. — Tekct: anexktpoHHbIi // O0pa3oBaTenbHas miargopma FOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/539870 (nara oopamenus: 11.03.2024).

2. Muxanpun E.B. OOyueHue cCTyIEHTOB C OrpaHMYEHHBIMH BO3MOKHOCTSIMH 3/10pPOBbS U
MHBAIMJHOCTBIO B CHCTEME BBICIIET0 OOpa3zoBaHMs: Meroanyeckoe nocodue / E.B. Muxanpun. —
MockBa: HWH®DPA-M, 2023. — 152c. — (IIpaktmueckas mnemaroruka). —  DOI
10.12737/textbook _5d36b4a8aach22.47000857. - ISBN 978-5-16-014746-8. — TekcT: 3JeKTPOHHBIH. -
URL: https://znanium.com/catalog/product/2038323 (nata oopamenus: 11.03.2024). — Pexxum qoctymna:
T10 TIOJIITHCKE.

3. Ilenaroruka uHKIIFO3UBHOTO oOpa3zoBanus. yueOnuk / T.I'. bormanora, A.A. I'yceiinoa, H.M.
Hazaposa [u ap.]; nox pen. H.M. Hazaposoii. — Mocksa: UHOPA-M, 2024. — 335 c. — (Briciuee
obpazosanue). — DOI 10.12737/20170. - ISBN 978-5-16-019178-2. — Tekcr: anektponHbIii. - URL:
https://znanium.ru/catalog/product/2094371 (mara oOpamenwus: 11.03.2024). — Pexxum poctyma: 1o
MO/INKCKE

6.2 Ilepeuennb pecypcoB MHGOPMALMOHHO-TeIeKOMMYHUKANIMOHHOM ceTn « AHTEpHET).

ApxuB Hay4HBIX U3ganuii https://archive.neicon.ru/xmlui/

Poccuiickoe oHIaiH-U3qaHKe, MOCBAIIEHHOE (PoBBIM TexHomorusam https://3dnews.ru/
HudopmanrorHo-mpaBoBoii moprain http://www.garant.ru/

KommerotepHsiit xkyprain «KommeroteplIpece» http://compress.ru/

KommnbroTepHsie ceTH [anekTpoHHbIi pecypc]. http://www.lanberry.ru/lan/kompjyuternie_seti

6.3 IIpodeccnonaibHbIe 0a3bl JAHHBIX H HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI
JlocTyn k npodeccuoHanbHbIM 0a3am qaHHbIX: https://www.rsuh.ru/liber/resources.php
WHdopmanoHHbIe CIIPABOYHBIE CUCTEMBI:

1. Koncynbrant Ilmoc
2. Tapanr

7. MaTepuajibHO-TeXHHYECKOe ofecreyeHue JUCHUILIHHBI
I[J'ISI MaTepI/IaJ'II)HO-TeXHI/ILIeCKOFO O6€CH€‘-ICHI/I$[ JUCHUIIIINHBI I/ICHOJ’II;SYIOTCSII HGKHI/IOHHLII\/'I KJ1aCcC
C BHJIEO MPOCKTOPOM M KOMITBIOTEPHBIM KIacC, 000PYIAOBAaHHBIN COBPEMEHHBIMH IE€PCOHATHLHBIMU
KOMITBIOTEpaMH U1l KaXJOTO CTyJEeHTa, OOOpYAOBAHHOTO B CBOK OYe€peab IPOrpaMMHBIM
oOecrneueHeM B COOTBETCTBUH ¢ Tabmumei 1.
Tabnuma 1. [lepeuens mporpaMmMHOTO 00ecTIeueHUs

Neni/m Haumenoanue 10 [IpouzBoaurens Crnoco6
pacmipocTpaHeHUs
1. Microsoft Office Microsoft JINIEH3UOHHOE
2. Windows Microsoft JIUIEH3HOHHOE
3. Microsoft Share Point Microsoft JIUIIEH3UOHHOE
4. Kaspersky Endpoint Kaspersky JIMIIEH3UOHHOE
Security

8. O0ecnieueHne 00pa3oBaTEIbLHOIO MpoLEcca JJIsl JUIl ¢ OTPAHNYEHHBIMH BO3MOKHOCTAMM
310POBbSI H HHBAJIWI0B


https://urait.ru/bcode/539870
https://www.rsuh.ru/liber/resources.php
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B xone peanmuzanuM JUCHUIUIMHBL HCHOJB3YHOTCA CIEAYIOLIME JONOJHHUTEIbHBIE METO]IbI
00y4YeHHs, TEKYLIer0 KOHTPOJS YCHEBAEMOCTH M INPOMEXKYTOYHOM aTTecTallui OOyYarolIMXCs B
3aBUCUMOCTH OT UX MHIUBUIYaJIbHBIX OCOOEHHOCTEMN:

® Ui CJENBbIX M CJIA0OBUIAIIMX: JIEKUUH O(GOPMIISIIOTCA B BHJIE 3JIEKTPOHHOI'O JOKYMEHTa,
JOCTYIIHOTO C TOMOLIbIO KOMIIBIOTEPA CO CIELUAIN3UPOBAHHBIM IPOrPaMMHBIM 00€CIIEUEHUEM;
MUCHbMEHHBIE 33/IaHUS BBIMOJHAIOTCS Ha KOMIBIOTEpE CO CHEHUAIU3UPOBAHHBIM IPOTPAMMHBIM
obecreyeHneM WIM MOTYT ObITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIEeUMBAETCS WHIUBHIYaIbHOE
paBHOMepHOe ocBenieHue He MeHee 300 roKc; JUIsi BBINOJTHEHUS 3aJaHusl MPU HEOOXOJIMMOCTH
IIPEJOCTABIIAETCS YBEIMUYMBAIOLIEE YCTPOHWCTBO; BO3MOXKHO TaK)X€ MHCIOJIb30BaHUE COOCTBEHHBIX
YBEIUYMBAIOUINX YCTPONCTB; MIUCbMEHHBIC 3aJJaHNsl 0(OPMIIIOTCS YBETUUYEHHBIM MIPUPTOM; IK3aMEH
1 3a4€T MPOBOASATCA B YCTHON (hOpME MIIM BBINOJIHAIOTCS B IMCbMEHHOM (hopMe Ha KOMIIbIOTEpE.

® [UIs TITYXUX U cl1a0O0CIblIaUX: JIEKIUU 0(QOPMIIIOTCS B BUE JIEKTPOHHOI'O JOKYMEHTA, IN00
MPEJOCTABIISACTCS 3BYKOYCHJIMBAIOIIAS almapaTypa WHAWBUIYAIBHOTO IOJIb30BAaHMS;, MHUCHMEHHBIC
3aJJaHMs BBIIOJHSIOTCA Ha KOMIIBIOTEPE B NHUCBMEHHOM (opMe; 3K3aMeH U 3a4€T IMPOBOJAATCS B
MUCHbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO IPOBeIeHHE B (hOpME TECTHPOBAHUS.

® U JIWIl C HApYIICHHSIMA OTIOPHO-IIBUTATEIBHOTO ammapara: JISKIUU O(GOpMIISIFOTCS B BHIIE
JIEKTPOHHOI'O JIOKYMEHTa, JOCTYIHOTO C IIOMOIIBIO KOMIbIOTEPA CO CIEHUATN3UPOBAHHBIM
IpOrpaMMHBIM ~ OOeCrieueHHeM; THChMEHHBIC 3a/laHUsl  BBIOJHSIOTCS Ha KOMIIBIOTEPE CO
CIELUAIM3UPOBAHHBIM NPOrPAMMHBIM 00eCIieueHHEeM; FK3aMeH U 3auéT IPOBOJATCS B YCTHOH (hopme
WM BBITIOJIHSIOTCS B MIMCBMEHHOM (popMe Ha KOMITBIOTEpE.

ITpu HEOOXOIUMOCTH MpelycMaTpUBAECTCs yBETUUYEHUE BPEMEHH IS IOATOTOBKU OTBETA.

[Ipouenypa npoBeaeHUs NMPOMEKYTOUYHOW aTTECTAalUU AJisi OOydarolUXCsl yCTAHABIUBAETCS C
yu€TOM UX WHAMBUIYaJIbHBIX INCUXO(PU3NUECKUX 0coOeHHOCTEH. IIpoMexyTouHas arrectanus MOXET
IIPOBOJIUTHCS B HECKOJIBKO ITAIOB.

IIpu mpoBeaeHMH TPOLEAYPHl OLEHUBAHUSA pPE3YJIbTaTOB OOy4YeHMs IpeaycMaTpUBaeTCs
WCTIOJIb30BaHNE TEXHUYECKUX CPE/ICTB, HEOOXOAMMBIX B CBSI3U C MHIWBUAYAIbHBIMA OCOOCHHOCTSIMHU
o0y4aronuxcs. OTH CpeJICTBA MOTYT OBbITh IPEIOCTABIEHBI YHUBEPCUTETOM, T MOT'YT UCIIOJIb30BaThCS
COOCTBEHHBIE TEXHUYECKUE CPEJICTBA.

IIpoBenenue npouenypsl OLIEHUBAHUS PE3yJIbTaTOB OOYyUYEHMsI JOMYCKAETCS C UCIOJIb30BaHHEM
JMCTaHIIMOHHBIX 00pPa30BaTEeIbHBIX TEXHOJIOTHA.

ObecneunBaercs AOCTYN K HH(MOPMAIMOHHBIM U OubnuorpaduyeckuM pecypcam B CETH
WuTepHeT uist Kaxa0ro oOydaronierocss B popMax, aJanTHPOBAHHBIX K OTPAHUYCHUSAM UX 3I0POBBS U
BOCIIPUATHS HHPOPMALIUU:

e Ui CIENBbIX U CIA0OBUIAIIMX: B IMe4yaTHOM Qopme yBenudyeHHbIM HIpupTOoM, B (hopme
3JIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® IS TITyXUX U c1a0O0CIbIIIANINX: B IeYaTHON Gopme, B popMe 31eKTPOHHOTO TOKYMEHTA.

e 11 00y4aroIUXCsl ¢ HapyLIEHUSIMU OIOPHO-/BUraTEeNIbHOTO ammapara: B e4atHoil ¢popme, B
(opMe IIEKTPOHHOTO JJOKYMEHTa, B (popme ayanodaiina.

VYdeOHbIE ayTUTOPHH IS BCEX BHIOB KOHTAKTHOW W CaMOCTOSATENBHON paOOThHI, Hay4Has
6ubnMoTEeKa U MHBIE TOMELICHHUS [T 00y4YeHUS OCHAIIEHBI CIIEIIMATIbHBIM 000PY/JOBaHUEM U YIEOHBIMU
MECTaMH C TEXHUYECKHMHU CPEACTBAMHU OO0YUICHUS:

® JIJIs1 CTIETIBIX M CITA00BUIAIINX: YCTPOUCTBOM JIJII CKaHUpOBaHUs v uTeHus ¢ kamepoir SARA CE;
mucriieeM bpaiins PAC Mate 20; npunrepom bpaitng EmBraille ViewPlus;

e Ui TIHYXUX W CHA0OCHBIIIAIIUX: aBTOMAaTH3UPOBAHHBIM pabO4YMM MECTOM JUIsl JIIOAeH ¢
HapylUIeHHEM CIyXa U c1ab0CIHbIIaliX; aKyCTUYECKUI YCUIIUTEb U KOJIOHKH;

o isi OOyYaroUIMXCs € HapyLIEHUSMH OIOPHO-IBUTATENILHOTO armapaTa: MepeBUKHBIMHU,
peryaupyeMbpIMu 3proHoMuueckumu maptamMmu CH-1; KOMIBIOTEpHON TEXHUKOW CO CIECIHAIBHBIM
MIPOrPaMMHBIM 00ECTICYCHHEM.
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9. MeTtoauueckne MaTepHaJIbI

9.1 InaHbl ceMUHAPCKUX 3aHATHI

3anstue 1. Teopernyeckue ocHoBbl MHMopMaTHkH U MKT. Ocobennocty nH(pOpMAIIMOHHBIX
TexXHonoruu st monen ¢ OB3.

Bompocs! 11t 06cyxkaeHus:

1. [Ilpenmer, uens U 3aga4u Kypca.

2. Ponp wHGOPMAIMOHHON MAESITETLHOCTH B COBPEMEHHOM OOIIECTBE: JKOHOMHYECKOH,
COIIMAIBHOM, KYJIbTYpPHOH, 00pa30BaTeIbHOMN, T'YMaHUTAPHOU cepax.

3. HudopmanronHoe 001mECTBO KaK COBPEMEHHBIN 3Tall OOIECTBEHHOTO Pa3BUTHSL.

4. Wudopmanus, ee BUbl, aTpUOyTUBHBIE CBOMCTBA M (DOPMBI CYLIECTBOBAHMUSL.

5. Koauposanue nnpopmanuu. Criocodbl KOAUPOBAHUS YHCIOBOM, TEKCTOBON U rpadudeckoit
uHGbOpMaLUU AT 0N ¢ OrpaHMYEHHBIMH BO3MOKHOCTSIMU 3/10POBbSI.

6. HWudopmanmoHHbIe MPOLECCHI, PECYPCHI, CHCTEMBI U TEXHOJIOTHU

3agaHue:

1. CocraButh IyOCCapuii OCHOBHBIX MOHATHM: HMH(POPMAIMOHHOM 00IIecTBO, HMH(POPMATHUKA,
MH(MOPMAIUS U ee CBOWCTBA, HHPOPMALMOHHBIE TPOLECCHI, PECYPCHI, CHCTEMBI X TEXHOJIIOTHI

3ansTue 2. TexHu4eckue cpesicTBa peaar3ali HHPOPMALMOHHBIX ITPOLECCOB U peaduIuTaIUH.

Bompocs! 1u1st 06cyxneHus:

1. Bunasl npodeccroHanbHOM MHPOPMALMOHHON J1€ATENBHOCTH YeJOBEKa C UCIOJIb30BAHUEM
TEXHUYECKUX CpPEICTB M HMH(POPMALMOHHBIX pPECYpcOB (B COOTBETCTBUM C HAlpaBICHUEM
PO ECCUOHATBHON EATETHLHOCTH).

2. MUcropust pazButusi BerUMCIUTENbHOW TexHUKH. [lokonenuss 9BM. Knaccudpukamus IBM.
IlepcriekTHBEBI pa3BUTHUSA

3. ApXUTEKTypa, CTPYKTypa ¥ KOH(pUTypaius nepcoHansHoro kommpeiorepa. (I1K).

4. Ha3HaueHuWe W XapaKTepUCTHKH OCHOBHBIX ycTpoiictB IIK. MarepuHckue miaTel U UX
cTpykTtypa. [Iporieccopsl, o01re 1 JOKaJIbHBIC IITUHBI.

5. VYcrpoiictBa XpaHeHHMs HH(OpMAIMM: ONEpaTUBHAs NaMsTh, MOCTOSHHAs MaMATh, KJII-
MaMsTh, BHEIIHSAS TaMSATh.

6. VYctpoiicTBa BBOJa U BBIBO/Ia TEKCTOBON M IpauecKoil MHPOPMALIUU U UX KJIACCH(PUKAIIHSL.
YcTpoiicTBa BBOIa-BbIBOJIa 3BYKOBOI MH(OpManu. MosieMsl. Y cTpoiicTBa ynpaBiieHus

7. TudnorexHuueckue cpeacTra peadbunutauuu. [Ipuemsl HCONb30BaHUSA TUPIOTEXHUYECKHX
CPEICTB peadMIUTaluy (ISl CTYI€HTOB C HAPYILIEHUSIMU 3PEHUS).

8. CyplrorexHuuyeckue cpeicTBa peadbunutannu. [IpueMbl HCHOIB30BAHUS CYPIOTEXHUYECKHX
CPEICTB peadMInTaluy (JUIsl CTy/IeHTOB C HAPYILLIEHUSIMU CITyXa).

9. Crneuunansuele Bo3MokHOocTH OC a7 monb3oBaTeNiel € HApPYUICHUSMH  OMOPHO-
JIBUTAaTEIbHOrO amnmapaTta. llpueMbl HCHOIB30BaHUS KOMIIBIOTEPHOW TEXHUKH, OCHAIEHHOU
aJIbTepPHATUBHBIMH YCTPOUCTBAMH BBO/Ia-BbIBOJIA HH(OPMAIIHH.

3anaHue:

3amura J0KJIa/1a Mo BEIOpaHHON TeMe, PEeICTaBIeHHON Ha CeMHHApe 1o Teme 1.

3ansaTue 3. [IporpamMmMmHBbIe cpesicTBa peanu3anny HHGOPMALMOHHBIX MpoleccoB. [Iporpammubie
CpezAcTBa JJIsl UHKIIIO3UBHOTO 00pa3oBaHus

Bomnpocs! st 06cysxaeHus:

1. CucremHoe nporpaMMmHoe obecriedenue. OnepanoHHble cUCTeMbl. DaillloBble CHCTEMBI.
OmnepannonHsle 060104kH. JlpaiiBeppl. Y TUIHUTEI.

2. [TpuxmagHoe mporpammHoe oOecriedyenrne. HaszHaueHne, cocTtaB U KiIacCU(PUKAIIS MTAaKETOB.
npukiIaaHeix nporpamm (IIIIT).

3. [IIporpammubie cpeactBa o0paboTku nokymeHTOB. Kinaccudukanus cuctem o0pabOTKu
JNOKYMEHTOB. TekcToBble Ipoueccopbl. @YHKIIMOHAIbHBIE BO3MOKHOCTH TEKCTOBBIX IIPOLIECCOPOB.
(BBITIOJTHSCTCS HA KOMITBIOTEPE)
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4., TabnuuHple TPOIECCOPHI KaK IMpOrpaMMHBIE CpeacTBa OOpaOOTKHM CTAaTUCTUYECKOU
uHpopmanuy. QDYHKIMOHAIBHBIE BO3MOXXHOCTU 3JIEKTPOHHBIX — TaOJMII. IIpeseHTanoHHbIE
MIPOrpaMMHBIE CPE/ICTBA. (BBINOIHIETCA HA KOMIIBIOTEPE

5. IIporpammuble cpeacTBa Ui MHKIIO3UBHOTO 00pa3zoBanus. [IporpaMmbl 5KpaHHOTO 10CTYTIA,
KOPPEKIMOHHBIE TPOrpaMMBbI-TpeHa)kephl. J(ucTaHIImoOHHOE 00pa3oBaHue

3anaHue:

PaGota ¢ TeKCTOBBIM MPOIIECCOPOM

Yacrtp |. ®opMaTHpOBaHUE JOKYMEHTA

1. Cnenyromue ab3a1pl HEOOX0IUMO OTHOPMATUPOBATH B COOTBETCTBUH C HAITUCAHHBIM B HUX
TEKCTOM:

Jlannblit ab3a11 10J1KeH ObITh BBIPOBHEH IO JIEBOMY Kparo C JIEBBIM OTCTYIIOM 1 CM U OTCTYIIOM B
KpacHoM (nepBoit) ctpoke - 1,5 cM. MexXcTpouHblil HHTEpBaJl (IBOHHOM).

Jlannblit ab3a11 10JKeH ObITh BBIPOBHEH IO JIEBOMY Kparo C JIEBBIM OTCTYIIOM 1 CM U OTCTYIIOM B
KpacHou (mepBoif) cTpoke - 1,5 cM. MexcTpouHnslit uHTepBasl (MUHUMYM)- 2,8. [lepen ab3aiem oTcTyn
— 7 oT., mocne ab63arna — 4 mr.

A63a11 orpopmMaTupoBaTh ¢ TOMOIIBIO JIMHEHKH. JlaHHBII a03a1l OTHeHTpUPOBaTh. [IpaBbiii
OTCTYM - 3 CM., OTCTYIIa B KpacHOU cTpoke HeT (mpumep Cornacyromieid moanucu). MexcTpouHbIi
WHTEpBaJ — (MIOJIyTOPHBIN).

2. . Jlng nocnenHero a03aia co3faiite BOKPYT HEro oOpaMjeHHe B BUIE paMKH OOpI0BOTO
1BeTa MupuHOou 1,5 mt.

3. B crenyromeM TeKCTe cO3/1aTh MHOTOYPOBHEBBIN CIHCOK, TPOHYMEPOBAB ab3allbl B KaXa0M
paznene. B mepBoM pazzene ad3ambl HyMepyroTes ciaeayronmm oopazom: 1.1. 1.2, u T. 1. Bo BTOpoMm
—-2.1.22.u71. 1.

1. ITPEImeT norosopa

ITocraBmuk npogaer, a [TokynaTtens nmpuodpeTaeT TOBap B COOTBETCTBUU C BbIIAHHBIM CUETOM-
(bakTypoil.

2. llena u 001mas cymMmma J0rosopa.

OO6mas cymMMa JoroBopa Ha MOMEHT €r0 3aKJIIOUEHUsI He PUKCUPYETCs.

Kaxnpliii pa3, korna [Tokynarens ocyIecTBUT O CBOEMY BBIOOPY OTOOp TOBapa, COCTABIIAETCS
JIBYCTOPOHHEE JIOTIOJHUTEIBbHOE COTJIAllleHNE C YKa3aHUEM LIEHbI TOBapa, KOTOPOE C MOMEHTA €ro
MOJIMMCAHUS CTAHOBUTCS HEOThEMIJIEMOM COCTaBHON 4acThI0 HacToswero /loroopa.

4. 3aMeHHuTh, ecliu 3TO TpeOyeTcs, CTPOUHbIE OYKBbI Ha IIPOIUCHBIE, UCIIOIB3YSI KOMaHly
«Peructp»:

B.U.(haseeB ‘“MyHHUIIMTIAIBHOE TTPaBo pd”’. a0 U31ATETHCTBO “IOPUCT

5. Crenyrommii Tekct pa3oeiite Ha 2 KOlIOHKU. PaccTosHue mexny kononkamu 1,5 cm. (He
3a0yobme ecmasums pa3puvleé HA MeKywieil Cmpanuye 00 U nocie 0aHHO20 MeKCma).

Tepmun nndopmaruka (informatics) BBeZieH GppaHIly3cCKUMH YYEHBIMU IIPUMEPHO B Havane 70-x
rOZIOB M O3Hayaj - “Hayka O MpeoOpa3oBaHUU MHPOPMALIUN .

B 1963 r. coserckuii yuenbiii @®.E. TeMHUKOB OAHOBPEMEHHO C 3apyO€KHBIMH aBTOPaMU
ornpenenseT nHPOPMATUKY Kak HayKy o0 MH(popMaluu BOOOIIE, COCTOSAIIYIO U3 3 OCHOBHBIX YacTel -
TEOpUH HH(POPMALIMOHHBIX JJIEMEHTOB, TEOPUU HH(POPMALMOHHBIX TPOIECCOB U TEOPHH
MH(POPMAIMOHHBIX CUCTEM. DTO OBLJI EPBbI BaXKHBII MOBOPOT B CyAbOE MOHATHUSA “HHPopMaTuka”. OH
OCTaBaJICS JIOJITO JIUIIb McTopudeckuM (aktom. [TombiTka 000CHOBAaTH HOBOE TOHATHE, 10KA3aTh €ro
HE00XO0IMMOCTh He ObljIa YCHEIIHON U B JOJKHOW Mepe He OLIEHEHa B CHITY TOT0, UTO IyOJInKalus Obuia
OCYIIIECTBJIEHA B MAJIO U3BECTHOM, CIleIMAIbHOM kypHaie (M3BecTus By30B. DIeKTpoMexaHuka, 1963,
N 11).

6. Coznaiite ctiib ¢ uMeHeM [lepBoIit Tak, YTOOBI OH UMEN CIIEIYIONINE XapaKTEPUCTHKHU:

* TEKCT, 0(OPMIICHHBIN TaHHBIM CTHJIEM, JTOJKeH uMeTh mpudT Times New Roman Cyr, pazmep
14, 3eneHBIN IBET;

e TEKCT JJOJKEH UMETh JBYCTOPOHHEE BHIPABHUBAHMUE;

e MEXCTPOYHBIN MHTEPBAJ - JBOMHOM;
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* TEKCT JIOJIKEH UMETh 00paMJIEeHUE B BUJIE PAMKH.

7. Cnenyrouwmii TekcT opopmure crusiem [1epBbrii:

BbosbmHCTBO 11a0I0HOB BKIIIOYAIOT B ce0s CIELUAIN3UPOBAHHBIE KOMAH/IbI, 00JIeryaromue
BBITOJIHEHUE OTPEACTICHHBIX 33/1a4 MPH CO3AaHUU IOKYMEHTa, Oa3upyoIIerocs Ha mabJioHe.

Yactr I1. Padora ¢ Tadaunamu.

3ananus.

3aganue 2.1. Co3naiiTe Ta0IMIy COIIACHO 00pa3ily, H BbINOJHNTE BHIYUCICHUS.

Yacrs II1. PaboTa ¢ popmyaamu.

3aganue 3.1. Co3naiite GopMyIIbl IO CIETYIOIINM BBIPAKESHUSM:

Y paBeH KOpHIO KBaJpaTHOMY U3 cyMMbl Apobeii. [lepBas npoOb - B uncnurene X B KBajpare
wioc Z B KBajpate; B 3HaMeHaTene KBagpar cymMmbl X u Z. Bropas qpoOb — B unciuTese KOpeHb
KBaJIpaTHBIN U3 X MUHYC KOPEHb KBaJpaTHBIN U3 Z; B 3HaMeHaTele — KBaJIpaTHbII KOPEHb U3 Pa3HOCTH
XulZz,

3aganue 3.2. Co3nath GopMyy CleIyIOIIero BUAA:

MoJIb3ysICh KHoMKamu (puc. 3.1.):

— kHomka 13, monoxenue 12 (nms BBoAa jeBoi yactu GopmyIibl);

— 3HaK «PaBHO» U CUMBOII «X» BBECTH C KJIaBUATYPBHI;

— KHOMKa 14, nonoxenue 5 (3HAK CyMMBI);

— KHomKa 13, nonoxenue 2 (BBOJ HUKHUX UHJIEKCOB);

— BBECTH CUMBOJ * C KJIaBHATYpPbI (MM KHOMKA 4, TIOJI0KEHUE 5);

— KHomKa 13, nonoxenue 2 (BBOJ HUKHUX UHJIEKCOB).

Yacrs IV. BecTaBka nmarpaMm u oprexem.

3ananue 4.1. BcraBpTe AuiarpaMmy Mo JaHHBIM CJIEIYIOIIEH TaOJIHUIIbI

Tabmuma. [Ipogaxa ToBapos 3a | kBapran 2006 roxa.

HanmenoBanue SIuBapp ®despanb Mapt
TOBapa

Tosap A 2345 3456 1290
Tosap B 1356 2457 1897
Tosap C 4567 5500 6789

3aganue 4.2. IlocTpoiiTe nMHEHHBIN TpaduK MO JaHHBIM TaOJIUIBI, B KOTOPYIO 3alUIINTE
3nHaueHus Y u X. [lpuuem Y= 1+X? , a 3HaueHns X u3MeHsroTCs ot 1 710 9.

3ananue 4.3. BcraBbTe B JOKYMEHT OpraHu3allMOHHYIO JUarpamMmy, Ha KOTOpoil Oyner
n300pakeHa Kiaccuukanus IporpaMMHOro 00eceyeHH .

Yactb V. KomniiekcHoe ucnosb3oBanne Bo3moxkHocteid MS Word ast co3nanus
AOKYMEHTOB

3ananue 5.1. B cnegyrommii pparMeHT TeKCTa BCTaBbTE€ CHOCKH — Ha3BaHUE KHUT TIPUBEIACHHBIC
B CKOOKax.

Oco0eHHOCThIO JTaHHOM paboThl ABISETCS TO, YTO, OHA OCHOBaHA KakK Ha M3Y4YEHHUU MOAX0Ja
KOHKPETHOW OpraHu3alliu K IIPOLECCY YIPaBJIEHUs NPOAAKaMH, TaK U Ha NOJyUYEHUU TEOPETHUYECKUX
3HAHWUW, MOYEPHHYTHIX W3 CHelHalbHOM nureparypbl. [Ipexxne Bcero, 3To KHUTH, MOCBAILECHHBIE
OCHOBaM HayKHu ympaBieHus. be3 3HaHUS ITHX OCHOB OYEHBb CIIOXKHO JIOCTUYb KaKHUX-JIMOO YyCIIEXOB B
MpakTU4YeCcKor JnesiTenbHOCTH. Hanbonee MOMHO 3THM OCHOBBI HAyKHM YIPaBJIEHUS PACCMOTPEHBI B
paborax creayronmx aBTopoB: MeckoHa (Meckon.M, Anbbept M., Xemoypu @. OcHOBBI
MenemkmenTa.- M.: Jleno JITH, 1995), 'epunkosa (I'epunkoBa U.H. Menemxment// Yuebnuk.- M,:
banku wu bupxu, JOHUTH, 1995), Buxanckoro (Buxauckuit O.C., HaymoB A.W. MeHemxMeHT:
YEeJIOBEK, cTparerusi, oprausamus.- M.: Uzp-Bo MIY, 1995.), Pymsnnesoit (MeHemKMEHT
opranuzanun// YyeOHoe mocoOue JUIsl CTYIEHTOB IO CIEIHATbHOCTH MEHEIKMEHT/ MO  pel.
PymsanieBoit 3.11., Comomatuna H.A.- M.: IIporpecc, 1995) u npyrux. HecoMHEeHHO, KaKIbIil U3 3TUX
TPY/I0B IMEET CBOM OCOOCHHOCTH, XapaKTEPHbIE YEPTHI, CBOIO HAIIPABICHHOCTb, HO B 11€JIOM OHU HOCST
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0a30BbIil xapakTep. Cremyromeil KHUTOM, KOoTopas OKa3ajia HEMOCPEICTBEHHOE BIIMSHHUE HA MOM
B3TJISABI B OTOM oOusactu, siBisiercss pabora @ununa Kotiepa «OcHoBel Mapketunra» (Kotmep .
OcHoBbl Mapketunra.- M.: [Iporpecc, 1996.) Knura 6b11a mosie3Hoi TeM, 9TO B HEH, MPOCTO M IMIOHSATHO
U3JI0)KEHO TIOHMMAaHHUE Ipo0JeM, KOTOpbIE PEIIAET MApKETUHI: OCHOBHBbIE KOHLENIMH pa3BUTHSA
MapKeTHHTa, CYTh ATOrO BUJA YEJIOBEYECKOM NEATEIIbHOCTH, OCHOBHBIE 3aKOHBI, a TAaKKe IMpPUMEphI
IIPUMEHEHHUS IEHCTBUS MapKETHUHIa Ha ITpakTUKe. HecOMHEHHO, Hal0 OTMETUTH €I1IE Psii aBTOPOB, YbU
TPYIbl [0 MApKETUHTY OKa3ajdu BIUsSHUE Ha JaHHyl paboTy — Jukcon ([Jukcon II. Ymopasnenue
mapkeTuHrom.- M.: BUHOII, 1998), Moppuc (Moppuc ®@. MapkeTHHr: cuTyallud W NPUHIUIBL- M.:
banku wu bupxu, IOHUTH, 1996), Croyn (Croyn M., [etiBuc.®., boun 3. Ilpsmoe momnaganue:
¢dakTopsl ycnexa mpsmMoro mapkerusra.- M.: Amandes, 1999). Cunrtaro He0oOX0AUMBIM BBIACTUTD €11
OJIHY KHHUTY, KOTOpasi OBJIMsJIA Ha JAHHYIO padOoTy, OHA MPUHAJICKUT Mepy KIACCHKAa aMEPUKAHCKOIO
menemkMenTa [Turepa Jlpykepa u HassiBaeTcs «dddekruBHoe yrnpasienue» (Apykep I1. Dddexturnoe
yIpaBjicHUE. DKOHOMUYECKHE 3allayd W onTuManbHbie pemieHus.- M.: ®AUP - TIPECC, 1998).
Jlydnre Bcero 3Hau€HUE 3TOW pabOTHI OMUCAHO B aHHOTAIMU K 3TOW KHUTE: «KHHra Ha MHOTHE TOJIBI
CTaHeT BalllMM KOHCYJBTAaHTOM B pa3iMuHBIX chepax OuzHeca marodoro macmtadba. Bee monoxenus,
U3JI0’KEHHBIE B HEW, IPOBEPEHBI HA MPAKTUKE U C YCIEXOM HCIIOJIb3YIOTCSI B COBPEMEHHOM OM3HECE».
OcHoBHbBIE 3a/layd, KOTOpbIE MOMOTaeT PEIIUTh 3Ta KHHUra, MOXKHO YBUICTh B Ha3BaHUSAX IJIaB:
«Ilonumanue 6usHeca», «CocpeI0TOUEHHE Ha NEPCIIEKTUBE», «Jl0X0/Ibl, peCypChl U MEPCIEKTUBBD U
T.J.

3aganue 5.2. YcraHOBUTE 3aKja/IKM Ha HA3BaHUE KAXKIOW 4acTU OTYeTa.

3aganue 5.3. Coznaiite KONOHTUTYJBl Bepxuuii ¢ Homepom pabotsl, Hrwxuuii ¢ damuineit
WCIIOJIHUTEJIS U JaTOM BBIIIOJIHEHHUS.

3aganue 5.4. PacctaBbTe HOMEpa CTPAHUIL U TIOJTOTOBHTE CO3JaHHBINA JOKYMEHT K TIeUaTH.

3aganue 5.5. Co3naiite aBTOOIIIaBIEHUE B HaYane paboThlI.

Yka3aHus 1o BbINOJHEHHIO 3aJaHNM

Yacrs |. PopmaTupoBaHue 10KYMeHTA

1. Jst Bepcun MSWord 2003 ¢popmarupoBanue ab3aiia mpoBOIUTCS C IIOMOIIBIO
rpynnsl komana @opmam. O6pamieHue ad3ala AeaaeTcs ¢ MOMOLIbI0 KOMaHAbl I panuysl u 3anueka.

2. Jlst Bepcun MSWord 2010 u Beitiie ucrions3yiite Bkiaaku Inaenas v
Pazmemka cmpanuypl. (cM. pucyHok 1.1)
[naeHas Ecraeka PazmeTka cTpaHuLEl Ceuinkn Pacceinkn PeLeHIMpOEaHKE Bug KoncyneTanTMawc & O
=) % - R - iE 5= '
B . Calibri [Ocro = 11 = A° A7 Aa- &) ‘. Aab6Barr, | Aagteerr, AabB6B: | ‘%A &
Bcragute K & U - ahe x, x° -y . év ;-l- 1 OBEIuHEI | T Bes uHTe.., 3aronoso.. - VEMeHuTs PeaakTupoBaHie
~ CTUAK ™ -
Eydep o6meHa LU ppdiT —-;%u, CTramn
L. BbCIaBUTb TA40J Y. YKd3dB KO?’I“ICCTB C'I'UJIUW CIPOK,
2. Hap“ anam mnﬂnu E 1 CTTarn Ix rTeNNInrAaT hyr Kapa ITIaTITn na ammamamanpg
OOIINX TPAHMI] Peruct |z { MHOroypossne A dopmaTupoBa hp u N Co3nanue/u3smMeHe 1Ky
MBIIIN. )Ianee BHY TP IIPAMOY BbIM CTIHCOK H HHC a63aLla CTpO} HHC CTHIIA blJ1a

HapuCOBaHa JIMIIHAA JIMHUSA, €€ MOKHO YJIANUTE ITNOW ITOMOIIIH

KHOIIKH JI1ACTHK,

3. [IpeoGpa3oBaTh TeKCcT B Ta0JIY
BBIOpATh TOT CUMBOJI, KOTOPBIN OBLT paH

I'panuus! u

51 OKHEe B oOiactu Pa3jenurtenb HYXHO
UTEJb CTONONOB, U HaXxkaTh KHONIKY OK.

n aa A~~~ -

p

-

]

I

~— P
i R i —
@l H 9-9 . U= Tectoeeli gokymenT.docx - Microsoft Word | — | = aH}I
Ta‘ [naeHas BcTaska PasmeTka cTpaHMUbl Cblnkm Pacceinku PeugHsMpoBaHue Bug KoHcyneTantMnwoc [~ @
A n' 3y OpuenTauma ~ ’,4—:,' A Mognoxka ~ OTcryn WHTepsan ~3 =~ 1)
===l [a] 13 Pasmep - 3 B user crparuus v | EE 0 am D= on :
OZ[] Temel Mons | __ a - <l e= . s HC
- ' - == Kononkw, ™ be™ _] Fpannum crpanny | 5 0 > | a=10n7 - iy O6nacTb BolgeneHns
BKJ1 Temel / MapameTpel cTpafilLE DOH CTPaHKMLE! AB3aL ¥nopajgounTe I/I6O

yAaJlIeHUud CTPOK U TOJ'I6I_IOB B Ta6J'II/ILIe, O6’E>CILI/IHCHI/ISI U PpasacCiIiCHUA AgYCCK, YCTAHOBKH HUX

BEpPTUKAJIbH] 5 HBIX pa3MepOB, BRIPAaBHUBAHUS TEKCTa BHYTPHU SUEEK M ONEPHUPOBAHUS
TaGuunpivy| T 2301BKa 2.).
Puc. 2 TEKCTA Ha

Puc. 2.2.
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Berunciienust B Ta0NIMIE BBITOIHSIOTCS ¢ ToMonbio komana Taoauma — ®@opmyaa (MSWord
2003) niu BeraBka — Ta6auna — Maxker — Jlanabie — @opmyaa (MSWord 2010 u Beie). @opmyiisi
MOXHO (POPMHUPOBATH BPYUHYIO, UCIIOJIB3YsI CAMBOJI = U HyMepanuio siueek (kak B Excel)/

Yacrs I11. Pabota ¢ popmynammu.

3arpy3ure peaaktop Gopmyn komannamu Bemaska/Obvexm/ Microsoft Equation.

Ha skpan BeiBoguTCs nanens Equation Editor (pexakrop dhopmyan) (puc. 3.1).

Puc. 3.1. [1anens Equation Editor

Ha BepxHeli manenu (MaTeMaTHIECKIX CHMBOJIOB) PACIIOIOXKEHBI KHOIIKH JIJISl BCTABKH B (hOpMYITY
6osee 150 maTeMaTUYECKUX CUMBOJIOB, OOJIbIIAS YaCTh KOTOPBIX HEJOCTYIIHA B CTaHAAPTHOM HipudTe
Symbol. JInst BcTaBKH CHUMBOJIOB B ((OPMYITY HAKMHUTE KHOTIKY B BEPXHEM PsiTy TTAaHEIU HHCTPYMEHTOB,
a 3aTeM BBIOEpUTE OINpEAeICHHBIA CUMBOJI U3 MATUTPHI, MOSIBIISIIOIICHCS HAJ KHOIKOM.

Ha wwxknelt nanenu (mabjJOHOB) pacroNOXEHbI KHOIKH, IpeIHa3HAueHHBIE I BCTAaBKU
mabJOHOB WM CTPYKTYp, BKIIIOUAIOLIMX CHUMBOJIBI THIA JIpoOei, paJuKaloB, CyMM, HHTErpajoB,
MIPOU3BEICHNN, MATPUI] U PA3IMYHBIX CKOOOK TN COOTBETCTBYIOIIUE ITAPHI CAMBOJIOB THITA KPYTJIBIX U
KBaJIpaTHBIX CKOOOK. Bo MHOrmx mabinoHax copeparcs CHelHalbHble MeCTa, B KOTOPbIE MOXHO
BBOJUTH TEKCT M BCTaBJIATh CHMBOJBI. B pemakrope dopmyn comaepkutcsi okono 120 mabiioHoB,
CTPYNIUPOBAHHBIX B ManuTphl. [1labIoHBI MOXXHO BKIAAbIBaTH OAWH B JPYrod JUIisi TOCTPOSHUS
MHOTOCTYIIEHYATHIX (DOPMYII.

Yacrs 1V. BecTaBka nmarpaMm u oprexem.

1. ly1s1 BcTaBKM AHATPAMMBbI HEOOXOIMMO HCIIOIH30BaTh KOMAH/IbI:

- Tnst Bepcuun MSWord 2003 BeraBka — Pucynok — Jlmarpamma.

- st Bepcun MSWord 2010 u Beiie BeraBka - luarpamma. (cM. pucyHok 4.1).

Puc. 4.1

B nosiBuB1IEMCS OKHE BBIOEpUTE TUII JUarpamMmbl U HaxkaTh KHONKYy OK.

Cpa3y mocie BCTaBKM JuarpaMMbl, aBTOMATHUECKH OTKpPBIBAaeTCs TaliHIla, B KOTOPYIO
HE00XO/IMMO BBECTH HYXXHBIE TaHHBIE /TS ee mocTpoeHwus. [locie okoHuaHus BHECEHHUS HEOOXOIMMO
nH(OpMAIIUHU, TIPOCTO 3aKPONTE ITO OKHO.

2. JInst BCTaBKH OPraHU3aIMOHHOI CXeMbI HCITOJB3YIOTCS KOMaHIbI:

- Inst Bepcuun MSWord 2003 BeraBka — Pucynok — Opranu3anuoHHasi cxema.

- st Bepcuun MSWord 2010 u Beiie BeraBka — SmartArt — Uepapxust (cm. puc. 4.2.)

Puc. 4.2.

Yacrs V. KommiiekcHoe ucnosb3zopanue Bosmoxuocreir MS Word aas coznanus
AOKYMEHTOB

1. /Inst BCTaBKM CHOCOK HCITOJIB3YHUTE KOMaH/IbI:

- st Bepcuun MSWord 2003 BeraBka — Cebliika — CHOCKa.

- st Bepcuun MSWord 2010 u Boie Cebliika - CHocKa. (CM. pucyHOK 5.1).

Puc. 5.1.

2. 3akJaaaKd — 3TO CCBUIKHM JUTS Tepexoja Ha Jto0oe CIIOBO B JokyMeHTe. Kax o 3akimanke
HE00X0UMO JTaTh COOCTBEHHOE UMS. /{7151 BCTaBKU 3aKJIAJ0K HCIIONb3yHTe KOMaH/IbI:

- s Bepcuun MSWord 2003 BeraBka — 3akiaaka.

- Mns Bepcuun MSWord 2010 u Beiie BeraBka - Cebuika - 3akiaaaka. (CM. pUCYHOK 5.2).

H ©- = Kak cgenate B Bopge coeinky.dock - Word

Dann FnaeHan Bcraexa Dwzain Maker CebLnkn Pacceunkmn PeueHsnposaHne Bug ACROBAT Q MomoLyH

n O IROIOHTHTYILI0NO0IA M HDOPMGLIS, PASMELLCHHAH§ BEPXHCM HIjH Hu:;KHe T0JIE
CTPAHIIBL KOXOPAS ©yAET BUIHA Ha mmm&mm&ﬁm&wwmmamgcgﬁ B@Iaamﬂmmz,ma]mn
KOTOHTHTYNOB HCIIOJE3YIiTe KOMAHIbL /07" o |

- Mns Bepcun MSWord 2003 Bua — KosioHTuTy b
- Jlnst Bepeun MSWord 2010 u Bbie Beraska - @HTHTI)'__E}: (CM@}/HOK 2.1)
4. Ilnst BctaBku HOMEPOB CTpaHMI] HCIIONb3Y A TR REMAHS! 3aknaaka [Nepekpecthan
- Jlns sepcun MSWord 2003 BeraBka — Homepa crpanuu. cenlka
- st Bepcun MSWord 2010 u Beiie BeraBka — Homepa CTpa}mum (cM. pucyHok 2.1).
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4. ABToorjaBJjieHue (coJaep:kaHue) dTO CChIIKA Ha Ha3BaHUE Pa3JIeJIOB TIOKYMEHTA C yKa3aHUEM
HOMEPOB CTPaHULI.

J1J1s BCTaBKY ABTOOIJIABJIEHUS] HCIIOJB3YHTE KOMAH/IbI:

- st Bepcun MSWord 2003 BeraBka — Cebliika — OrJiaB/jieHHEe U YKa3aTeJu.

- M Bepcun MSWord 2010 u Beimie Cebliika - OrJiaBienue. (CM. pucyHoK 5.3).

Puc. 5.3.

3amanue 2. PaboTa ¢ TaGIMYHBIM MTPOIIECCOPOM

[TocTpouts Tabnuiy «@uHAHCOBAsI CBOJKA 3a He/le0». BHeCTH NaHHbIe (TUIT JTAHHBIX —
JICHEXHBIN B pyOJIsIX)

OmnpenenuTh rpaHUIBI KaK B 00pasie

Pucynox 1.

1. Bprunciurs

1.1. ®uHaHcoBbIN pe3yabTat = Jloxoa — Pacxon

1.2. Cpennee 3nauenune = CP3HAY(B4:B10) u CP3HAY(C4:C10)

1.3. O6mmuit punancoslit pesynbrar = CYMM(D4:D10)

2. [Toctpouth quarpammy (JIMHEWYATOTO THUIA) U3MEHEHUS (DMHAHCOBBIX PE3YJIBTATOB TIO
JTHSIM HEJIeH ¢ UCIIOJIb30BaHUEM MacTepa auarpaMM. [Ipu moctpoeHnu BBeIMTE Ha3BaHUE AUArPAMMBbI
U MOATIMCH OCEH.

3. [TpoBeauTe GuabTpanuio 3HaYSHUN 10X0Aa, peBbimaronux 4000 p.

3adanue2

Ha nucre 1 3anonauth Tabnuity (pUCYHOK 2), MPOU3BECTH PACUYETHI, BHIYUCIUTH MUHUMAIIbHYIO
Y MaKCUMaJIBHYIO CYyMMY IMOKYIIKH; TIO pe3yJIbTaTaM pacuera MOCTPOUTh KPYTOBYIO IUarpaMmy CyMMa
npojax. OnpenenuTs rpaHullbl Kak B o0pasie

@opMyIbl I pacyeTa:

Cymma = Ilena*KonunuecTBo;

Bcero = cymma 3HaueHuit konoHku «Cymmar

Pucynoxk 2.

3adanue 3.

3anoaHUTh BEIOMOCTh yueTa Opaka (PUCYHOK 3), IPOU3BECTU PACUETHI, BBIICIHUTD
MUHHMAJIbHYI0, MAKCUMAJILHYIO U CPEIHIOI0 CYMMBI Opaka, a Takyke CpeHUI MPOLIEHT Opaka;

Omnpenenuts rpaHUIlbl KaK B 00pasie

[IpousBecTu puIbTpalLKIO JaHHBIX MO YCIOBHIO NPOIEHT Opaka < 8%, HocTpouTh rpaduk
OT(pUITBTPOBAHHBIX 3HAYCHUHN U3MEHEHUSI CyMMBI Opaka Mo MecsIlaM.

Pucynok 3.

Cymma 6paxka = [Ipouent Opaka*™ CymMMma 3apIuiathl.

3adanue 4.

3anoaHUTH TaOJIUIly aHaTH3a MPOAAXK, MPOU3BECTH PACUETHI, PACUETHI, BEIACTUTH MUHIMAIBLHYIO
1 MaKCUMATBHYO TTPOJIAXKH (KOJIMYECTBO U CYMMY ); IPOU3BECTH (PHIIBTPAIIUIO 110 TIEHE,
npesimaroriei 9000 p., MOCTPOUTH TUCTOrPaMMy OTHUIBTPOBAHHBIX 3HAUCHUN N3MEHEHUS BBIPYUKH
0 BUJaM IpoayKiuu (pucyHok 4). OnpenenuTs TpaHUIlbl Kak B 00pasiie

Bcero = besnanuunsie rarexu + Hanudnble miaTexw,

Bripyuka ot npogaxu = Llena * Bceero.

Pucynok 4.
3adanue 5
[ToaroToBUTH TAOIUIIBI K TIEUATH:
1. B mapamertpax cTpaHUIIbI BBIOPATh «aIbOOMHYIO OpHUEHTAIIHION;
2. BcraButh kononTHTyBI — Bepxuuit Homep paboTs! (cripaBa)
- Hwxanit ®amunus (ciaesa) u Homep crpanutisl (cripaBa);
3. Pacnipenenuth TabIUIBI U AMArPaMMBI IO CTPAHHIIAM.
3adanue 6.

Ha HOBOM JHICTE 3TO¥ K€ KHHUTH TIOJTOTOBHTE TAOIHILY.
Paccunraiite HauKCIEHHYIO 3apa0O0THYIO IJIATy COTPYAHUKAM MaJIOTO MPEANPUSTHS.
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Homep ®. 1. O. i[:::ynneﬂnﬂ Crax [3apmuara |Han0aBka |[lpemusi E:z;ocneﬂo
n/n Ha paGoTy paGorsl ((py0.) (py6.) (pyo.) (py6.)

1 Motopos A.A. |10.04.2013 3000

2 Yurypa O. 1. |12.06.2001 2500

3 Huckun I'. T.  |02.03.2003 2000

4 ITonosa C. A. |17.02.2015 1500

5 Ckarr O. U. 15.01.2007 1000

Hroro
1. DopMy.Jibl LISl PACYETOB:

Cmaoic pabomur (monaoe uncio net) = (Texymas mata — Jlata moctymienus Ha padoty)/ 365.
PesynbTar okpyriure A0 1enoro.

Haobaeska paccunThIBaeTCs UCXOS U3 CIETYIOIIETO:

e 0, eciu Ctaxk paOOTHI MEHBIIIE S5 JIET;

e 5% ot 3apruiatsl, eciim Ctax padots ot 5 1o 10 ner;

e 10% ot 3apmnatsl, ecnu Ctax paboTsl 6omnbiie 10 ner.

Hnst  3amonHenust crondua Haobaska wucnonssyiite ¢ynkuuto ECJIM w3  kareropum
«Jlorngeckue».

Ipemusi = 20% ot (3aprutara + HagbaBka).

2. Ucnone3ys pacwupennviii ¢puromp, cHopMUpPYHTE CIHCOK COTPYJHHUKOB CO CTaXeM
pabotsl ot 5 10 10 7er.

3. Ucnons3ys ¢yukyuro kamezopuu «Paboma c 6aszoi dannvixy BCUET, onpenenure
KOJMYECTBO COTPYAHHUKOB, y KOTOPBIX 3apiuiara 6omisiie 1000 py6., a ctaxx paboTsl 60bIIe 5 JIET.

4. [TocTpoiite ob6vemmyto eucmozpammy HaYUCIEHUS 3apIUIAThl IO COTPYAHUKAM.

Yka3anus 1o BbINOJHEHHIO 3a/1aHUI:

1. BBoa n opopmiieHHe JaHHBIX

Co3zoanue H060il I1eKMPOHHOI MADIUL B

OnexrponHas tabmuna (OT) sBnseTcs OCHOBHBIM JOKYMEHTOM, KOTOPBIM HCIOJIb3YyeTCsS s
XxpaHeHus: u obOpabotku mHpopmauuu. Kaxngas OT npeacrasiser co0oil NMpSMOYrojIbHYIO CETKY,
cozepxairyto 256 cronbuoB u 16384 crpoku. Ilepeceuenne cronbia U CTpoku oOpasyer siueiky -
OCHOBHOM 31eMeHT DT 1t XpaHeHus! JaHHBIX.

Jlnst cozmaHust HOBOM TaOuIuIbl He00X0auMo: B MeHI0 daiin BeIOpaTh koMaHay Co3aaTs.

AHanmu3 xapakTepa BBOAUMOW HH(POPMAIMKM II0Ka3ajd, 4YTO B SYEHKH TaOJUIBI BBOJIUTCS
crieayronias nHpopMalus:

— HaMMEHOBAHME CTPOK U CTOJIOIOB TAaOIHIIBI (IAIKa);

— TeKCTOBas HH(OpMaIus;

— yucioBas HH(popmarus;

— (dopmyIbl;

— HWTOTrOBBIE JaHHBIE.

— B600 dannbix 6 mabauyy

IIpu BBOAE HaHHBIX B TaONUIy HEOOXOAMMO BBLIEIMTH CTOJNOEI] MOJA €ro 3aroJioBKOM U
YCTaHOBUTh (QopMmaT AaHHBIX B pexxuMe Dopmart HAdeiikm Briagka Ymeso. C nmomomipio AaHHON
BKJIQJIKK MOKHO TIPE/ICTaBUTh JaHHBIC B CIEAYIOMMX (Qopmarax: oOmuil (Kak TeKCT, TaK M YHCIa);
yucioBoW (Lenble W ApOOHBIE 4YHCIA); JEHEXHBIM; JaTa; BpeMs;, JAPOOHBIA, TEKCTOBBIN;
SKCIIOHEHLIMAIBHBIN U JOMOJHUTEIIbHBIN.

JloronHUTENbHBIA (opMaT BKIIOYAaeT B ceOs MOUYTOBBIE MHAEKCHI M TeJIe(pOHHBIE HOMEDA.
[TapameTpsl Ka)Kq0l KaTErOPUH MOXKHO ITOCMOTPETH CIIPaBa OT CIIUCKA
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B nenom Tabnuna 3anoiHseTcs YUCIOBBIMUA JAaHHBIMHU, KOTOPbIE HEOOXOIMMO PACHOIOKUTh 110
LEHTPY S4YeeK, JJIA ITOTO: BBIIEIUTH TpeOyemble sYelKu, BbIOpaTh B pekuMe Dopmar KOMaHIy
Adeiiku u napametrpsl BoipaBHMBaHue (TOPU30HTAIBHOE - 110 IIEHTPY, BEPTUKAIBHOE - [0 LIEHTPY).

UToObl SYCHKH HE CIMBAIUCh, HEOOXOAMMO OMPEACITUTh UM TpaHullpl. OmnpeneneHne TpaHull
MIPOUCXOUT TOJBKO JUIS BBIJCJICHHON 00JacTU JTOKYMEHTa, U MOXET ObITh CIENIaHO KaK JJis OJHOU
STYEHKHU, TaK U IS Bcel TaOuIpl. Brigenure BCro TaOHITy, TOCIIE YETo MEIKHUTE Ha CTPEIIOUKY PsIOM
¢ kHonKkou I'paHuubl.

B oTkpbIBIIEMCST MEHIO BBIBOAMTCS CIIMCOK OBICTPBIX KOMAaHJ, C MOMOIIBI0 KOTOPBIX MOYKHO
BBIOpAaTh OTOOpaKEHHWE HYKHBIX T'PaHHI] BBIICICHHOW 00JIaCTH: HIDKHEW, BEpXHEH, JICBOM, MPaBOM,
BHEIIIHUX, BCEX U Mpouee. Tak ke 37ech coaepkKaTcss KOMaHJIbl JJII pPUCOBAHUS TPaHUIl BpyuHYI0. B
caMOM HH3Yy CIUCKa HaxoIuTcs MyHKT Jlpyrue rpaHumbl mo3Bosigmomui Oosiee JeTanbHO 33/1aTh
HE0OXO0IUMBIC TTapaMEeTPhI TPAHUIL TIEEK, KOTOPBIM MBI M BOCITOJIb3YEMCHI.

2. Padora ¢ popmyaamu. O0uiue cBegeHusi 00 UCMOJb30BAHUM PYyHKIMIA.

Jlyis mpoBeicHHSI BBIYMCIICHUN B TaOMWIAX B SYCHKHM HEOOXOIMMO 3aHOCHTH (hopMmyibl. Bee
(dbopMyInbl HaUMHAIOTCS cO 3HaKa =. Jlanmee A siueeK, HAXOMALIUXCS B Pa3HbIX MeCTax TaONUIlbL,
CIIEIYIOT aJpeca sT9eeK (apryMeHThI) ¥ 3HAKU apu(PMETUIECKUX OTeparni.

Jliia siueek, KOTOpble HAXOASATCS MOAPS B OJTHOM CTpoKe Wiu cTtondie, B Gopmyse MOTyT ObITh
WCIIOJIb30BAHbI M (DYHKIIUH.

®yukuusavu B Excel HaspiBaloT 3apanee onpeaejieHHble (popMyIibl, ¢ OMOLUBI0 KOTOPBIX
BBINOJIHAKOTCS BBIYUCJIEHUS B YKAa3aHHOM MOpPsAKe MO0 3aJaHHbIM BeauunHam. [Ipu stom
BBIYHCIICHHS MOTYT OBITh KaK IMPOCTHIMH, TaK U CIIO)KHBIMU

Jist paboTsl ¢ pynkuusmu B Excel Ha eHTe cymiecTByeT oTAeIbHAs 3akiaaka PopmyJibl, Ha
KOTOPO#1 pacrojaraiorcs Bce OCHOBHBIE HHCTPYMEHTHI JUIsl paOOThI C HUMH.

Hano ormernTs, 4TO mporpamMma COACPKHT OoJiee NBYXCOT (PYHKIHH, CITOCOOHBIX OOJICTYHUTH
BBITIOJTHEHUE BHIYMCIIEHUH pa3nu4Hoi crnokHocTH. [Toatomy Bee dynkimu B Excel 2010 pasznenens! Ha
HECKOJIBKO KaTeTOpHi, TPYNIUPYIONIUX UX MO THUITY peliaeMbIX 3aaad. Kakue MMEHHO 3TH 3aj/layw,
CTaHOBMTCS SICHO U3 Ha3BaHuM Kareropuii: @uHancossle, Jlornueckue, TekcroBsie, MaTemarnueckue,
CratucTrueckue, AHAIUTHYECKUE U TaK JlaJiee.

BriOpaTe HEOOXOAMMYIO KaTeTOpUI0O MOXKHO Ha JieHTe B rpymnmne budiaumorexka ¢yHkumii BO
BKJIaake @opmyJibl. [lociie memyka no cTpeoyke, pacroaararomencs psaoM ¢ KaxI0M U3 KaTeropuu,
pacKkpbIBaeTCsl CIIUCOK (PYHKIIMHN, a MIPH HaBEICHUU Kypcopa Ha JTI00YI0 U3 HUX, MOSBISETCS OKHO C €€
OTIHCaHUEM.

Hns Bepcun MS Excel 2003 cnucok BO3MOXHBIX (YHKIHUH MOXKHO MOCMOTPETh B pEXHUME
BeraBka komanga ®yHkuus. 3HaUYCHUs, KOTOpble (YHKIIMM BO3BPAIIAIOT B KAayeCTBE OTBETA,
Ha3bIBAIOTCS PE3yJIbTaTaMHu.

Broa dynkumii, kak u Gpopmysi, HaUMHAETCS CO 3HaKa paBeHCTBA. [locne uaetr umsa GpyHkuuM, B
BUJIe a00peBUaTyphl U3 OONBIINX OYKB, YKa3bIBAIOIICH HA €€ 3HaUeHHe. 3aTeM B CKOOKaX yKa3bIBalOTCA
aprymeHTbl GyHKUMHU — TaHHBIC, UCTIOJIB3YIOIITUECS JJIS MTOTYyYeHUs pe3yibTaTa.

B kadecTtBe aprymeHTa MOKET BBICTYIaThb KOHKPETHOE YMCIIO, CAMOCTOSITEIbHAsl CChUIKA Ha
SIYEUKY, IIeJ1asi CepUsl CChUIOK Ha 3HAYEHUS WIIW SYEHKH, a TaK JK€ TUara3oH siueek. [Ipu a3Tom y omHUX
(GyHKIUH apryMEHTBI — 3TO TeKCT UJIM YUCIIA, Y IPYTHX — BPEMS U IaThI.

MHorue GyHKIIUA MOTYT UMETh Cpa3y HECKOJIbKO apryMEHTOB. B Takowm citydae, KakIbIi U3 HUX
OTJeNseTcs OT cleayronero Toukoi ¢ 3amsaroi. Hampumep, dynkuus =[IPOU3BEJ(7; Al; 6; B2)
CUHMTAET MPOU3BEJICHNE YETHIPEX PaA3HBIX YHCEN, YKA3aHHBIX B CKOOKAaX, U COOTBETCTBEHHO COJICPIKHUT
yeThlpe aprymenTa. [Ipu 3Tom B Hamiem ciydae OJHM apryMEHThI yKa3aHbl SIBHO, a IpyTUE, SBISIOTCS
3HAYCHHUSIMU OTIPEJICTICHHBIX STYCCK.

ApryMeHTBl MOTYT OBITh KaKk KOHCTaHTaMH, Tak U (popmyrnamu. B cBoto ouepens 3tu Gpopmyrsi
MOTYT COAepKaTh Ipyrue PyHKIHUH.

Hanmpumep, o¢yakimus =CYMM(AL:AS5; CP3HAUY(B5:B10)) cymmupyer 3HaueHUS SUYEECK
Haxo[siuxcs B Auanazone ot Al 1o AS, a Tak ke cpeHee 3HaUeHUE YUCell, Pa3MEIIEHHBIX B KJIETKax
B5, B6, B7, B8, B9 u B10.
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Y HEKOTOPBIX MPOCTHIX GYHKIUI apryMEHTOB MOXET He ObITh BOBCE. Tak, C MOMOIIBIO (PyHKIUU
=TATA() MOXHO ITOJIy4UTh TEKYIIHE BPEMS U ATy, HE UCIIOJIb3YsI HUKAKUX apTyMEHTOB.

OyHKIMH, IBISIONINECS apTyMEHTOM JIpyroi (yHKIUH, HA3bIBAIOTCS BIOKEHHbIMU. B hopmymax
Microsoft Excel MOXHO HCITOJIB30BaTh JJO CEMU YPOBHEH BIIOKEHHOCTH (DYHKIIUH.

Ilpumep. Pacuer cyMMBbI 110 CTPOKAM.

Jlist TOT0, 9TOOBI 3a/1aTh MApaMETPHI SIMEUKH, COIePIKAIIEH CyMMY IO CTPOKaM, HEOOXOIUMO:

e BBIIEIHUTH NEPBYIO STUEHKY U3 ITOTO CTOJOIIA;

e HAXAaTh HA JINHEHKE MEHIO IUKTOIPAaMMYy CyMMBI;

e QABTOMATHYECKH B MapaMeTpbl (GYHKIUU CYMMBI 3allMCHIBAIOTCS
KOOpJMHAThl $S[Y€EK COOTBETCTBYIOIIEW CTPOKH, €CIM 3TU KOOPAMHATHI HE
YCTpauBaloT MOJIb30BATENS, UX MOXKHO OTKOPPEKTHPOBATh B CTPOKE (GOpMYIL.

Jis TOTO, YTOOBI CKONUpOosams hopmyy, Ha IPYTHE STYCHKUA CTOIOIA UTOTOB HEOOXOAUMO:

e BBIJICNIHUTH SUYCHUKY, C POpPMYIION;

e YCTAHOBUTH KypPCOP MBIILIH B IIPAaBbIi HUKHHUH yroJl sueiKy 10 NOJTy4eHus
B 9TOM MECTE€ YEPHOT0 KPECTHKA, HAXKaB JIEBYIO0 KHOMKY MBIIIU MPOTAIIUTH MBIIIb
BHU3 WJIM BIPAaBO Ha HEOOXOIMMOE KOJIMYECTBO SUEEK;

AHaNoruyuHbIe ONepaliy BHIMOIHIIOTCS U ISl UTOTOBBIX SYEEK IO CTOJIO0LaM.

JIOBOJIBHO 4YacTO CIydaeTcs TaK, 4TO BBl BBEIM (DOpMyJy HEBEpHO WM IOCIE YAaJICHUS
(M3MEHEeHUs) COAEPKUMOT0 OJTHOM U3 sTUeeK, Ha KOTOPYIO ccbuiaeTcst (opMyIia, IPOUCXOAUT OMHUOKa B
BbIUuCIeHUsX. B takom ciydae Excel mempemenHo m3BecTHT Bac 00 3TOM. Psimom ¢ kieTkoi, rie
COJIEPKUTCS OLITMOOYHOE BBIPAKEHHE, TOSIBUTCS BOCKIIMIIATENIBHBIN 3HAK, B )KEJITOM poMOe.

Bo MHorux ciydasx, NpuaoKeHue HE TOJIbKO U3BECTUT Bac O HAJUYMUE OMIMOKH, HO M YKa)KET Ha
TO, YTO UMEHHO CJIEJIaHO HE TaK.

Pacmm¢poBka ommubok B Excel:

o HHHfH#H# - pe3ynbTaTOM BBINOJHEHUS (OPMYJbI, HCIOJB3YIOIIEH 3HAa4YeHUs JaTbl U
BPEMEHH CTajJ0 OTPULATENILHOE YHCIIO WK PE3yJbTaT 00padOTKH HE YMEIAETCs B sTUEHKE;

«#3HAU! — ucnonb3yercst HEJOMYCTUMBIA THUIl OllepaTopa MM apryMeHTa (OpMyJIbl.
OpHa 13 caMbIX pacrpoCTPaHEHHBIX OIIMOOK;

«#JIEJI/0! — B popmyTie ocymiecTBIsIeTCs MOMBITKA JEICHUs Ha HOJIb;

«#UMSI? — ucnonszyemoe B ¢opMysie uMs HeEKoppekTHO U Excel He Mmoxer ero
pacrno3Hars;

«#H/JI — Heomnpenenennsle naHHble. Yamie Bcero »Ta omuOKa BO3HUKAET TMPHU
HENpPaBUIBHOM ONpE/IETICHNN apryMeHTa (GyHKINY;

« #CCBIJIKA! — dhopmyna coaepKuT HEOMYCTUMYIO CCBUIKY Ha S4YEHKy, Hapumep, Ha
A4YeiKy, KoTopas OblIa yaaleHa.

¢ #UUCJIO! — pe3ynbTaToM BBIYUCICHUS SIBISETCS YMCII0, KOTOPOE CIUIIKOM MaJio WU
CIIMIIKOM BEJIMKO, 4TO OBl €ro MOXXHO OblIO ucnoib3oBate B MS Excel. [Inamazon
0TOGpakaeMBIX uHCeT JeKUT B mpomexyTke oT -10%%7 1o 1037,

«#IIYCTO! — B dopmyrne 3a1aHo mepecedeHrne o0acTeil, KOTOpble Ha CaMOM Jiejie He
MMEIOT OOITUX STYEEK.

Oynkuusmu B Excel Ha3piBaioT 3apaHee ompezaeneHHble (OPMYJbl, ¢ TMOMOIIbIO KOTOPBIX
BBITIOJTHSIOTCSL BBIYMCIICHUS B YKa3aHHOM TOPSAKE MO 33JaHHBIM BenuyuHaM. [Ipu 3ToM BhIUHMCIIEHUS
MOTYT OBITh KaK MPOCTBIMHU, TaK U CIIOKHBIMH

3. I'padmueckuii anaau3 JaHHbIX. Cr0CO0BI CO3aAHUSA AMATPAMM

JU1st HOCTPOEHUS AUAarpaMMbl HEOOXOMMO BBIICTUTH TaOIUILY.

HaxaB kHONKy c u3o0pakeHueM rpaduka, KOTOpas HaxXOAMTCS Ha MaHENIU HHCTPYMEHTOB
CrannapTtHas, yka3aTeiab MBIIIH IpUMeT (opMy KpecTa. [lomecTus ero B rnose pabouero jucra u 1epxa
Ha)KaToOM KHOIKY MBIIIH, PACTSIHYTh €r0 J10 MpsAMOYrojbHuKa. Ha ero mecte oTKpoeTcs mepBblil [uanor
Macrepa nuarpamm, B koropom EXCEL yka3biBaeT BbeIIe/IeHHBIN B TaOIuUIle HHTEpBAN siueek. B aTom
T10JIe MOKHO MPOU3BECTH HEOOXOAUMBIE UCTIPABICHHUS.

[enxuyB MbIbio Ha KHoke [IIAT™>, Macrtep npeanaraet BeIOpaTh THI OyAyIIel TuarpaMMel.
BriGepute oMH W3 TUIIOB JUarpaMM M IISJKHUTE HAa HEM MBINIbI0. 3aTeM, HaxaB kHomky AT,
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neperanTe K CIeqyoleMy AMaiory, Te YKa3aHbl pa3HOBHJHOCTH BBIOPAHHOTO THUIA JHArpaMMBbl.
Brienure He0OXOMUMBIIA ¢ TOMOIIBIO MBIIIIH.

3atem cHoBa HaxxMuTe KHONKY LITAT" u EXCEL B nosie [Ipumep auarpammbl IpoA€MOHCTPUPYET
BHEUIHUI BUJ JUarpamMmbl.

Ecnn nony4yeHHBIN pe3ysbTaT Bac HE yCTPAaUBAET, MOKHO BEPHYTHCS K MPEABIAYIIEMY JUAJIOTY,
HaxaB KHonKy [ITAT'<.

B nmocnepnem nmanore Macrepa nuarpaMM ONpENENAIOTCS HAa3BaHUS OCEH M 3arojIOBKa BCEH
quarpamMmbl. 3aTeM Ha)KMHUTE KHOIIKY 3aKOHYHUTB U JuarpamMma MOsIBUTCSI Ha dKpaHe.

ITanens uHcTpyMeHTOB Anarpamma

JluarpaMmbl MOKHO CO3/1aBaTh HE TOJBKO C Nomollplo Mactepa auarpamMm. AHaJOTMYHOIO
pe3yibTara, Jaxe 0ojee ObICTPO, MOKHO JOOUTHCS € MOMOIIBIO AaHEI UHCTPYMEHTOB JImarpamma.
[Tanens BKIOYAETCS C MOMOLIBIO KOMaHAbl MeHIO Bujx - IlaHe1u HHCTPYMEHTOB.

Beiaenure naHHbIe 1 HA)KMUTE Ha ITAHEIIM MHCTPYMEHTOB KHOIIKY, OTKPBIBAIOLIYIO CIIICOK TUIIOB
nuarpamM. BeiOpaB Tum aumarpamMMebl, ¢ TIOMOIIbIO COOTBETCTBYIOLICH KHOIKH 3aryckaiite Macrep,
BBINOJIHAIOLIMH JanpHeHyo padory.

PenakrupoBanue 1uarpaMmmbl

BBIJAEJIEHUE JJUATPAMM

Ecau Bbl XOTHTE OTPENAKTHPOBATH OUArPAMMY, JABAXKIbl IIEIKHUTE HA HEW MBIIIbBIO, WIN
BblOepuTe komanay MmeHio IlpaBka pexxum O0bekT. B pesynbrate BOKpYr BHEJPEHHOW AHarpaMMbl
IIOSIBUTCSI cepasi IITPUXOBAasl paMKa.

OJIEMEHTDBI TUATPAMMBI

B EXCEL MOXHO OTHEIbHO pENAaKTUPOBAaTh pa3IMUHble KOMIIOHEHTHl Juarpamm, HO
IIPEIBAPUTEIIBHO HY)KHO BBIJCJIIUTH MX C IOMOLIBIO MBIIIM WM KJIABUII YIIPABJICHUS KypCOPOM.
Hanpuwmep, BeienuTe och Y, MIEIKHYB Ha HEll MBIIBI0. B pe3ynbraTe KOHIBI OCH OyayT MOMEYECHBI
IBYMsI KBaJpaTUKAMH.

[Ipu sxenaHuKM MOXHO BBIJEIUTH BCIO IMAarpaMMy IEJIMKOM, WJIM TOJIBKO €€ 00JaCTh OCTPOEHUS
(KOOpIMHATHBIE OCH U TOCTPOEHHBIE NaH-HbIE), WIM KaXIyI0 OCb B OTAEIBHOCTH; TAKKE MOXKHO
OTJENBbHO PEeNaKTUPOBaTh CTOJIOIBI JAaHHBIX AMArpaM-Mbl, 3ar0J0BOK, JETreHIy, 0003HaueHus ocell u
T.J.

PEAJAKTHUPOBAHUE IMMATPAMMEBI

ITocne Toro, Kak BBLACTMIIN AMArpamMMmy, JBaX/bl LIEJIKHYB JIEBOM KHOMKOW MBIIIH, BbIOpAaTh
pexum @opmat uiu JlaHHbIE 1S peJaKTUPOBAaHUS JIEMEHTOB TaOJIUIIbI.

N3MEHEHME OBJIACTHU ITOCTPOEHUA TUATPAMMEBI

BoigenuB 065acTh MOCTPOEHUS HMArpaMMBbl, MOSBUTCSA cepasl HITPUXOBas paMKa BOKpPYT HEe.
Tenepb MOXHO NEpeaBUHYTh 3Ty 00JacTh C MOMOIIbI0 MbImHU. [lo mepumerpy pamMKu HaxoasTCs
TeMHble KBaJpaTbl. CXBaTUB MBIIIbIO W TE€PETACKUBAs WX, MOKHO HU3MEHUTh pa3Mep oO0jacTu
IIOCTPOEHHUS.

JIETEHJIA

Jlerenia oToOpa)xkaeT NPUHAAICKHOCTh CEPUU JIAHHBIX K OMPEAETICHHOH rpymine, 00beTUHIET UX
IO OTIpeieNIeHHOMY NpHU3HaKy. Jlerenaa coepkKuT Ty rpymily 3aroj0BKOB TaOJIUIIbl, KOTOPast HE BXOJUT
B caMy AuarpaMmy. Jlis BKIIIOUEHUS JIETeH bl B JUarpaMmy B ITAHEIU MHCTPYMEHTOB UMEETCSl KHOIIKA
Jlerenpaa.

TEKCT B IMATPAMMAX

[Ipu co3znanuu auarpamMm HMCIONb3yeTCs JBa BHUJIa TEKCTAa: CBSI3aHHBIM (3ar0JOBKH 3JIEMEHTOB
JMarpaMMbl) U CBOOOTHBIN (BBOJMMBII TPOU3BOJIBHO)

CBS3AHHBIN TEKCT. CBs3aHHBIi TEKCT B JrarpaMMax OTIIMYAETCS TEM, YTO €My OTBOJUTCS
OIpeJIeIeHHOE MeCTO U poJib. OOIIMIA 3aroI0BOK, Ha3BaHUS OCEH, TEKCT JIETeH/ Ibl - BCE 3TO OTHOCHUTCS
K OIPENEICHHBIM JJIEMEHTaM Juarpammsl. Ecnu B mporecce CO3laHus THarpaMMBbl Bbl HE BCTaBUJIIU
3arojJOBOK MJIM Ha3BaHUs oOcei, BblOepuTe KoMaHay MeH0 BeraBka pexum Ha3panuwe, u B
MOSIBUBILEMCSI JMAJIOTe IEIKHUTE MBIIIBIO HAIIPOTUB HEOOXOIUMBIX Ha3BaHUII.

CBOBOJIHBIM TEKCT. CBoGORHBII TEKCT MOXKHO NPOCTO HabpaTh B CTPOKe 0OpaGOTKH
(cnenuTe 3a TeM, 4TOOBI B AMAarpaMMme He ObLI BBIJCNIEH HM OJMH 3JEMEHT, MHAa4e TEKCT CTAHET €ero
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3arojoBkoM). HaOpaHHBIM TEKCT MOSIBIAETCS B CEpeAMHE auarpamMMbl. 3aTéM HAXKMHUTE KHOIKY
CBOBOJIHBIMI TEKCT (c u300pakeHHEM HCIHCAHHOTO JIMCTAa OyMaru). BCTaBIeHHBI TeKCT
3aKJII0YAETCs B PAMKY, C IOMOIIBIO KOTOPOI €ro MO’KHO IIepeMelaTh 0 00JIaCTH OCTPOEHHUS, a TAKKE
MEHSTH ero pazMep. OHUM U3 OMHMCAHHBIX BBIIIE CIIOCOOOB MOXHO BBI3BATH JAHMAJIOT, MO3BOJISIOIINI
U3MEHUTh WIPU(T, BUJ, BbIPABHUBAHUE U T.[. MaJeHbKHHA CEKpeT: €CiaM Bbl XOTHTE, YTOOBI Balll
CBOOOJHBIN TEKCT HE MMEJ MOJA COOON LBETHOW OCHOBBI, 3aKPHIBAIOIICH PACIIONIOKEHHYIO MOJ HUM
4acTh AUarpammsl, Beioepure Bo Bkiaake BI/] npo3paunyto 3akpacky 06gacTu TEKCTa.

JIMHUU CETKMU. I'paduk Oyner Oonee HArJISTHBIM, €CITU BBl MPOBEACTE HA HEM JIMHUHM CETKU.
Jlst aToro BeIOepuTe B MeHIO BeraBka komanay Cerka. B manenu JluarpaMmma Taxke CyIIeCTBYET
KHOIIKA, TI03BOJISAIONIAs BKJIIOUATh U BBIKJIIOYaTh TOPU30OHTAJIBHBIE IMHUH CETKH.

OCHU. C nomompo kKoMaHbl MeHIO BeraBka pexxuMm OCHM MOXKHO BKJIIOYATh M BBIKJIIOUYATh
n300pakeHue Ocel AUarpamMmel.

PUCYHKH B KAYECTBE CTOJIBLIOB

Ecnu Tpebyetcs HeMHOTO pa3sHOOOpa3uTh rpaduK, MOKHO UCIIOIBb30BaTh PUCYHKH, CO3/IaHHBIC B
npyroi nporpamme cpeasl WINDOWS (nanpumep, B Paintbrush unu CorelDraw). [lnns sToro pucyHok
WIA CUMBOJI C TIOMoIIbi0 KoMaHasl KonmumpoBaTth nepeHocutcst B Oydep oOMeHa. 3aTteM BOWIUTE B
EXCEL wu Bblienute cTos01bl, KOTOphIe HYKHO 3allOJIHUTh pUCyHKOM. HakoHell, BbIOEpUTE KOMaHIy
menio IlpaBka - BeraBuTh mim Haxmute kKomOuHammrio kinaBum Ctrl+V. Kaprunka okaxercs
BCTPOEHHOM B Marpammy.

BUJbI JUATPAMM

OBBEMHBIE JIMATPAMMBI. O0bemMHBIC auarpaMmbl, Kak IMpaBWiIo, Oojiee HarIsAHbBI U
BBIPA3UTENIbHBI, HO MOTYT BO3HUKHYTH CIIO)KHOCTH B Ciydae, Korja Oosiee BBICOKHE KOJIOHKH Ha
NepeHEM IUIaHe 3aKphIBAIOT Oosiee HU3KUE Ha 33 JHEM. DTO MOXKHO UCIPAaBUTh, BBIIEINUB JUarpaMMy U
BbIOpaB KomaHty MeHIO Dopmat - O0beMHbIe THCTOIPAMMBI, U B TIOSBUBIIEMCS IUAIOTE BBIOPAThH
BkJa1Ky Ilopsinok psaoB, BEIOpaTh Ipymiy 0ojiee HU3KUX KOJIOHOK U HaXKaTh KHONKY CMeCTUTh BHU3.

JIMHEMYATAS JUATPAMMA. DTOT TN aMarpaMM XOpPOII JUIS CPABHEHHS OT/EIBHBIX
3HayeHui. OHaKko n300paXkaeT ps/l TaHHBIX ¢ HEOOJIBIINMHU UCKAKEHUSIMU.

JIEHTOYHAA IUATPAMMA. Ilo3BossieT n300pa3uTh TEHACHIINIO U3MEHEHUS PSJIOB JAHHBIX,
HO CJIO’KHA JUIsl BOCTIPUATHSA, TaK KaK TPEX MEPHOCTH JIEHT 3aTPyAHSIET OLEHKY CKOPOCTH BO3PACTaHUs
1 yObIBaHMS psifia TaHHBIX.

JMATPAMMA -’topt”. Ha Helt OAMHOYHBIN Pl JaHHBIX MPEACTaBIAETCS 00BEMHBIM CEKTOPOM
uminHapa. Pekomenayercs 0003Ha4aTh BEIUUHUHY J10JI€H TPOLIEHTaMH.

INIOCKOCTHBIE IMAT'PAMMUBI

I'PA®UK - psiabl JaHHBIX HA HEM MPEACTABISAIOTCA B BUJIE TOUEK, PACIIOIAraloINXCsl HA JTUHHM.
[To3BossieT XOpOIIO OTPa3UTh TEHCHLUIO PAJIOB JAHHBIX (CKaXXeM, K POCTY WJIM K YMEHBILIECHHIO).

PAJIAP. Psanpl TaHHBIX PEACTABIEHBI IyYKOM JIy4el, pacXOoqAuXcs U3 oqHou Toukn. Kaxnon
KaTE€ropuy JIaHHBIX COOTBETCTBYET OINPEAEICHHBIN JIyY.

KOJIBIIEBAS nuarpamMma - psia JaHHBIX W300pa)kaeTcst B BUJE KOJbIA, CETMEHTHI KOTOPOTO
COOTBETCTBYIOT TOMY WJIM MHOMY 3HAUEHHUIO.

4. PuabTpauus 1aHHbIX. PadoTa co cnuckamu.

ABtounsTp B Excel mo3BossieT OCTaBUTh Ha SKpaHe TOJBKO Ty HH(POpPMAIMIO, KOTOpas
HeobxoanMma.

31ech Mbl BUAMM OCHOBHBIE ()YHKIMHU (PUIBTpAIMM, pacloOKEHHbIE Ha BKiagke «l1aBHas».
Taxke MOXHO B3MVIAHYTh Ha BKIAAKYy «J/laHHbIe», I7le HaM MpeAsIoKaT pa3BEpHYTHIM BapHUaHT
ynpasieHus puiabTpanueid. YToObl ynopsa0uuTh JaHHbIE HEOOX0IUMO BBIOpaTh TpeOyeMblil Tuana3ox
sueek, 100, Kak BapuaHT, IPOCTO MOMETUTh BEPXHIOIO UKy Heobxonumoro ctoibua. [locne atoro
HEOO0XO/IMMO HaxaTh KHOMOYKY «®DuibTp», MOciie 4ero cnpaBa B sUEHKe MOSIBUTCS KHOIMOYKA C
HEOOJIBIIION CTPEIOYKOM, yKa3bIBatomeld BHU3. [Ipn Ha)kaTUX Ha CTPENIKY OTKPBIBAETCS MEHIO (PUIIBTpa

ITpu BbIOOpE YMCITOBOTO (HIIBTPA MOYKHO YCTAHOBUTH HEOOXOAMMBIE YCIOBHSL.

PacumupenHblil GuIbTP 1103BOJISET YCTAHOBUTH YCIOBUS OTOOPA Cpa3y sl HECKOJIBKUX
CTOJIOIIOB TaOJIHIIBI.

IIpumep — Kak UCIIONIB30BATh pacmupeHHbIi GuabTp B Excel:
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1. Cozmamum Tabmuily ¢ ycinoBHsIMH OTOOpa. JlJis 3TOro KOmMUpyeMm 3arojIOBKH
MCXOJIHOTO CIHMCKA U BCTaBJIsieM BhIle. B Tabnuuke ¢ KpUTepUsIMH 151 QUIIBTPALIH OCTaBIISIEM
JI0OCTaTOYHOE KOJMYECTBO CTPOK IUIIOC MTyCTast CTPOKA, OTIACISIONIAs OT UCXOTHOM TaOJIUIIbI.

2. Hactpoum napamerps! punbTparmu s oT00pa CTpoK co 3HaueHueM «MOocCKBay
(B cooTBeTCTBYIOLIUH CTONOCI TAOJUYKH C YCIOBUSMU BHOCUM = «=MOCKBa»). AKTUBU3UPYEM
mo0yIo stueiiky B mcxonHou tabnuue. Ilepexonum Ha Briaaky «Jlanueie» - «CopTHpOBKa U
GbuabTp» - «J{ONOTHUTENBHOY.

3. 3amonusieM napamerpsl (QuiabTpanuu. McXomHbI aManazoH — Tabiuna c
UCXOIHBIMU TaHHBIMU. CCBUIKH MOSBISIOTCS aBTOMAaTHUECKH, T.K. ObLIa aKTUBHA OJIHA U3 STUEEK.
Jlnamna3oH yCcloBHiA — TAOJIUYKA C YCIOBHUEM.

4. Breixoaum u3 MeHio pacmmpeHHoro puiabTpa, HaskaB kHonky OK.

B ucxonnoii Tabiuiie ocTaluch TOIBKO CTPOKH, cofiepkaliue 3HaueHne « MockBay. UToObI
OTMEHUTH (PUIBTPALUIO, HYXKHO HaXaTh KHOMKY «O4UCTUTHY B pazjaene «CopTUpOBKa U (PUIBTPY.

5. IloaroroBka K ne4yaTtu

J171s TOATOTOBKHM K IeYaTH HeOOXOIMMO OMPEICIUTh MapaMeTphl CTPAHULIBI.

Br1Oparh OpueHTAINIO CTPAHUIIBI C TIOMOUIBIO BKIIaAKH CTpaHuua.

BceraButh HOMepa cTpaHuIl ¢ MOMOIIBI0 BKIaku KoJTOHTHTYIbI.

Ilepen Tem Kak aKTHBH3HPOBATH MPOLECC NEUATH, PEKOMEHIYyeTCsl yOeauThes, 4To Ha Oymare
tabnuua OyneT BHITISACTh UMEHHO Tak, Kak HyxHo. [lng storo cienyer B meHio Maiij BbIOpaTh
komanny Ileyars. B okne [leuars, pazaeneHHOM Ha JIBE 4acTH, CI€Ba MOKHO YBUJIETh BCE HACTPOMKH,
HeoOXOIUMBIE Ui MeYaTd, a B NMPaBOil YACTU OKHA - MPEIBAPUTEIbHBIA MPOCMOTP TAOJIHIIBI, T.€.
YBUJETb, KaK 3T0 Oy/€T BBIIJISIETh HA Oymare.

3ansTue 4. lnpopmamoHHbIe TEXHOJIOTUH, CUCTEMBI U 06a3bl JaHHBIX (2 4.)

Bompocs! 1u1st 06cyxneHus:

1. HWudopmannoHHbIe TEXHOIOTHH, SBOJIIOLUS, Kiaccupukanus. MHPopMallmOHHbIE CUCTEMBI,
cocTaB, QyHKIIMOHAIIbHBIE U 00ECTIIEUNBAIOIINE TIOJICUCTEMBI.

2. baser panweix (BJl). Mogenu mpencraBienus naHHbBIX. HWepapxudeckas, ceTeBas U
pensuMoHHble Mojenu AaHHbIX. Cucrema ynpaBienus bJl, HazHaueHMe M OCHOBHbBIE (YHKIUH.
Knaccudukanus u cocraB CYB/I.

3. IIpoextuposanue B/I.

3agaHue:

Ilocmanoeka 3aoauu.

B 6a3e nannsix MockoBckoit ropozckoit Tenedonnoit cetu (MI'TC) perucTpupyroT ¥ y4UTHIBAIOT
MEX1yTOpOJHbIE Pa3roBOPbl ADOHEHTOB (I10JIb30BATENEH) CETH MO ABTOMATUYECKON CBSI3U. Pa3roBopsl
NPEJOCTaBIAIOT B KpeauT. Omiary MpoM3BOAAT MO CYETa, BHICHUIAEMBIM a0OHEHTaM C HEKOTOPOM
MEePUOJNYHOCTBIO (Hampumep, pa3 B Mecsii]). CTOUMOCTb pa3roBOpa 3aBUCHUT OT BBI3bIBAEMOIO FOPOa,
JUTUTENIFHOCTH Pa3roBopa B MUHYTaxX U TOTO, ABISETCA JIM HOMEpP Tee(oHa TMUYHBIM MU TPUHAIICKUT
OpraHu3aIHH.

Ilocmpoenue cxemuvl OanHbIX.

Hcxons u3 ycinoBus 3aauu, MpeajiaraeTcs CJIeIyONMN TeHepaTbHbIN CIIUCOK MOJICH:

o Howmep 3akaza;
Homep meneghona;
Damunua HO;
Aopec;
Jluunwiii/opeanuzayus;
Koo (eopooa),
Cmoumocms 1 mun (paszeo6opa ¢ JTaHHBIM TOPOJIOM);
Jnumenvnocms paszosopa;
o Hama.

Onpeoenenue munog noneil.

Homep 3axaza — TUI CUETUUK, T.K. TpeOYeTCsl YHUKAIBHBIM HOMEp sl KaXJIOro Tese()OHHOTO
3BoHKA. Homep menegona, @amunus MO, Aopec — TeKCcTOBBIN THI (HOMEp TeledoHa OyIeT BBOAUTHLCS

0O O O O O O O
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kak 000-00-00). Jluunwui/opeanusayus — IOTHYSCKUIM THII, T.K. JOCTATOYHO IBYX 3HAYCHHU (ma —
JTUYHBIM, HET — opranuzainus). Koo (uenoe uwucio), Cmoumocmv [ mun (HEUENOE YHCIO),
Jnumenvrocms paseoeopa (U1 yio0CTBa TOXKE IIETI0€ YUCII0) — YUCIIOBOM THUIL. /lama — THII aTa/BpeMs.

Pacnpedenenue noneii no mabnuyam.

[Tpu oObETUHEHNU BCEX ATHX IMOJIEH B OJHY TaOIMIy BO3HUKHET HEIEJIeCOOOpa3HbI MOBTOP
cienyroliel nHpopMaIuu:

- IPH KaXJIOM 3BOHKE B OIPENEIICHHBIA TOpoJ] OYAET MOBTOPITHCS HHMOPMAIIHSI O CTOMMOCTH |
MUHYTHI pa3roBOpa;

- IPH KaXKJIOM 3BOHKE C HEKOTOPOro TenedoHa OyleT MOBTOPATHCS WHPOPMAIIUS O BIIaJENble —
dbamunmsi, agpec, TNIHBIA/OpraHu3aIus.

Takum o0Opazom, cienyer chopMHPOBATH TPU TAOJHIIBL:

1) CrnpaBounas Tabmuna «Cnpasounux abonenmos MI'TC» ¢ monsmu:

o Homep meneghona;
o Damunus u.o.;
o) Aopec;
o Jluunwiii/opeanuzayus;
2) CrnpaBounas Tabnuna «CnpagoyHuk k0008 u mapugoe» ¢ NoIsAMU:
o Koo,
o) Cmoumocmo 1 mumn;
3) OneparnmonHas Tabnuna «Pecucmpayus mexircoyeopoOHbIX Nepe2o8oposy
C TOJISIMHU:
o Howmep 3akaza;
o Homep meneghona;
o Koo,
o JnumenvHocms paseosopa;
o Jlama.

Buwioenenue kniouesvix noneil.

st Tabnunel « Cnpasounuxk abonenmos MI'TCy — Homep meneghona;, nist Tabnuisl « Cnpagourux
k0008 u mapugosy — Koo; nast tabmuubl «Pecucmpayus medxncoyeopoonsix nepe2ogopos» — Homep
3axaza. MOXHO OTMETHTh, YTO B JaHHOW 3aJave KIFOUEBBIC IOl OKA3aJINCh EIMHCTBCHHBIMHU
HEMOBTOPSIOUIUMICS MOJISIMU B CBOMX TaONuIaX. 3HAYEeHHUs BCEX OCTAIbHBIX MOJIEH MOTYT COBNAAATh
JUISL Pa3JINYHbIX 3aMUCEN.

Onpedenenue ceaseil medxncoy madauyamu.

[To nonto Homep menegpona n3 Tadmuusl «Peaucmpayusi mesicoy2opoOHbIX Nepe208oposy» MOKHO
MOCMOTpPETh HHPopMaIio 06 aboHeHTe B Tabnuie «Cnpagounux abonenmos MI'TCy, T.e. 3TU TaOIUIIBI
cBs3aHbl 10 noysiM Homep menepona v Homep meneghpona. B nanHoit 3amaue mosisi CBS3M Ha3BaHBI
OJIMHAKOBO JIJIS1 YJI00CTBa.

[To momto Koo u3 Tabmutsl «Pecucmpayus mexncoy2opoOHblX nepe2o8opos» MOKHO OCMOTPETh
MH(OPMAIIHIO O CTOUMOCTH Pa3rOBOPOB C TOPOJOM B Tadnwuie «Cnpagounux Ko0os u mapughoey», T.e.
9TH TaOJIUIIBI CBsA3aHBI 110 ToJisiM Koo u Koo.

Tun oleux cBsi3ell — «OAMH-KO-MHOTHM». B cIpaBOYHBIX TaOnuiax KOHKPETHBIH Homep
menegh)ona M KOHKPETHBIM K00 MOXKET BCTPETUTHCS HE 00Jiee OJHOTO pa3a, T.K. 3TO CIPABOYHUK. A B
OTEpaIMoHHON  Tabmuie  «Pecucmpayusi  mMedxHcOyeoOpoOHbIX — Nepe2o8opos»  MOXKET  OBITh
3apETUCTPUPOBAHO HHU OJTHOTO, OJIMH WJIM HECKOJIBKO 3BOHKOB C TOTO WJIM MHOTO TeledoHa, B TOT WUIIH
uHOM ropoa. OnepaimoHHas Tabuia 3/eCh T04epHss, 00€ CIPaBOUYHBIX — POJIUTEIHCKUE.

Yka3zaHus 10 BbINOJHEHUIO 3aJaHUIM:

1. Cozoamp 6a3y oannvix MI'TC.

[Tocne 3amycka Microsoft Access myukr HoBasi 6a3a nanubix OK.

OTtkpbIiBaeTcst quanoropoe okHO Maiiji HOBOM 0a3bl JAHHBIX.

B none Ums daiiaa ykaxute ums ¢aiina 6a3el 1aHHbIX (Hanpumep, Bamry damunuio). Haxxmure
kHonky Co31aTh.

2. Cozoamb mabauuy «Cnpasounuk abonenmosy MI'TCy.
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[Ipu cozmanum UM OTKPHITUM 0a3bl TaHHBIX OTKPBIBAE€TCS OKHO ba3a JaHHBIX.

Cosznare Tabimny B CYBJl AcCCESS MOKHO HeCKOJbKMMHM Pa3jIMYHBIMH crnocobamu. B
JAHHOM CJIyuyae peKOMEeH/JyeTcsl HCIO0JIb30BATh TAKOe CPeICTBO pPa3padoTKH 00beKTOB 0a3bl
AAHHBIX KaK KOHCMPYKMOop.

B oxne ba3za pannbix BbiOepuTe Co37aHue , B NOSIBUBIIEMCS OKHEe BblIOepuTe NMYHKT
Co3nanue TabuuIbl B pexxuMe KOHCTpyKTopa. OTKpbIBaeTcsi okHO Tabnuma 1.

Beenure B sueiiky cronbia Ums nmoJist ums nepsoro noiist Homep menegona. B sueiike ctondma
Tun paHHBIX OCTaBbTE BBIBOJSALICECS MO yMOJIYAHUIO 3HaueHUE TekcToBbId. 3ajaiiTe 3HAYCHUS
CBOMCTB I0JIsl, CIIMCOK KOTOPBIX BBIBOJAUTCS B HMXKHEW yactu okHa. Ha Bkimaake OOmme B sueiike
Macka BBojaa Habepute 000-00-00.

Breaute ums Broporo nonst @avuniua MO, Tun nanHbix — TekcTOBBIM.

Breaute ums tperbero nois Aopec, Tun nanHHbIX — TeKCTOBBIHM.

BBenure ums uerBeproro noss Jluuueni. B sueiike cronbua THN JaHHBIX HAKMUTE KHONKY
PacKpbITUSl CIIUCKAa U BbIOepuUTe TUN NaHHBbIX Jlormueckwii. 3HaueHue cBoiicTBa MopMar moJisi —
Ja/Het (BeiOupaeTcsi Ha Bkiiagke OQOmme u3 BBIMAAIONIETO ClMCKa). B sueiike cronbna Onucanme
HabepuTte JIuunslii — 0a, opeanuzayusi — Hem.

Omnpexnenute KIOYEBOE MOJNE (B AAHHOW TaOnmie UM sBisieTcst noie Homep menegona). JIns
ATOr0 HAXKMUTE MPaBYI0 KHOMKY MBIIIM Ha CTpoke molisi Homep menegpona v BbIOEPUTE MYHKT
KuioueBoe mose. Nnu Boioeputre B MeHio IlpaBka — KimioueBoe mose. CieBa OT MMEHHM TOJIA
MOSIBUTCS 3HAYOK KJIHOYA .

Jliis coxpaHeHUs CTPYKTypbl Tabmauilsl BeiOepuTe B MeHI0 Maiiin—>Coxpanuthb. B okHe nuanora
Coxpanenne BBequTe UM Ta0IUIBI «Cnpasounux abonenmos MI'TCy» n Haxxmute kHonky OK. Wnm
MOXHO IPOCTO 3aKpbITh OKHO Tadamma 1 yka3zaTesneM MbllIM, HA)KaTh B OKHE JMAJIOTa COXpPaHEHUs
kHonky Jla , BBecTr uMms TabauIlel U HakaTh KHOIKY OK.

J171s BBO/Ia TaHHBIX B TAONUIly TIEPEHINUTE B pesrcum mabauysl. ITO MOKHO CAENaTh HECKOJIbKUMU
cnoco0amMu. JIBaxapl IIEIKHUTE JI€BOM KHOMKOW MBIIMIM HAa Ha3BaHUU TaOmuibl «CnpagouHuk
abonenmos MI'TC», mnb0 ocTaBbTE yKa3aTelb Ha3BaHUE TAOIUIIBI M HAKMHUTE Ha KHOMIKY OTKPBITH ,
00 HAXXMUTE TMPABYIO KHOTKY MBIIIIM HAa HAa3BaHUU TaOIUIbl U BbIOepuTe MyHKT OTKPBITH. Tenepnb
MO>KHO BBOJIUTH JAHHbBIE B TAOJHILY.

[Ipn HEOOXOAMMOCTH MOKHO MU3MEHUTh CTPYKTYpPY OTKPBITOM Tabmuibl. [y sToro mepeiaure
00paTHO B peoicum KOHCMpPYKmMopa, BHECUTE U3MEHEHUSI U COXpaHHUTe Ux. B peocum xoncmpyxkmopa
MO>KHO TEpeiTH, MOCTaBUB yKa3aTeldb Ha Ha3BaHue TaOnuibl, kHomkoid KoHeTpykTop wim mnpu
ITOMOIIIM NMPABOM KHOIKHU MBIIIHU U TyHKTa KOHCTPYKTOP B KOHTEKCTHOM MEHIO.

Jlia mepemeleHus Mo 3alucsM U HOJSM B pedcume mabnauybl UCTIONB3YIOT KOMaHAy MEHIO
Ipaeka — Mepeiitu, knapumm T u 4, Page Up n Page Down , a Takke BepPTHKANBHYIO TONOCY
MIPOKPYTKHU M KHOIIKH NE€PEX0/1a B HUKHEM JIEBOM YIJTy OKHA TaOJIUIIBL.

BBenure manHple W 3akpodTe Tabmuiy. Jlns 3TOro MOXKHO BBIOpaTh B MEHIO MYHKT
®@ajiin — 3aKpbITH, JIUOO MPOCTO 3aKPHITH OKHO TAOIUIIBI IIPH MTOMOIIU MBIIIIH.

3. Cozoamp maoauuy «Cnpagounuk Kko0oe u mapugoe».

B pescume koncmpykmopa co3naiite TadJuIy € MOJSIMHU:

Koo (Tun nanubix — YucaoBoii, Ha BKJaake OO1I1e 0KHA CBOICTB 10Jis B siuelike Pazmep moms
BbIOepuTe J[TMHHOE 11e710¢);

Cmoumocmp 1 mun (Tun qaHHbIX — JleHeKHbII).

Cnenaiite nose Koo Ki104eBbIM.

Coxpanute Tabnuiy noj umeHeM «Cnpasounux k0008 u mapugosy». Otkpoite «CnpagouHux
K0008 U mapugoe» B pedcume madbauysl U BBEJUTE JaHHbIE. 3aKpONUTE TaOIUILy.

4. Cozoamp maonuuy «Pecucmpayusn mexicoyzopoonsix nepecoeoposy.

B pestrcume koncmpykmopa coznaiite Tadaumny ¢ NoJasiMu:

Howmep 3axaza (Tun nanubix — CueT4nkK);

Homep menegpona (Tun nannbix — TekcToBbIiM, Ha BKIagke O01IMe OKHA CBOMCTB MMOJIS B siUEiiKe
Macka BBojaa nadepure 000-00-00);
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Koo (Tun nanubix — YuciioBoid, B siuciike Pazmep moJist BeiOepute JinHHOE 1EJ0€);

Jumenvrnocms pazeosopa (Tun nanubix — UmciioBoi, B siuciike Pazmep moasi BeiOepute
JITMHHOE 1eJioe);

Jama (Tun nanaeix — Jdara/Bpemsi, B suciike @opmart noasi Beioepure Kparkuii ¢opmat
JAAThI).

Cnenaiite none Homep 3akaza KIN0UEBbIM. 3aKpOHTE OKHO M COXPAHUTE CTPYKTYPY TAOIHIIBI 1101
HazBaHHEM «Pezucmpayus mexncoy2opoOHbIX NEPec08OPOBY.

5. Yemanoseums ceéazu mexncoy maonuyamu.

Haxwmure kHonky Cxema JaHHBIX Ha IaHeId MHCTPYMEHTOB WM BeiOepute B MeHIo Padora ¢
0a3oii JaHHBIX—>CXeMa JaHHBIX.

OtkpsiBaeTca okHO CxeMa JaHHBIX U OKHO quasora JlooaBienne Tadauubl. Eciu okHO quanora
JloGaBinenune Ta0JMIbI HE BBIBOJUTCS (IIOCKOJIbKY, HallpUMEp, YK€ UMEETCSI COXPAaHEHHBIM MaKeT
CXEMBI JIaHHBIX ), HAKMUTE KHONKY OTOOpa3uTh Tad/aUIy Ha MaHeTd UHCTPYMEHTOB.

HobGaBbTe Tabmuubl: «Cnpasounux abonenmos MITCy», «Pecucmpayus medncoy20poOHbIX
nepe2osopoe» n «Cnpagounux ko008 u mapugoe» B okHO Cxema JaHHBIX (YCTAaHOBUTE yKa3aTesb Ha
MMEHU Ta0JIMLbl U HaXMHUTE KHONKY Jlo6aBuUTH ). 3akpoiite okHO nuanora Jlo6aBijienne Tadaunbl —
HaXMHUTE KHOMKY 3aKkpbiTh. B okHe CxemMa JaHHBIX MEPEHECUTE C MOMOUILI0 MbIHU none Homep
menegona U3 OMHON TabIHIBI Ha oie Homep meneghona NPyron TaOIUIIBL.

[TosiButcs oxkHo M3menenue cBsizeii. [locraBbTe ranouky HampoTuB nyHkTa (OOecmeueHue
LEJIOCTHOCTH JaHHBIX. TUI CBSI3U aBTOMaTHYECKH ONPEAEIUTCS KaK «OAMH-KO-MHOrum». Haxmure
kHonky Co3aaTh.

IIpu BBIOpanHO# omnuuu OOecnevenue nejgocTHocTu AaHHbIX CYBJ[ AcCCESS He MO3BOIUT
PETUCTPUPOBATH 3BOHKH ISl HECYLIECTBYIOIIUX B 0a3e TeaeOHHBIX HOMEPOB WM B HECYIIECTBYIOIIHE
B 0aze ropoza. T.e. mpu BBOJIE 3anMCH B TAOIHILY «Pecucmpayus mexnrcoyeopoonsix nepeco8opos» 0yner
npoBepsAThCs none Homep menegporna Ha coBmajeHUE ¢ KakuM-1ubOo moneM Homep menegona u3
Tabuiel «Cnpasounux abonenmos MI'TC.

AHAJIOTUYHO co3JlaiiTe cBA3b MEXAY MOIAMU K00 U3 TabiauLbl «Pecucmpayus mexncoy2opooHbIxX
nepezogopos» N Koo u3 tabnuubl «CnpagoyHux ko008 u mapughoey.

B cnyuyae Heo0X0AMMOCTH U3MEHEHHS yKe CO3/JaHHOM CBSI3U MOYKHO LIEIKHYTh MBIIIBIO 10 JINHUH
CBSI3U (JIMHUS CTaHET TOJICTON) U BeIOpaTh B MeHI0 CBsA3u — U3MeHuTh cBsA3b. [Ipu HeoOXxoaumocTu
YIQIUTh CBSA3b BBIOCPHUTE JIMHUIO CBSI3M U HaXMUTE KiaBuiny Delete wim mpaByro KHOIKY MBIIIK K
IIYHKT Y AQJHUTh.

3aKOHUYUB CO3/IaHUE CBS3€H, 3aKpoiiTe OkHO auanora CxemMa JaHHBIX U HAXMUTE B TOSBUBILIEMCS
OKHE Jlhajora coxpaHeHus KHonky /Jla.

6. Cozoamb popmy 014 6600a OAHHDbIX.

B okne 06a3pl mannbix Co3nanHue BbiOepuTe 3Hauok — Jlpyrue dopmbr (Mactep dopm).
BriGepute Ttabmuiyy «Pesucmpayusi mexncoy2opoonsix nepecosoposy», Ha OCHOBE KOTOPOM TpeOyeTcs
co3zaTh GopMy, UM OTKpOiTE ee B o0oM pexxume. HaxkMUTe KHOIKY PacKpBITHs CIIUCKA PSJIOM C
kHonkoi HoBbIii 00beKT Ha MaHean MHCTPYMEHTOB U BbIOEpHUTE 3JeMeHT ABTO(OpMA MIN KOMaHy
MeHIo BeraBka - ABTodopma.

3akpoiite U coxpanute ¢opmy. B okHe auamora CoxpaHeHHe CIIETyeT BBECTH UMsI (HOPMBI
«Pezucmpayus medxncoyzopoouvix nepe2osopos» u Haxatb kHonky OK. 3akpoiite popmy.

7. Beecmu oannvie ¢ maoauyy npu nomowiu gopmol.

B oksHe ©0a3pl maHHBIX BblOepuTe 3HaYOK Dopmbl. OTkpoiite Qopmy «Peeucmpayus
MedHcOy20poOHbIX nepe208oposy. s 3Toro BeiOepuTe UM POPMBI U HAKMUTE KHONIKY OTKPBITh.

OnHoBpeMeHHO (popma 0ToOpaXkaeT Ha FKpaHe JaHHbIE, OTHOCAIIMECS TOIBKO K OAHOM 3anucu. B
JIEBOM HIKHEM YTUIy OKHa (DOpMBI UMEIOTCS 3JIEMEHTHI yIpaBJeHUs (CleBa HaIlpaBo):

- IEPEUTH K IIEPBOU 3aIIUCH,

- IEPENTH K NpeablIylIei 3amucH,

- HOMEp TEKYLICH 3aIUCH,

- IEPEITH K CIEAYIONIEH 3aMmucH,

- IEPEUTH K MOCIIEIHEN 3aIUCH,
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- 100aBUTH HOBYIO 3aMKCh B KOHEI[ TAOJIUIIHI,

- o011ee KOJIMYECTBO 3aMUCEH.

C ucnonbs3oBanueM GopMbl BBEIUTE JaHHbIE B TAOIHILY.

[To okonwyanum BBOjJA 3akpoiite popmy. B oxHe 0a3pl maHHBIX BhIOEpHTE 3HAUOK TadaHIIbI.
Otkpoiite Tabnuiy «Pecucmpayus mexncoy20poOHbIX nepe208oposy B pedcume madauysl. Y 0eTuTeCh,
4TO TabJaMIa 3a110JHEHA JaHHBIMU, U 3aKPOITE €€.

[Tocrne HanmoXeHUs YCIOBUS Yer0CmHOCMU OAHHbIX B CBA3aHHOE 1osie Homep menegona TabaUIbI
«Pecucmpayus mencoy2opoOHbIX Nepe208oposy) MOXKHO BBOJIUTH TOJBKO TE€ 3HAYEHUS, KOTOpBIE
uMeroTcs B nojie Homep meneghona tabmuubl «Cnpasounux abornenmos MI'TCy» (aHATIOTUYHO JIJIs TIOJIS
Koo tabmuubl «Cnpagounux k0008 u mapugos» v niosis Koa tabnuubl «Pecucmpayus mesncoy2opoOonsbix
nepe2o8oposy).

[Tone Homep 3axaza (Tun moass — CUETYHK) He docmynHo ISl BBOJA, T.K. OHO 3aIOJIHACTCS
aBTOMATUYECKU Ha €IUHUILY OOJIbIIIE MPEABIAYIIET0 3HAUCHUSI.

8. Bviopams 360HKu ¢ 00H020 HOMEpa meneqhona.

B okne ba3a nannbix BeiOepute 3Hauok Co3nanue - 3anpocsbl B KOHCTPYKTOPe.

OTKpBIBaETCS OKHO 3a1poca B pedcume KOHCmpykmopa M okHo nuaiora /lo6aBiieHue Ta0JIMIbI.
JloGaBbTe B 3ampoc TabauIy «Pecucmpayus mexicoy2opooHbIX nepe2osoposy. JIns 3Toro ycTaHOBUTE
yKazaTeab Ha UM Tabnuubl «Pecucmpayus medxcoy20poOHbIX Nepecosopos» U  HAKMUTE
KHOIIKY Jl00aBHUTH U KHONKY 3aKpbITh.

JobGaBbTe Moy Ta0/ULBI B 3aMpoc, NepeMelnias UX HMeHA ¢ MOMOIIBI0 MBIIIN U3 CHUCKA
noneit B 0nank 3anpoca. Boibepure MMsi NepBOro MOJIsI B CHUCKe nojleil U TlepeHecuTe ero ¢
NOMOIIBI0 MBIIIM B CTPOKY llone énanka 3anpoca win BbiOepHuTe IOJIe B PacCKPbIBAIOIIEMCS
cnucke B siueiike [losie u Tak ganee Bce moJsi.

Onpenenure ycinoBue otoopa. Beibepute B ctpoke Y cjioBHe 0TOOPA STUCIKY B CTOIOIIE OIS, ISt
KOTOPOTO 3aJlaeTcs ycloBue. BBenuTe BripakeHUe i yciaoBust oroopa. Hampumep, Habepute HOMED
tenedona 4448976 B none Homep meneghona v Haxxmute Kirapumy Enter.

Nwmena, He copepxaline crenualbHbIX CUMBOJIOB, MOKHO BBOJUTH O€3 MpsSMbIX KaBblyek — ' "
[Ipsimble KaBBIYKU OYAYT H00ABICHBI A8MOMAmMu4ecKku.

3akpoiTe 3ampoc, COXpaHUB €ro Mnoj Ha3zBaHueM «/lpumep 3anpoca na 6bl00pKy». BpimoaHuTe
3ampoc. [Jyst 5Toro B okHe 0a3bl JAaHHBIX BRIOEPUTE 3HAUOK 3aNPOChI U JBAXK/IbI HAKMHUTE JIEBYIO KHOTIKY
MBI Ha Ha3BaHUH CO3JAHHOTIO 3arpoca. BTopoii crnoco0 BHINOIHUTE 3alpoc: YCTAHOBUTE yKa3aTellb
Ha Ha3BaHME 3ampoca U HAKMUTE KHONKY OTKPBITh. TpeTuit cnocod BBIMOIHUTE 3apOC: YCTAHOBHUTE
yKaszarelb Ha Ha3BaHUE 3aMpPOca, HAKMHUTE MPABYI0 KHOMKY MBIIU U BBIOCpUTE MyHKT OTKPBITH B
KOHTEKCTHOM MEHIO.

Pe3ynbTar BBINONHEHUS 3ampoca — 3TO TalIMIA, MOl KOTOPOH ObUIM yKa3aHbl MPHU CO3/JaHUU
3arpoca, COAEpP)KMMOE KOTOpPOM OrpaHMYEeHO IIPHU MOMOINM yClIOBUs 3ampoca. B 3ampoce «lIpumep
3anpoca Ha 6blOOpKY» OTOoOpaxeHa HH(OpPMalMs TOJBKO O 3BOHKAaX C YKa3aHHOTO B YCIOBUH
Tese()OHHOTO HOMeEpa.

9. Boiopams 360HKu, yoosnemeopsatouiue yciosuro.

AHAJIOTUYHO cO3/aiiTe ellle HeCKOJIIBKO 3alpocoB Mo Tabmuue «Pecucmpayus mexrcoy20pooHbIX
nepe2osoposy.

«3anpoc no 3adaunnol oamey: O0TOOpaTh WH(POPMALMIO O 3BOHKAX, CAETaHHBIX 18-ro Mapra
2007 roma. s aToro B moiie /Jlama BBequte Y cinoBue oroopa =#18.03.07#.

«3anpoc no 3a0annomy nepuody epemenu: 0ToopaTh HHPOPMALIUIO O 3BOHKAX, CACTAHHBIX C 18-
ro mapta 2007 r. o 21-e mapta 2007 r. {ns sroro B nosne /Jlama BBenute YcjioBue oTéopa Between
#18.03.07# And #21.03.074.

«3anpoc no 3adannoll drumenrbHoCmuy: 0TOOpaTh WHMOPMAIIMIO O 3BOHKAX C JJTUTEIHLHOCTHIO
pasroBopa MeHbllIe ceMu MUHYT. [[ns atoro B noise [rumenvrocms pazeosopa BBEAUTE Y CI0BHE
oToopa <7.

10. Co30anue 3anpoca c napamemponm.
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[Ipy mnpocMoTpe pa3roBOpPOB, COCTOSIBIIMXCS C Ppa3IUYHBIX HOMEPOB Tele(OHOB, HET
HEOOXOMMOCTH KaX/Ibli pa3 HM3MEHATh 3amnpoc W BBOAUTH Homep menegpona B pedcume
koHcmpykmopa. 1lpouiecc u3mMeHeHus: Y cJa10BUs 0TOOPA MOKHO aBTOMAaTHU3HPOBATh IIYyTEM CO3JaHUS
3anpoca ¢ napamempamu.

CozpaiiTe HOBBIN 3aMpoc B pexuMe KOHCTpyKTopa. [loGaBbTe B 3ampoc Tabnuiy «Pecucmpayus
MedAHCOY20POOHBIX Nepe208oposy. JIobaBbTe Bee MO TAOIUIIBI B 3aIPOC.

Beenute B siueiiky B cTpoke YciaoBue oTdopa nois Homep meneghona ycioBue, colepikaiiee
wabnon napamempa, WMEIOUIMA BHJ KBAJAPATHBIX CKOOOK C COAEP)KAIIMMCS B HHX TEKCTOM
npuriamenus. Hanpumep, [Beeoume nomep meneghonal.

3akpoiite 3ampoc, COXpaHUB €ro Mo Ha3BaHUeM «IIpumep 3anpoca c napamempomy. Beimonnute
3anpoc. BBeneHHbIN TekcT mpuriameHus OyJeT BbIBEACH KaK MOJIMUCH MOJs, B KOTOPOE BBOAUTCS
napamerp 3amnpoca. BBeaute 3Hauenue napamerpa. Hampumep, Homep Tenedona 4448976 u naxmute
kHonky OK.

11. Co30anue 3anpoca c 6b14UCIAEMBIM HOJIEM.

Tpebyercss BBIYMUCIUTH CTOMMOCTH KaXIOrO pasroBopa. Jlias 3Toro mnoHamoOutcs rmoie
Jnumenvnocms paseoéopa w3 TAOMUUBL «Pecucmpayus mexncoy20poOHbIX nepe20gopos» W ToJe
Cmoumocms I mun u3 Tabnuusl «Cnpagoynuk ko006 u mapughoey». Ix mpon3BeieHUE U €CTh CTOMMOCTh
IUTSL KaXKJI0TO TeJIe(hOHHOTO Pa3roBopa.

CozpaiiTe HOBBIH 3ampoc B pexxume KOHCTpyKTopa. Jlo6aBeTe B 3ampoc Tabmuisl « Pecucmpayus
MeAHCOY20POOHBIX nepe208opos» U «Cnpasounuk ko008 u mapughoey.

JloGaBbTe mosist B 6JaHK 3ampoca myTeM nepenoca noneii Howep menegona, Koo, {numensnocmo
paszoeopa, /lama W3 cnucka noseti TabIULbl «Pecucmpayus mexcoy20poOHbIX nepe2o8oposy» B OJIAHK
3anpoca.

B crpoke Ilone  oOnanxka  3ampoca  wabepute  Cmoumocmsv:  [[numenvnocmo
pazeosopa] *[Cmoumocmo 1 mun]. Cmoumocmy. — UMs 8biuucisgemo2o nois. B pescume mabauyvl ono
CTaHOBUTCS 3ar0JIOBKOM CTOJIONA.

3aKpoiTe U COXpaHMUTE 3ampoc MoJ HazBaHUeM «CmoumMocms MeHcoy2opOOHbIX Nepec08OPOsY.
Brimonnute 3anpoc. [lone Cmoumocms He cymiecTByeT HU B OJHOW M3 TaOIHI], HO MPUCYTCTBYET U
BBIUHCIICHO TI0 33/1aHHOI opMyITie B 3ampoce.

Bce Ha3Banms moselr 06a3pl JaHHBIX CIEAYyeT HAOWUPATh 8 MOYHOCMU MAK e, KaK OHU OBbLIH
3aJlaHbl TIPU CO3/IaHUH Ta0HIl. 3HaYeHNE UMEET U PErucTp, U KOJMYECTBO MPOOEIoB.

Eciu mpu BBIYMCICHHH CTOMMOCTH Ka)OTO Pa3roBOpa YYHTHIBATH PA3IMYHBIA Tapud s
JUYHOTO U CIIy’)KeOHOT0 TeJe(OHOB U CUUTATh MUHYTY pa3roBopa co CIy)eOHOro B 3 pasa Jopoxke, TO
3aIpocC ¢ BBIYUCIIIEMBIM TIoieM Crmoumocms CIeAyeT co37aBaTh Tak:

- CO371aTh HOBBII 3aIPOC B pedcume KOHCmpyKmopa,

- T00aBUTH B 3aMPOC BCE TPH TAOJIHUIIHI,

- IOMECTHUTH B OJIaHK 3anpoca noist Homep menegpona, Koo, {numensnocmo pazeosopa, /lama,

- B maToM ctonbie crpoku Ilosie HaOpars 6e3 mpobGenoB: Croumoctn: HIf ([JInunbiii]=/1a;
[AnuTeabHocTs pasroBopal*[Croumocts 1 Mun|; [JauTeabHocTs pasrosopal*[Croumocts 1
MHUH]*3).

1T — 510 hynkyus. OHa Bo3BpamiaeT 0JJHO U3 JBYX 3HAYCHUM, B 3aBUCUMOCTH OT HICTUHHOCTH WJIN
JIO)KHOCTH ycioBHs (Tak ke, kak pyukims ECJIU B Microsoft Excel). Crpykrypa dynkuuu 11T Toxe
ananornyHa ctpykrype ¢yukunu ECJIN: (ycnoBue; 3Ha4eHHE €CIIM UCTUHA; 3HAYCHUE €CITH JIOXKB).

12. Co3oanue uzeeuienuii 06 onname yciaye MI'TC.

B oxne ba3a nannsbix BeiOepute Co3nanue 3na4uok Macrep 0T4eTOB.

B oxue Co3nanue otT4yeroB B crucke TabGaunbl/3anpocekl BbeiOepuTe NYHKT [abauya:
Cnpasounux abonenmog MI'TC. Ilepemectute nonst Homep menegorna, @amunus MO, Aopec, Jluunwiii
U3 nouid cnucka JlocTynHble moJisi B 1oJie cnucka BoiOpaHHble M0JISA ¢ TOMOUIHI0 KHOIKY .

Packpoiite cnucok Tadaumbl/3anpockl u  BeiOepuTe TYHKT 3Janpoc: Cmoumocmo
MeHCOY2OPOOHBIX NEPeco8OPO8.

Ilepemecture mons Koo, Juumenvnocms paszeosopa, lama, Cmoumocms W3 TONS CIHCKA
JocTtynHble moJis B 1oJjie cniucka BoiOpaHHbIe MOJIs.
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Haxxmute kHonky laJee.

Haxxmute knonky laJee.

Haxxmute kHonky aJee.

Haxxmure kHonky HrTorm....

VYcranosure Paaxkok B ctpoke CtomMmocth ctonbia Sum. Haxmure kHonky OK. B okne
Co3nanne oT4eToB HA)KMUTE KHONIKY JlaJiee.

Bri6epute napamerp crpykrypa 1 u Haxxmute KkHonky /JlaJiee.

Bribepure ctuib oopmileHHS U HAKMUTE KHONIKY JlaJiee.

BBenure ums ortuera M3zsewenue w Haxmute kHonky IoroBo. T.x. BbIOpana omuus
IIpocMoTpeTh 0TYET, TO CO3JaHHBIN OTYET «/36euenuey cpa3y OTKPBIBACTCS.

B npunnune, nzsemeHus rotoBbl. OJHaKO B HUX €CTh HEHYKHasi aboHeHTy uHpopmanusa. Kpome
TOr0, 0OBIYHO U3BEIIEHUS UMEIOT CTaHJAPTHBIN pa3Mep, U KaKJ10€ IIe4aTaeTcsl Ha OTJAEIbHON CTpaHMIIe
LETUKOM.

B oxne 0a3pl maHHBIX HaXMUTE 3HAYOK OTYETBI M OTKpOWTE «M36eujenue» B pexcume
KOHCMPYKmMopa.

N3menure BeicOTy pasznena 3arosaoBok rpynnsl ‘Homep Tesedona’. J[ns 3Toro ycraHoBute
yKa3aTeslb Ha HIKHIOIO TPaHUIly pa3jena v IepeMeCTUTE yKa3aTellb BHU3.

Boigenure ykasaTteneM Bce 3JIEMEHTBHI yIpaBlieHUs B pasnerne 3arosoBok rpynnsl ‘Homep
TejiepoHa’, BHIOUPAst UX MBIIIKOW Mpu Haxarol kiaasuiie Shift. Mau npocTo BeIIeaHTE MBIIIBIO BCE
3JIEMEHTHI, HE OTITYCKas JIEBYIO KHONIKY MbITIH. [IlepemMecTrTe 31eMeHTHI yIIpaBieHuUsl BHU3 IPU TTOMOIITH
yKa3aTeJisl MbILIU B BUJIE «UYEPHOM JIAJOHW.

Boigenure ykaszarenem 3JIEMEHT, B KOTOPOM IOMEIIEH TeKCT M3geusenue. lleperamure ero u3
paszena 3aroJioBka ordera B paszen 3arojiook ‘Homep tenedona’.

VYnanute pasgenst 3arosnoBok otdera, Ilpumeuanume oruyera, HuKHMII KOJOHTHTYH U
Bepxumuii Koa1oHTHTYJI. /7151 7TOr0 HAXKMHUTE MPABYIO KHOTIKY MBIIITN HA Ha3BaHUH JFOO0T0 U3 pa3/IeioB
U mooudepesHo BeiOepuTe MyHKTHl KOJIOHTHTYJIBI, 3arosoBok/mpumeyanue ordera. To ke camoe
MOXHO caenarb U3 MeHo koma"aamu Bua — Kosonturyiast u Bua — 3aronoBok/mpumevanue
oTyeTa.

Brinenute snement B paznene Illpumevyanue rpynnsl ‘Homep tenedona’ B KoTopoMm nomenieH
texct ="Wroru as " & "'Homep Tesedona’ =" & " "... u ynanure ero knasuiieir Delete.

VYnanute TEKCT @Hympu SIEMEHTA YNPABICHUS U YAAIUTh cam DJIEMEHT YIpPaBICHUS — 3TO
pasnuuHble JeHCTBUS. TeKCT BHYTPU 3JE€MEHTAa YHpaBJIeHUS YIaJlAeTcss TaK: yKa3aTelleM MBILIN
CTaBUTCS Kypcop BHYTPb AJIeMEHTa YIPaBJICHUS u CTUPAIOTCS OYKBBI
kaonkamu Delete nim Backspace. B pesynbraTe ajeMeHT yrpaBiIeHUs cyujecmayen, HO oH myct. Cam
3JIEMEHT YNPABICHUS YJAISETCS TaK: yKa3aTelleM MbIIIM HaaThb HA TPAHMILY SJIEMEHTAa yIPABICHUS
TaK, 4TOOBI TMOSBWJIOCH OOpaMjieHHWE C YEPHBIMU KBaJIpPAaTHBIMM METKaMU IO KOHTYpPY, W HaxaTh
kHorky Delete.

Breigenure snement B pazjene [Ipumeuanue rpynnbsl ‘Homep Tenedona’ ¢ Haamucbio SUM u
U3MEHHTE €€ Ha HaANKCh Mmozo. 3aKpoWUTe U COXPAHUTE OTUET «H36eueHue.

B okne 6a3p1 qanHBIX BbIOEpUTE 3Ha40K OTUeThl M HAKMHUTE KHONKY [IpocMoTp , TG0 1Bk bl
LIEJKHUTE JIEBOM KHONKOM MBIILIN HA OTYeTE «/36eueHue.

13. Ileuambs Kascoo0zo uzeewieHuUs HaA OMOETbHOM JIUCHIE.

Otkpolite oTueT «/36ewenue» B pexcume KOHCmpYKmopa.

Haxxmute mpaByro KHONKY MbImH B oOnactu 3aroqoBok rpynnbl ‘Homep Ttenedona’ u
BBIOEpUTE B MEHIO KoMaHTy CBoOMicTBA.

B okne cBoiicTB ycTanoBuTe Mg cBoiictBa Konen crpanuubl 3Hauenue o pasgesna. 3akpoiite
OKHO CBOMCTB.

Haxmvunre xHOnky CopTHMpOBKa M IpyNIHMPOBKA HA IMAHEIM MHCTPYMEHTOB WA HAXKMHUTE
MPaByI0 KHONKY MbIIIM B 00jactu 3arosoBok rpynnbl ‘Homep Tesedona’ u BbiOepure B MEHIO
komanny CopTupoBKa W rpynnupoBka. BriOepute B OnaHke CBOWCTB Tpymmbl ajis cBoiicTtBa He
paspsIBaTh 3HaucHUe Bes rpynma. 3akpoiiTe OKHO.
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Bocnonb3yiitech kHONKON Bua Ha manenu uHCTpyMeHTOB Juisi [IpenBapuTebHOIO MPOCMOTPa
OTYETa, HE TIOKUAS pedcuma KOHCMPYKmopa.

Ecnu no ananoruu ¢ Microsoft Word uepe3 nyHkT mento daiinn — [lapameTpbl cTpaHHIbI
ycraHoBuTh Pazmep Oymaru B5 n Anb6oMHy10 OpHeHTalMI0 CTPaHUIbI, TO U3BEIICHUE 00 orJiare
yeayr MI'TC kaxaplii KJIMEHT MOJYYHT B CIEAYIOLIEM BUJIE:

Ot4er coxpanuth ¢ THNOM ¢aiina JJokyment Word.

3anstue 5. Komnbrorepusie cetu. [louck nadpopmanuu B uHTEpHET (2 4.)

Bompocs! 11t 06cyxaeHus:

1. Kommnbrotepusie cetu. Onpenenenue. Knaccudukarus.

2. T'moGambnbie cetu. [Ipuniunel nmoctpoeHus. Ctpykrypa. Vcropus co3manusi ra00anbHON
cetu Wurepuer. CoBpemeHHOE cocTosHue, ayautopusa. Passutue Murepuer B Poccun. CepBuch
HNHurepHer

3. Anpecanus B MaTepHer. @opmupoBanue anapeca. [louckoBbie mammuabl B IHTEpHET M UX
XapaKTEepUCTHKA.

3ananue:

1. Hcnonw3ys sneKkTpoHHbIE ajapeca VHTepHET NpOBECTH MOUCK JUTEPAaTyphbl MO CBOEH

CHEIHATbHOCTH B AIEKTPOHHOU OHOIHOTEKE:

1, 1@ A = e AT EKA hitps://elibrary.ru/default
i ITEK Ha cauTe ps.//eliprary.ru/detaultx.asp
LIBRARY.RU
1.2. POCCUEICKAS Ha caiire https://www.rsl.ru/ru/about/funds/elibrary
TOCYAAPCTBEHHAS
. BMBAMOTEKA

1.3. Ha caiire https://urait.ru/

PesynbTarsl noucka opopMIISIFOTCS B BUJI€ OTUYETA.
dopma oTuyera

(017 (0]
JuiekTpoHHas Oubamnoreka Elibrary
Kutouessie c1oBa Crnucok HaliAeHHOM JIUTEPaTypPhI
...... 1
2
3
4
S5...
JaexkTpoHHasi oudauorexka PI'b
Kurouesnlie ciioBa Cnucok HaliAeHHOH JUTepaTypsbl
...... 1
2
3
4
5.
JJiekTpoHHAas OudauoTexa FOpait
Kurouessble cjioBa Cnucok HaliAeHHOH JUTepaTypsbl
...... 1
2
3
4
5.

Yka3zaHus o BLINOJHEHHIO 3aJaHNM


https://elibrary.ru/defaultx.asp
https://www.rsl.ru/ru/about/funds/elibrary
https://urait.ru/
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1.1. bubmuotexka eLIBRARY.RU — 310 kpynHe#muii poccuiickuii nHGOpPMAIMOHHBINA TTOPTal B
o0JacTH HayKH, TEXHOJIOTHUH, MEIULIMHBI U 00pa30BaHUs, COACpKAIIUNA pedepaThl U MOJHBIE TEKCTHI
Oosiee 14 MUJUTMOHOB HAyYHBIX CTaTCH U IMyOJIMKAIUH.

1.2. B crenax Poccuiickoii rocynapcTBeHHONH OMONMOTEKM HAaXOAMTCS YHUKaIbHOE coOpaHHe
OTEUECTBEHHBIX M 3apyO0eKHBIX JOKYMEHTOB Ha 367 si3pikax Mupa. O0béM Beex GhOHAOB MpeBbIIacT 47
MUJUIMOHOB €AVHMIL XpaHeHUs (110 cocTosiHuIo Ha 1 stHBaps 2018 roxa), U3 HUX OKOJIO TPEX MUJIIMOHOB
0c000 IIEHHBIX U3AAHUN U APYTUX TOKYMEHTOB.

@oHBI pa3/ieNieHbl MO0 KaTeropusiM HM3JaHUN U JOCTYIHBI B COOTBETCTBYIOIIMX YHMTAJLHBIX
3ajax. Kpome toro, 6onee 1,3 MuiroHna J0KyMeHTOB OI[U(POBAHO U BXOJUT B COCTaB JJIeKTPOHHOI
oubauorexn PI'B. JIocTymHBI TaK)Ke€ COTHHU THICAY CeTeBBIX VIAJEHHBIX PECYPCOB, MPHOOPETaEMbIX
ONOJIMOTEKON I HALINX YUTATENIEH.

C nmoxyMeHTaMH 3JEKTPOHHOW OMOIMOTEKN U CeTeBBIX VIAJEHHBIX PECYPCOB MOKHO paboTaTh
Ha KOMIIblOTEepax B uMTajbHBIX 3aimax PI'b, a wacTh w3 HHUX JocTynmHa ¢ JII0OOTO KOMIIBIOTEPA,
MOAKITIOUEHHOTO K CETU UHTEPHET.

1.3. DnekTponHas 6ubaMoTeka u3ngarenbcTBa «tOpaitt» https://urait.ru/ mis Bcex moceTureneit
(maxxe HE 3apErHCTPUPOBAHHBIX) pabOTaeT B PEKUME OJICKTPOHHOW BBICTABKH, TJIE€ MOXKHO
o3HaKoOMUThCs (B mpenenax 10%) ¢ kaxapiM yueOHUKOM u3narenscTBa «HOpait» u ap

ba3ssl, rae ykazano "Bxoa", noctynssl ¢ komnbiotepoB PITY (mo IP-agpecam).

Ecnu nocrynna "ABropu3zamus”, To Bam notpebyeTcss BBOA maposis M JIOTHHA OUOIMOTEKH
PITY, npu 3ToM 6a3a 1ocTymHa ¢ TF0OOT0 KOMITBIOTEpA.

9.2 MeToanuyeckne peKOMEHIAIMH M0 MOAr0TOBKe MUCbMEHHBIX PadoT

Jloknag — 93TO KpaTKoe W3J0XKEHHE B MUCHBMEHHOM BHUJE COACPKAHHUS U Pe3yJbTaToOB
UHIUBUAYAIbHON  y4EOHO-UCCIEAOBATENbCKON  JEATENIBHOCTH, HUMEET  PErjJaMeHTHUPOBAHHYIO
CTPYKTYDpY, coliepkaHue U 0(hOpMIICHHE.

3anauu oKnana:

1. ®opMupoBaHHE YMEHHUI CaMOCTOSTENBHON PabOTHI CTYJACHTOB C UCTOYHUKAMU JIUTEPATYPHI,
WX CUCTEMaTHU3AIIHS;

2. Pa3BuTHE HaBBIKOB JIOTUYECKOTO MBIILJICHUS;

3. YryGneHue TeoOpeTHYECKUX 3HaHUN 110 TIPOOJIeMe UCCIeJOBAHUS.

Tekcr ngoknama JOOJDKEH COAEpkKaTh apryMEHTHPOBAHHOE H3JI0KEHUE OMNPEIEICHHON TEMBI.
Jlokiiag nOKeH ObITh CTPYKTypHUpoOBaH (110 IUIaBaM, pasjenam, rmaparpadam) U BKIIOYATh pa3/ieibl:
BBE/ICHHE, OCHOBHAsl 4acCTh, 3aKJIOUYEHHE, CHUCOK HCIOJIb3YEMbIX MCTOYHUKOB. B 3aBUCMMOCTH OT
TEeMAaTUKW JOKJIaJla K HEeMy MOTYT ObITh OGOpMIIEHBI NPUIIOKEHHS, COIEpKaIlue JTOKYMEHTHI,
WJLTIOCTPAINH, TAOIUIIBI, CXEMBI U T. II.

O6mume TpedboBaHus K 0)HOPMIICHHIO TUCEMEHHBIX padoT:

Pabora BhINONHSETCS TEYaTHBIM CIOCOOOM C HCIONB30BAaHHMEM KOMIIBIOTEpA W MPHUHTEpa Ha
OJIHO# cTopoHe yucta popmata A4 uepes nonropa (1,5) untepana. Tun mpudTa (rapautypa) - Times
New Roman, kersis (pazmep) mpudta - 14. B paboTe He nonmyckaercs UCHOIb30BaHUE MPUQTA Pa3HBIX
TapHHUTYP.

CrpaHulibl UMEIOT CIEAYIONINE MOJS: JIeBoe 25 MM, rpaBoe - 10 MM, BepxHee u HUxHee - 20 MM.
AOG3aHBIN OTCTYN OJMHAKOBBIN MO BCEMY TEKCTY U paBEH 5 3HaKaM.

CtpykTypa paboThI:

- TurynbHbIM TUCT

- OrnaBneHue

- Beenenue

- Texct pa®oTHI (TIaBBI)

- 3aKyIroueHne

- CIIMCOK UCTOYHUKOB U JIMTEPATYPbI

- [Tpunoxenus

Bce cTpykTypHBIE 37IeMEHTBI pa0OTH HAUMHAIOTCSI C HOBOTO JIUCTA.


https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/about/funds/elibrary
https://www.rsl.ru/ru/about/funds/elibrary
https://olden.rsl.ru/ru/networkresources
https://olden.rsl.ru/ru/networkresources
https://urait.ru/
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3aroIoBKHM pacrioyiararoTcsi MocepeinHe CTPAHHUIBI U YKa3bIBAIOTCS TPOIMCHBIMU OyKBamu 0e3
KaBbIUEK M TOYKH B KOHIIE, BBIJCISIOTCS MOMYKUPHBIM mpudrom. IlepeHocHTh c0Ba B 3ar0JIOBKE HE
JOIyCKaeTcsl. 3ar0JIOBKH OTJIaBJICHUS TODKHBI TOUHO TIOBTOPATH 3ar0JIOBKU B TEKCTE.

WnmocTpanuy, ncroab3yeMble B TEKCTE paboThI, pa3MEIIaloTCs OCie MEPBOM CCHUIKH HAa HUX U
conpoBoXaatoTcs cioBaMu «Pucynok», «Tabmuma», «Cxema», «['padux» u T.1. Bee mmmoctpanun
HYMEpPYIOTCSl CKBO3HOW HyMmepauued apaOckumu nudpamu B MOpsJIKE YIOMHUHAHUS B TeKcTe (s
Ka)XXJIOT0 BHJIAa WIUTIOCTPALIUI CBOSI HyMEpaIys).

[TpunoxeHus AOJKHBI UMETh TEMATUYECKHUE 3arOJIOBKM U HyMEpPYIOTCS apaOCKUMU IH(pamu.
[Tepeuenp npuIIOKEHUH YKa3bIBaeTCS B OTJIABICHUU.

Bce cTpanuimbl paboThl, BKIIOYAs MPHIIOKEHUS, HyMEpPYIOTCs 1o nopsaaky. [lepBoit crpanumen
CUUTAETCS THUTYJBHBIA JHCT, HA HEM HOMEp HE CTaBUTCS. IIOpAIKOBBIM HOMEp medaraeTcsi BBEpXY
CTpPaHMIIBI 110 LEHTPY.

bubnmorpadudeckue cchlIKK B BUAE MOJACTPOUHBIX IPUMEUaHUN 0()OPMIISIOTCS B COOTBETCTBUU
¢ 'OCT P 7.0.5-2008. HymepyroTcsi apaOckumu udpaMu B Mpeneiax CTPaHUIBI, T.€. C KaKIOU
CIIeIyFOIIeH CTPAaHHIIBI HyMepalys IOICTPOYHBIX IPUMEYaHU HaunHaeTcst ¢ TudpsI «1». Jlomyckaercst
HYMEpOBaTh B IIPeJIeNIaX CTPYKTYPHBIX YacTeil paboThI.

CHmuCcOK HCTOYHUKOB M JIMTEPAaTypbl OXBAaTbIBa€T BCE JOKYMEHTHI, MHCIOJIb30BaHHBIC IIPH
BBITIOJTHEHUH MTUCBhMEHHOW paboThl. B Hero Brioudarorcs Oubnmorpaduyeckue 3amucu JOKYMEHTOB,
0(hOpMIICHHBIE B COOTBETCTBHH C JCHCTBYIOIIUMH CTaHAAPTAMH:

* TOCT P 7.0.100-2018. bubnunorpadpudeckas 3anuch. bubnuorpadudeckoe onucanue. O6mue
TpeOOBaHMS U MTPABUIIA COCTABICHHS

* 'OCT 7.80-2000. bubnuorpaduveckas 3anuch. 3aronoBok. OOmue TpeOoBaHUS U MpaBHiIa
COCTaBJICHUS.


https://internet-law.ru/gosts/gost/70535/
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUITIHHBI

AHHOTAIIUS PABOYEN ITPOT'PAMMBI TUCIHUILIAHBI

Llenp AMCUMIUTMHBI «AJAanTHUBHbIE HH(MOPMAIMOHHO-KOMMYHUKAIMOHHBIE TEXHOJOTHHA B
npoeCCUOHATIBHON AEATEIbHOCTH» - TMOBBIIICHWE OO0IIeH MH(POPMALMOHHON KYJIBTYpbl Ha OCHOBE
OCBOCHHUSI MOHsATHHHOro ammapara uHpopmarukn u UKT, ¢dopmupoBanue npodeccrHoHaIBHBIX
KOMHCTCHHHﬁ BBIITYCKHHKA, KOTOpLIﬁ 3HACT BO3MOXHOCTH COBPCMCHHBIX KOMIIBIOTCPOB, U
anmaparHble, IPOrpaMMHBIC CPEACTBA JJIS JIIOJICH ¢ OrPAaHUYCHHBIMH BO3MOXKHOCTSIMU M WHBAJIUJIOB,
BJajiceT Meronamu cOopa, XpaHEHUss W OOpabOTKM JaHHBIX B WH()OPMALMOHHBIX CHCTEMaX,
UCIIOJIB3YEMBIX IPU MOATOTOBKE PEIICHUH B NPO(QECCHOHAIBHON JEATeNbHOCTH JIOJIeH ¢
OrpaHM4YCHHBIMH BO3MOKHOCTAMU 3JOPOBbA U MHBAJIHNIOB.

3amaun: GOpMUPOBAHUE 3HAHHS, HABBIKOB U YMEHUH PabOThI C COBPEMEHHBIMU KOMITBIOTEPHBIMH
U IpOorpaMMHBIMU CPEACTBAMHU, BKIIIOYHAA aIlllapaTHBIC W IIPOrpaMMHBIC CpCACTBA I JIML C
OrPaHUYCHHBIMH BO3MOXKHOCTSMH W HWHBAIWAOB, [pPU PCIICHUH MNPHUKIAJHBIX 3a1ad B
npoheCCHOHATLHOM 1A TeTLHOCTH.

B pe3ynbrare ocBOEHUS NUCHUIUIMHBI O0YYaIOLIUICS TOJIKEH:

3namu: criocoObl MPUMEHEHHs HH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOIUH B
Pa3IMYHBIX HAPABJICHUSIX MPOPECCHOHATBFHON e TeIbHOCTH; Ha3HAYCHNE W BU/IBI HMHPOPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, IPUMEHAEMBIX Ul (POpMUPOBaHUS TPEOOBAaHUI K
MHGOPMAIIMOHHON cUCTeMe TpeAnpusaTHs, padoratomux ¢ uuamu ¢ OB3. MHcTpyMeHTapHii
co3nanus npeseHranuil. [lpaBuna co3nanus npe3eHTanuii; METO10J0THIO, MOJIEIH, METO/IbI U
crocoObl co3nanus THGOPMAIIMOHHBIX cucTeM st jtui] ¢ OB3.

Ymems: GopMynMpOBaTh M OCYIIECTBIATH NOCTAHOBKY 3a/1a4 IPH pa3pabdoTKe Mpe3eHTalun
MIPOrpaMMHOTO IPOAYKTA.

Braoemw: 6a3oBbiMu coBpeMeHHbIMU KT B pa3nuuHbIX HarpaBieHUsIX Mpo(ecCHOHANbHOM
NeSITeIbHOCTH; MEKIYHAapOJHBIMU U OT€YECTBEHHBIMH CTaHJapTaMu B 001acTh HH()OPMALIMOHHBIX
CHCTEM M TEXHOJIOTHH [T pa3paboTKU M ONTUMHU3ALMH HH(POPMALIMOHHBIX CHCTEM,
noajepkuBaroux padoty aunamu ¢ OB3. HaBsikamu 1 cpeicTBaMu pa3pabOTKH MPE3EHTAIIH.
HaBpikaMu 3KcITyaTany CenuaIn3upoBaHHOTO IPOrpaMMHOT0 0OecrieueHusl.



